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PRESIDENT’S MESSAGE

Welcome to College of the North Atlantic (CNA)!

You have taken an important step in shaping your future by choosing a post-secondary education that prioritizes hands-on learning, real-
world experience, and job-ready skills. Here, you will gain the knowledge, training and confidence to succeed in a workforce that is
constantly changing and full of opportunity.

No matter which program you have selected, whether you are studying online, in person or through a blended model, you are now part of
a college community that is committed to your success. You will find yourself surrounded by experienced faculty, dedicated staff, and a
supportive learning environment that values inclusion, diversity and innovation.

From the moment you arrive, you will begin building a foundation that leads to lifelong achievement - first as a student, then as a graduate,
and ultimately as a member of our growing alumni network.

At CNA, you will learn alongside thousands of others who are pursuing their goals, recent high school graduates, mature learners returning
to the classroom, international students seeking new opportunities, and individuals looking to upskill or reskill through microcredentials.
Every journey is different, but all share a common purpose: a desire to grow, to contribute and to succeed.

We are proud to support you in reaching your goals. With focus, creativity and determination, your time at CNA will prepare you for a
rewarding career and a meaningful future.

You have prepared for this, and now is the time to take the next step toward your goals. We are here ready to walk alongside you every
step of the way.
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Elizabeth Winney
President and CEO
College of the North Atlantic



ABOUT THE COLLEGE

College of the North Atlantic (CNA) is Newfoundland and Labrador’s public college, with a rich history dating back more than 60 years. One
of the largest post-secondary educational and skills training institutions in Atlantic Canada, CNA operates 17 campuses across the province
and offers more than 100 full-time diploma, advanced diploma and certificate programs in:

* Academics, Applied Arts and Tourism

® Business and Information Technology

¢ Engineering Technology

¢ Health Sciences

¢ Industrial Trades and Natural Resources

¢ Sustainable Development

CNA also delivers more than 250 online courses and more than 20 programs through its award-winning online learning service. Exploring
beyond traditional approaches to education and training, the College serves individuals of all ages and interests, offering responsive,
asynchronous and synchronous learning platforms and individualized, custom-designed contract training programs

With a commitment to accessibility, diversity and life-long learning, CNA offers exciting experiential learning opportunities through cross-
cultural exchanges, community development and applied research projects. Each year, approximately 2,500 students graduate and pursue
rewarding, creative careers doing what they were trained to do.

Enacted by the House of Assembly, through the College Act, 1996, CNA is headquartered in Stephenville on the island’s west coast.

IMPORTANT NOTICE

This Calendar is intended to assist readers in understanding the academic and administrative structure, policies and procedures of College
of the North Atlantic ("the College") and to provide information about current course offerings at the College.

Various academic and administrative departments have developed the material contained in this publication. All general information and
course references have been checked for accuracy, but some inconsistencies or errors may remain. If you become aware of any, please
bring these to the attention of the College Registrar. The College reserves the right to make changes to the information contained in this
publication without prior notice.

Students are responsible for familiarizing themselves with the specific information, rules and regulations of the College, as well as the
specific requirements of each diploma, certificate or other recognition sought. While advice and counseling are available, it is the
responsibility of each student to ensure that the courses selected at registration are appropriate to the requirements of the student’s
chosen program.

If there is any inconsistency between the general academic regulations and policies as published in this Calendar, and the regulations and
policies established by resolution of the Board of Governors or the College’s administration, the version established by the Board of
Governors or the College’s administration will prevail.

By the act of registration, each student agrees to be bound by the policies and regulations of College of the North Atlantic.

College of the North Atlantic disclaims all responsibility and liability for loss or damage suffered or incurred by any student or other party
as a result of errors in, interruptions to, or delays or termination of its services, courses, classes or operations, which are caused by events
beyond the reasonable control of the College, including force majeure, fire, flood, pandemic, riot, war, strike, lock-out, damage to College
property, financial exigency, computer failure or the incompatibility of College computing systems with other systems.



ACCESS TO INFORMATION AND PROTECTION OF PRIVACY (ATIPP) ACT

College of the North Atlantic is committed to the protection of privacy and confidentiality of our students. The College collects, uses, and
discloses your personal information in accordance with the Access to Information and Protection of Privacy Act, 2015 (ATIPP) and under
the authority of the College Act, 1996.

Personal Information
Personal information means any identifiable information about you including your name, your birth date, your contact information, or your
previous academic history.

College of the North Atlantic collects and uses only as much of your personal information as is necessary to achieve the purposes for which
it was collected, for uses consistent with that purpose, or where authorized by the ATIPP or another federal or provincial Act.

Collection

College of the North Atlantic collects your personal information for the purposes of facilitating admission, registration, academic
progression, graduation, alumni relations, student services, and other activities related to our programs and courses. The type of personal
information we may collect from you includes:

Contact information (e.g., name, address, e-mail address, telephone number).

Demographic information (e.g., age, gender, industry, occupation).

Registration and enrolment information (e.g., educational records, transcripts).

Proof of identity information (e.g., signature).

Financial information (e.g., payment information).

Health information (e.g., MCP card number, health insurance).

mo a0 o

Use

College of the North Atlantic uses your personal information to deliver our programs and courses and provide services to you. College

employees and third parties contracted by the College who need the information in the performance of their assigned duties or services

will use your personal information for:

a) Assessing an applicant’s suitability for enrolment in our programs and courses.

b) Administering academic awards, scholarships, and financial aid.

c) Delivering programs and courses.

d) Maintaining program accreditation

e) Recording academic progress and achievement.

f)  Providing access to our student services such as Counselling and Personal Development Services, Career Employment Services,
Accessibility Services, Residence Services, and Library Services.

g) Maintaining student records.

h) Maintaining tuition accounts.

i)  Collecting payments.

j)  Issuing tax receipts.

k) Administering alumni and development operations.

I)  Performing program evaluation and accreditation processes as well as statistical and institutional research.

m) Communicating with students regarding college business.

Disclosure
The College may disclose your personal information to facilitate admissions, registration, academic progression, graduation, alumni
relations, student services and other activities related to our programs and courses (such as accreditation). Your information may be
disclosed to:

e Student associations who need the information for administering their services.

e Federal and provincial government agencies who need the information for funding, statistical analysis, and planning purposes.

o Accrediting bodies

College of the North Atlantic will only release your personal information to third parties such as parents or funding agencies with your
signed consent.
Deidentified information will be used for planning and organizational research purposes.

Contact

If you have any questions about the College’s collection, use, and disclosure of your personal information, please consult
http://www.cna.nl.ca/About/Your-Privacy.aspx or contact the college’s Access and Privacy Coordinator for more information:

Donna Leonard — Manager — Information Access & Privacy T: (709) 643-7912 E: atipp@cna.nl.ca
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PROGRAMS BY CAMPUS

Bay St. George Campus

Advanced Care Paramedicine

Automotive Service Technician

Baking & Pastry Arts

College Transition

Commercial Driver

Community Leadership Development

Cook

Digital Animation

Digital Filmmaking

Hairstylist

Heavy Duty Equipment Technician/
Truck and Transport Mechanic

Heavy Equipment Operator

Mobile Crane Operator

Power Sports Technician

Practical Nursing

Primary Care Paramedicine

Wind Turbine Technician

Bonavista Campus
Personal Care Attendant (PCA)
Plumber

Burin Campus

Comprehensive Arts & Science (CAS)
Transfer: College-University

Construction/Industrial Electrician

Personal Care Attendant (PCA)

Practical Nursing

Welder

Welding Engineering Technician

Welding Engineering Technician Co-op

Carbonear Campus

Carpenter

College Transition

Comprehensive Arts & Science (CAS)
Transfer: College-University

Construction/Industrial Electrician

Early Childhood Education

Personal Care Attendant (PCA)

Practical Nursing

Clarenville Campus

Carpenter

College Transition

Personal Care Attendant (PCA)
Practical Nursing
Steamfitter/Pipefitter

Corner Brook Campus

Accounting

Agriculture Technician Co-op

Civil Engineering Technology Co-op

College Transition

Computer Systems and Networking

Construction/Industrial Electrician

Early Childhood Education

Electronic Systems Engineering
Technology Co-op

Environmental Engineering Technology
(Co-op)

Executive Office Management

Fish and Wildlife Technician

Forest Resources Technician

GIS Applications Specialist (Post
Diploma)

Hydrogen Technician

Industrial Mechanic (Millwright)

Mining Engineering Technician

Personal Care Attendant (PCA)

Power Engineering Technology

Practical Nursing

Software Development Co-op

Welder

Gander Campus

Aircraft Maintenance Engineering
Technician

Aircraft Structural Repair Technician

Automotive Service Technician

College Transition

Early Childhood Education

Hairstylist

Practical Nursing

Grand Falls-Windsor Campus
Accounting
College Transition
Comprehensive Arts & Science (CAS)
Transfer: College-University
Executive Office Management
Medical Laboratory Assistant
Mental Health and Addictions
Personal Care Attendant (PCA)
Practical Nursing
Human Resources

Happy Valley-Goose Bay Campus

Carpenter

College Bridging

College Transition

Comprehensive Arts & Science (CAS)
Transfer: College-University

Construction/Industrial Electrician

Heavy Duty Equipment Technician/
Truck and Transport Mechanic

Mental Health and Addictions

Personal Care Attendant (PCA)

Powerline Technician

Practical Nursing

Solar PV Installer

Trades Bridging

Labrador West Campus

College Transition

Comprehensive Arts & Science (CAS)
Transfer: College-University

Construction/Industrial Electrician

Early Childhood Education Certificate

Industrial Mechanic (Millwright)

Welder

Placentia Campus

Heavy Duty Equipment Technician/
Truck and Transport Mechanic

Heavy Equipment Operator

Industrial Mechanic (Millwright)

Machinist

Welder

Port aux Basques Campus
Carpenter

Early Childhood Education
Non-Destructive Testing Technician
Personal Care Attendant (PCA)
Welder/Metal Fabricator (Fitter)



Prince Philip Drive Campus

Accounting and Financial Management

Advanced Care Paramedicine

Applied Music

Auto Body and Collision Technician

Automotive Service Technician

Bachelor of Applied Information
Technology-Artificial Intelligence and
Machine Learning

Bachelor of Applied Information
Technology-Systems and Network
Cybersecurity

College Transition

Community and Therapeutic
Recreation

Computer Systems and Networking

Cook

Culinary Management

Diagnostic Ultrasonography

Early Childhood Education

Emergency Medical Responder to
Primary Care Paramedicine

Executive Office Management

Graphic Design

Journalism

Legal Administration

Marine Cook

Marketing Management and Analytics

Medical Laboratory Technology

Medical Office Management

Medical Radiography

Personal Care Attendant (PCA)

Pharmacy Technician

Primary Care Paramedicine

Records & Information Management

Respiratory Therapy

Software Development Co-op

Sound Recording & Production

Strategic Human Resource
Management

Television and Film Creation

Television and Film Post-Production

Television and Film Production
Management

Television and Film Technical
Production

Textile & Apparel Design

Veterinary Technician

Welder

Ridge Road Campus

Architectural Engineering Technology

Chemical Process Engineering
Technology Co-op

Civil Engineering Technology Co-op

Computing Systems Engineering
Technology Co-op

Electrical Engineering Technology

(Power & Controls) Co-op
Electronics Engineering Technology
(Biomedical)

Geomatics/Surveying Engineering
Technology Co-op

Instrumentation and Controls
Engineering Technology

Mechanical Engineering Technology

Mechanical Engineering Technology
(Manufacturing) Co-op

Petroleum Engineering Technology
Co-op

Refrigeration & Air Conditioning
Mechanic

Strategic Leadership and Project
Management (International)

Seal Cove Campus

Construction/Industrial Electrician

Heating Systems Technician

Instrumentation and Control
Technician

Powerline Technician

St. Anthony Campus
Construction/Industrial Electrician
Heavy Equipment Operator

¢ Dual Site-Bay St. George (9 wks)
Office Administration
Powerline Technician
Practical Nursing

Online Asynchronous

Accounting

Art & Design Essentials

Bachelor of Applied Arts-Early
Childhood Education

Business Administration

College Transition

Data Analytics

Early Childhood Education Certificate

Early Childhood Education Diploma

Early Childhood Education
Administrative Leadership (Adv.
Diploma)

Early Childhood Education Advanced
Studies in Inclusive Practice (Adv.
Diploma)

Executive Office Management

Health and Safety Management

Human Resources

Information Management (Post
Diploma)

Marketing

Medical Office Management

Mental Health and Addictions

Project Management

Records & Information Management

Rehabilitation Assistant (OTA & PTA)

Strategic Human Resource
Management

Tourism & Hospitality Services

Video Game Art & Design

X-Ray Skills for Medical Laboratory
Technologists (Post Diploma)

Online Synchronous
Accounting

College Transition

Early Childhood Education
Enterprise Web Development
Executive Office Management
Medical Office Management



HEADQUARTERS ADMINISTRATION LIST

President’s Office
Elizabeth Winney, President & CEO
Geoff Peters, General Counsel & Corporate Secretary

Human Resources
Deidre Dunne, Associate Vice-President — Human Resources

International
Elizabeth Vincent, Associate Vice-President — International
Chris Sheppard- Manger of International

Public Relations

Heidi Staeben-Simmons, Associate Vice-President — Public Affairs
and Advancement

Morgan Pond, Director — Policy & Planning

Roger Hulan, Director — Marketing and Brand Strategy

Wayne Quilty, Director — Partnership, Entrepreneurship &
Community Engagement

Finance and Administration

Annette Morey, Vice President — Finance & Administration
David Chow, Director — Information Technology

Rosalind Strickland, Director — Employment Services

Kelly Hanlon, Director — Finance

Sharon McLennon, Director — Workforce Innovation Centre

Campus Operations
Fergus O’Brien, Associate Vice President — Campus Operations
Judy Dobson, Director — Customized & Continuous Learning

Academics

Fergus O’Brien, Vice President — Academic & Applied Research
Stephanie King, Academic Planning Controller

Amanda Skanes, Director — Academic Development & Planning
Ashley Nguyen, Director — WIL Connection

Theresa Pittman, Director — Strategic Initiatives

Kyle Massey, Director — Academic Quality Assurance

Jenn Wicks, Director — Teaching and Learning Innovation

Michael Long, Dean — Applied Research & Innovation

Sonny Hegde, Dean — Engineering Technology

Rex Oldford, Associate Dean — Engineering Technology

Brent Howell, Dean — Industrial Trades & Natural Resources
Marty Madore, Associate Dean — Industrial Trades & Natural Resources
Cheryl Dyke, Dean — Health Sciences

Alana Rogers, Associate Dean — Health Sciences

Mary Parrott, Associate Dean — Health Sciences

Davida Smith, Dean — Academics, Applied Arts & Tourism

Lori Chaulk, Associate Dean — Academics, Applied Arts & Tourism
Gus Yetman, Associate Dean — Academics, Applied Arts & Tourism
Stephen Warren, Dean — Business & Information Technology
Brenda Lockyer, Associate Dean — Business & Information Technology
Gary Thompson, Dean — Sustainable Development

TBD, Associate Dean — Sustainable Development

Student Services

Shirley Woodward, Associate Vice President — Student Services
Jeff Martin, Director — Student Experience

Lori Hovey, Director — Student Services & Supports

Lisa Downey, Registrar

Michelle O’Quinn, Associate Registrar — Registration & Records
Sharon Quilty, Associate Registrar — Admissions

CAMPUS ADMINISTRATION

Baie Verte Campus
Susanne Ivey, Campus Director

Bay St. George Campus
Wayne Howlett, Campus Director
Samantha Downey, Campus Manager

Bonavista Campus
Grant Lawford, Campus Manager

Burin Campus
Janice Moulton, Campus Director

Carbonear Campus
Chris Moss, Campus Director

Clarenville Campus
Maisie Caines, Campus Director

Corner Brook Campus
Tanya Kelly, Senior Campus Director
Vadney Tucker, Campus Manager

Gander Campus
Jennifer Strickland, Campus Director
Timeyin Owojaiye, Campus Director (Aviation)

Grand Falls ~Windsor Campus
Susanne Ivey, Campus Director

Happy Valley-Goose Bay Campus
Petar Krndija, Senior Campus Director
TBD, Campus Director

Labrador West Campus
Karen Pottle-Fewer, Campus Director

Placentia Campus
TBD, Campus Manager

Port aux Basques Campus
Jan Peddle, Campus Manager

Prince Philip Drive Campus

Ranjan Patro, Senior Campus Director

Sharon Kent, Campus Director

Debra Ryan, Campus Director

Kimberly Marshall, Campus Director

Ray Fennelly, Campus Manager (Brinton Building)

Ridge Road Campus
Terry Murphy, Senior Campus Director

Seal Cove Campus
Sonya Keeping, Campus Director

St. Anthony Campus
Chad Simms, Campus Manager



CAMPUS DIRECTORY

Baie Verte Campus

1 Terra Nova Road
Baie Verte, NL AOK 1BO
tel: (709) 532-8066
fax: (709) 532-4624

Bay St. George Campus
DSB Fowlow Building
432 Massachusetts Drive
P. O. Box 5400
Stephenville, NL A2N 2Z6
tel: (709) 643-7838

fax: (709) 643-7734

Bonavista Campus

301 Confederation Drive
P. 0. Box 670

Bonavista, NL AOC 1BO
tel: (709) 468-1700

fax: (709) 468-2004

Burin Campus

105 Main Street

P. 0. Box 370

Burin Bay Arm, NL AOE 1GO
tel: (709) 891-5600

fax: (709) 891-2256

Carbonear Campus

4 Pike’s Lane
Carbonear, NL A1Y 1A7
tel: (709) 596-6139
fax: (709) 596-2688

Clarenville Campus

69 Pleasant Street
Clarenville, NL A5A 1V9
tel: (709) 466-6901
fax: (709) 466-2771

Corner Brook Campus
141 O’Connell Drive

P. O. Box 822

Corner Brook, NL A2H 6H6
tel: (709) 637-8530

fax: (709) 634-2126

Gander Campus

1 Magee Road

P. 0. Box 395
Gander, NL A1V 1W8
tel: (709) 651-4800
fax: (709) 651-4854

Grand Falls-Windsor Campus

5 Cromer Avenue

Grand Falls-Windsor, NL A2A 1X3
tel: (709) 292-5600

fax: (709) 489-4180

Happy Valley-Goose Bay Campus
219 Hamilton River Road

P. O. Box 1720, Station “B”

Happy Valley-Goose Bay, NL AOP 1EO
tel: (709) 896-6300

fax: (709) 896-3733

Labrador West Campus
1600 Nichols-Adam Highway
Labrador City, NL A2V 0B8
tel: (709) 944-5787

fax: (709) 944-5413

Placentia Campus

1 Roosevelt Avenue
P. 0. Box 190
Placentia, NL AOB 2Y0
tel: (709) 227-2037
fax: (709) 227-7185

Port aux Basques Campus

59 Grand Bay Road

P. 0. Box 760

Port aux Basques, NL AOM 1CO
tel: (709) 695-3343

fax: (709) 695-2963

Prince Philip Drive

1 Prince Philip Drive
P. 0. Box 1693

St. John’s, NL A1C 5P7
tel: (709) 758-7284
fax: (709) 758-7304

Ridge Road Campus
153 Ridge Road

P. 0. Box 1150

St. John’s, NL A1C 6L8
tel: (709) 758-7000
fax: (709) 758-7059

Seal Cove Campus

1670 Conception Bay Highway

P. O. Box 19003, Station Seal Cove
Conception Bay South, NL A1X 5C7
tel: (709) 744-2047

fax: (709) 744-3929

St. Anthony Campus
83-93 East Street

P. O. Box 550

St. Anthony, NL AOK 4S0
tel: (709) 454-3559

fax: (709) 454-8808

Online Learning
tel: (709) 466-6961/1-877-465-2250
fax: (709) 466-4640

Program Enquiry College-Wide
toll free: 1-888-982-2268
www.cna.nl.ca

info@cna.nl.ca


mailto:info@cna.nl.ca

ACADEMIC DATES 2025-2026

Fall 2025

July 28 — August 8 (Monday-Friday)
Online Registration for Fall Semester

September 1 (Monday)
College CLOSED — Labor Day

September 2 (Tuesday)
Fall Semester Starts — Welcome Back Campus Orientation

September 3 (Wednesday)
First Day of Course Instruction — Fall Semester

September 9 (Tuesday)
Deadline for submission of Credit Transfer/Exemption/PLAR requests — Fall Semester

September 16 (Tuesday)
Last day to add courses — Fall Semester

September 30 (Tuesday)

College CLOSED — National Day for Truth and Reconciliation
Fees Due — Fall Semester

Last day to opt out of Health & Dental — Fall Semester

October 13 (Monday)
College CLOSED — Thanksgiving Day

October 28 (Tuesday)
Last day to drop courses without academic prejudice — Fall Semester

November 11 (Tuesday)
College CLOSED — Remembrance Day

November 24 — December 5 (Monday-Friday)
Online Registration for Winter Semester

December 8 (Monday)
Last Day of Classes for Fall Semester (for courses with final exams)

December 9 - 18 (Tuesday-Thursday)
Exam Period for Fall Semester (includes Flex Day)

The Examination Timetable for the CAS Transfer: College-University program may vary from the above as it is aligned to the MUN

Examination Schedule.

December 19 (Friday)

Last day of Fall Semester

Final Grade Submission by Instructors (9:00 am)
Final Grade Posting for Fall Semester (1:00 pm)

December 22 (Monday)
Christmas Break Begin

10



Winter 2026

January 1 (Thursday)
College CLOSED — New Year’s Day

January 5 (Monday)
Winter Semester Starts — Welcome Back/Orientation/Advising

January 6 (Tuesday)
First Day of Course Instruction — Winter Semester

January 12 (Monday)
Deadline for submission of Credit Transfer/Exemption/PLAR requests — Winter Semester

January 19 (Monday)
Last day to add courses — Winter Semester

February 2 (Monday)
Fees Due — Winter Semester
Last day to opt out of Health & Dental, New Students — Winter Semester

February 5 & 6 (Thursday & Friday)
No Classes for students / PD for employees

March 2 (Monday)
Last day to drop course without academic prejudice — Winter Semester

March 2 - 6 (Monday-Friday)
Reading Break — Winter Semester

March 30 - April 10 (Monday-Friday)
Online Registration for Spring/Intersession

April 3 (Friday)
College CLOSED — Good Friday

April 17 (Friday)
Last Day of Classes for Winter Semester (for courses with final exams)

April 20 — 29 (Monday-Wednesday)
Exam Period for Winter Semester (includes Flex Day)

The Examination Timetable for the CAS Transfer: College-University program may vary from the above as it is aligned to the MUN

Examination Schedule.

April 30 (Thursday)

Last day of Winter Semester

Final Grade Submission by Instructors (9:00 am)
Final Grade Posting for Winter Semester (1:00 pm)

11



Intersession / Spring 2026

May 4 (Monday)
Trades Intersession Starts — Industrial Trades programs only

May 5 (Tuesday)
First Day of Course Instruction — Trades Intersession

May 11 (Monday)

Intersession/Spring Semester Starts

Last day to add courses — Trades Intersession

Deadline for submission of Credit Transfer/Exemption/PLAR requests — Trades Intersession

May 12 (Tuesday)
First Day of Course Instruction — Intersession/Spring Semester

May 15 (Friday)

Fees Due — Trades Intersession

Last day to drop courses without academic prejudice — Trades Intersession

Last day to opt out of Health & Dental, New Students — Trades Intersession/Intersession/Spring Semester

May 18 (Monday)

College CLOSED — Victoria Day

Deadline for submission of Credit Transfer/Exemption/PLAR requests — Intersession/Spring Semester
Last day to add courses — Intersession (Non-Trades programs)

May 25 (Monday)

Fees Due — Intersession

Last day to drop courses without academic prejudice — Intersession
Last day to add courses — Spring Semester

June 8 (Monday)
Fees Due — Spring Semester

June 17 (Wednesday)
Last day of Classes for Intersession (course with final exams)

June 18 (Thursday)

Last Day of Classes for Trades Intersession

Some Industrial Trades programs may end sooner/later than the last day of classes for Intersession as Trades programs must follow the
Provincial Plan of Training.

June 18 — 24 (Wednesday-Thursday)

Exam Period for Intersession (Non-Trades programs)

The Examination Timetable for the CAS Transfer: College-University program may vary from the above as it is aligned to the MUN
Examination Schedule.

June 22 (Monday)
College CLOSED - June Day

June 26 (Friday)

Last day of Intersession

Final Grade Submission by Instructors (9:00 am) — Intersession
Final Grade Posting for Intersession (1:00 pm)

July 1 (Tuesday)
College CLOSED — Canada Day

July 6 (Monday)
Last day to drop courses without academic prejudice — Spring Semester



August 13 (Thursday)
Last Day of Classes for Spring Semester (for courses with final exams)

August 14 - 25 (Friday-Tuesday)
Exam Period for Spring Semester (includes Flex Day)

August 26 (Wednesday)

Last day of Spring Semester

Final Grade Submission by Instructors (9:00 am) — Spring Semester
Final Grade Posting for Spring Semester (10:00 am)

***please note the Academic Dates are subject to change***
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REGISTRAR'’S OFFICE

The Registrar’s Office is responsible for the administration of academic policies and procedures and for an effective system of operations
for admissions, registration, enrollment, transfer credit, grades processing, student awards, student fees, student loans, transcripts,
graduation and certification. This office is also responsible for the provision of information regarding all College of the North Atlantic
(CNA) programs and courses.

ADMISSIONS REGULATIONS

As per Admission Policy AC-102, CNA will admit applicants who fulfill the admission requirements for credit-based programs and trades-
entry programs based on available resources. All credit-based programs and trades-entry programs will have defined admissions
requirements, approved by Academic Council where appropriate

CNA will admit applicants based on either a “First Qualified, First Accepted” admissions process or a Competitive Entry admissions process.
For programs with “First Qualified, First Accepted” admissions, CNA will have standardized admissions processes to ensure consistency
across campuses. For programs with Competitive Entry admissions, CNA will have objective procedures that guide the admission process.

Irrespective of the above, CNA reserves the right to develop admissions policies, procedures and requirements for designated groups. CNA
may reserve space for indigenous, international, and out-of-province applicants in any of its regularly funded programs. CNA reserves the
right to develop policies and regulations in recognition of industry and government partner requirements and CNA scholarship
requirements.

Applications may be submitted at any time. Students currently in high school must be in their final year of high school at the time of
application submission.

Entry into Full-Time Programs
Candidates applying for full-time status must satisfy the following requirements as per Admission Operational Procedure AC-102-PR:

1. Apply online or in writing on the approved application form and submit the non-refundable application processing fee.

2. Meet the educational and other requirements for entry into the particular program; minimum of high school graduation diploma or
recognized equivalent, or as otherwise specified.

3. In the case of high school students, provide an official copy of high school transcript. In the case of ABE students, provide a Record of
Achievement or other equivalent official transcript.

4. Official transcripts or degree certificates issued in languages other than English must be translated into English and submitted to
College of the North Atlantic (CNA) along with the original official document. An official translation is an exact English translation of
the academic documents that has been prepared by the issuing institution or a professional translator.

5. Provide required documentation or report for an interview or for testing when requested.

Meet physical entrance requirements of the program, where applicable.
7. lIrrespective of 1 & 2 above, applicants may apply for admission under Special Admissions or may be considered as a Mature Student
(Refer to Mature Student Requirements).

o

Admission Requirements
Applicants must meet all identified admission requirements of the program (AC-102-PR 1.1).

International applicants are advised to refer to the International Students section of the calendar for additional information regarding
application and admission regulations, language requirements, international student fees, and other regulations for international students.

1. High School Graduation
High school graduation means the successful completion of required credit courses as specified by the applicable Department of the
Government of Newfoundland and Labrador, or other equivalent Canadian jurisdiction.

High School students who complete modified courses with the third digit “6” or alternate courses with a third digit “7” will require
further assessment before eligibility is determined. The completion of a modified course may prevent the applicant from being
accepted into college programs. Applications from such applicants will be referred to the Accessibility Services Coordinator. (Refer to
Procedure SS-207-PR).

2. High School Equivalency
Graduation with the following High School equivalencies will be considered for acceptance into any College program:
a. Basic Training for Skill Development (BTSD) Level 4 Certificate

Adult Basic Education Certificate (ABE) Level 3 (Level 4 prior to 1991)

General Educational Development (GED) Certificate

Canadian Adult Education Credential (CAEC) Certificate

Grade X! Certificate (Department of Education, Public Exams prior to 1982)

Poo o
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Persons holding certificates as listed in a., b., c., d., or e. may require further evaluation before being accepted into a program; and
upon being accepted, those applicants may be required to complete additional courses before entering the program.

College Transition (previously Comprehensive Arts & Science (CAS) Transition)

To be accepted into college programs, College Transition students must meet the admission requirements of their chosen subsequent
program as articulated under the relevant program section of the College Calendar.

Mature Student Requirements

Applicants who do not meet the educational prerequisites for programs with “First Qualified, First Accepted” admissions process may
be considered for Mature Student admission on an individual basis provided the following conditions are met:

a. Applicants must be at least 19 years of age at the time of application and out of school for at least one (1) year.

b. Applicants present an official transcript of grades for the highest educational level attained.

c.  Applicants must engage in CNA’s Mature Student Admissions Process.

Specific academic course prerequisites, in disciplines such as English, Math, Biology, Chemistry, and Physics, or any others specifically
identified for admission cannot be waived via the Mature Student process.

Mature student status does not apply to programs with competitive entry admissions processes.

Special Admissions

Special circumstances may exist whereby applicants who fail to meet all of the criteria for admission may be recommended for
acceptance In such cases, the application will be referred to the Committee on Special Admissions.

CNA may choose to designate groups comprised of individuals who face traditional barriers to post-secondary entry. In such cases,
applicants who are high school students who do not meet the academic requirements (including having reached the legal school
leaving age on the date of commencement of the program) must provide a letter of recommendation from the high school principal
or guidance counsellor or any other special admission requirement as established by CNA. In such cases, CNA will establish a committee
to review applications and ensure fairness through transparency in the admission process.

Applicants with disabilities, who do not meet program admissions requirements, will undergo further review to determine eligibility
for admission, as outlined in Procedure SS-207-PR.

Specific academic course prerequisites as detailed in program admission requirements in the Academic Calendar, in disciplines such
as English, Math, Biology, Chemistry, and Physics, or any others specifically identified for admission cannot be waived via the Special
Admissions process.

Non Program Specific

Students may enroll in up to two (2) General Studies courses per semester or one (1) course in Intersession, up to a maximum of eight
(8) courses over the lifetime of a student. The admission requirement for candidates wishing to apply for a credit course through
General Studies is the course prerequisite, if applicable. Admission into General Studies is only available if entry into College Transition
or another program is not an option as determined by the Registrar or designate. Registration/enrollment in a course does not
constitute a commitment to or admission into any college program.

Home Schooling Admission Guidelines

Home schooled applicants who do not possess a High School Graduation Diploma, as specified by the applicable Department of
Government of Newfoundland and Labrador, maybe reviewed for general admission via Special Admissions. The applicant may be
asked to provide some proof of standardized assessment results and/or complete an assessment instrument used by CNA and attain
the required scores for the selected program.

Admissions Portfolio Guidelines

Per AC-102-PR, Section 1.2, some programs may require submission of a portfolio (as approved by the relevant School Dean and identified
in the Academic Calendar). The guidelines will be outlined in the program details contained in the Academic Calendar, and shall include:
1.

DU AW

C

NA

Required pieces of applicant’s work and documentation.

Materials sought.

Appropriate format.

Whether original work is required.

Established evaluation criteria.

Return of materials procedures.

assumes no responsibility for loss of or damage to portfolios submitted.

Portfolio Screening:
Each program area will identify how portfolios will be screened, with criteria as approved by the School Dean responsible for the program.
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Application Process

Further to AC-102-PR, 1.3, the following process will be followed.

10.

11.
12.

13.

14.
15.

16.

17.

18.

Submit an application and pay the non-refundable application fee.

Applicants cannot have an active application for more than two programs for the same academic year. If more than one program is
applied for, the primary and secondary choice must be indicated. If an applicant applies for more than two programs, the applicant
must advise which of the first two programs is to be withdrawn.

Forward required official documents (NOTE: certified copy of transcripts must be obtained from the high school or Department of
Education; faxed or e-mailed copies directly from these institutions will be accepted). Applications are not complete until all required
documentation is received. All required documents must be received within three months of date of application or the application will
be withdrawn, except for programs that have posted deadline dates in which instance documents must be submitted by the posted
date.

Applicants enrolled in their final year of high school must provide a certified copy of their Level | & Il transcript, and Level Ill courses
they are registered for, at the time of application. Applicants who are accepted will be accepted conditionally pending receipt of final
year results.

For provincial applicants presently in Level Ill of High School in Newfoundland and Labrador, CNA will obtain a copy of your in-progress
and final high school marks, when available, directly from the Department of Education, provided the Provincial High School Student
Number is included on the application. If CNA is unable to obtain the marks from the Department of Education, the applicant must
provide a copy.

For provincial applicants in Newfoundland and Labrador who graduated prior to June 2020 and who provide their MCP number, CNA
will obtain a copy of final high school marks directly from the Department of Education. If CNA is unable to obtain the marks from the
Department of Education, the applicant must provide a copy.

Applicants will be sent an acknowledgement upon receipt of their application. Communications will be via e-mail. Some notifications
may be sent via SMS text (where applicants have consented).

Programs with “First Qualified, First Accepted” Admission Process:

Acceptance into these programs will follow the “First Qualified, First Accepted” admission process as outlined in AC-119-PR, subject
to the following:

a. Applications must be correctly completed and must containall required documentation.

b. Complete applications will be dated as of the date of receipt of the last document received in order to assess program eligibility.
c. Applicants must meet all educational and any other requirements;

d. Allrequired fees must be paid.

Programs with a competitive entry admissions process will not be conducted on a “First Qualified, First Accepted” basis, but will be
determined by a process in which applicants are ranked using the results of each admissions component to produce an overall
candidate score. For more details, please refer to the specific program entry requirements in the Academic Calendar.

When accepted, applicants will be asked to electronically confirm their acceptance and will be required to pay a confirmation fee
within two weeks of the date of the letter of acceptance (LOA).

Within three to four business days after a letter of acceptance has been sent, staff will follow up (via telephone for domestic applicants
and e-mail for international applicants) to determine if the applicant has received the LOA and if they intend to accept the seat. If the
applicant indicates they are declining the seat, a message will be sent to the applicant’s e-mail address on file confirming the
application will be withdrawn per the telephone conversation (or per the e-mail received, as applicable). The application will then be
withdrawn and the seat will be offered to the next eligible applicant.

When accepted within two weeks of program start date, applicants will be asked to confirm electronically their intent to register and
will be required to pay a confirmation fee within two days of the date of the letter of acceptance(LOA).

The confirmation fee is non-refundable and cannot be transferred to an alternate program.

If an applicant fails to confirm their acceptance within the time specified on the LOA, their application will be withdrawn and they will
be required to re-apply for admission.

If an applicant has confirmed a seat in their primary program choice, the application for their secondary program choice will be
withdrawn.

If an applicant has confirmed a seat in their secondary program choice, the application for their primary program will remain active.
Applicants can only be confirmed in one seat. If an applicant wishes to change their confirmed seat, the confirmation fee must be paid
for the alternate choice.

Applicants who confirm their seat, in programs with waitlists, and who do not complete online registration during the designated
dates, will have their application withdrawn and they will be required to re-apply for admission and pay the applicable fee.
Applicants who confirm their seat, complete online registration, and subsequently do not show up, withdraw their acceptance, or
discontinue from the program will have to re-apply and pay the applicable fee.

Applicants who wish to transfer their application to another campus for the same program can do so using the Application Transfer:
Campus to Campus form. The application status for an offered seat or confirmed seat is not transferrable to another campus. The
eligibility date, if applicable, will be as of the date of the requested transfer of the application.
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19. Applicants who wish to transfer their application to another program can do so using the Application Transfer: Program to Program

form and must pay the appropriate application fee. The eligibility date, if applicable, will be as of the date of the transfer of the
application.

Re-Admission of Students

1.

Academically Dismissed Students (AC-102-PR, 1.4)

a. Applications from academically dismissed students will be received at any time but students will not be accepted to return on a
full time basis in the program in which they were academically dismissed from until the appropriate period from the date of
dismissal has elapsed.

Notwithstanding the above, and pending availability of space, students who have been academically dismissed will be permitted
to register for one (1) course for credit in the program from which the student is dismissed.

b. Students who have been academically dismissed from a program on two or more occasions will not be eligible for re-admission
to CNA in the program in which they were academically dismissed from for a period of two years from the date of dismissal.

c. Students who are promotion denied (i.e. do not achieve a pass in all courses and a GPA of 2.0 or better) and are not able to
continue with their program, must submit an application (and pay the applicable application fee) to return to CNA to complete
deficiencies. Re-admission will be considered pending seat availability.

d. Students who are required to withdraw from CNA under a. and b. above must apply for re-admission and pay the applicable
application fee. Their names will be placed on the existing eligibility list as of the date of re-application.

Voluntary Withdrawal

Students who are in good standing and who voluntarily withdraw due to extenuating circumstances (confirmed by the counsellor or a

campus director/manager) will be required to re-apply to return to the program, but the application fee will be waived. To be eligible

for re-admission under this instance, the application for re-admission must be submitted within two (2) years of the date of leaving,
with the exception of Health Sciences students who must re-apply within one year so as to align with the Awarding Diplomas and

Certificates Procedure (AC-104-PR, Section 1.4). Students who left for medical reasons must supply a medical note of clearance before

re-admission is granted. These students will retain their original date of eligibility and will be admitted into the first available seat in

accordance with Program Eligibility List and Program Waitlist procedures (AC-119-PR).

Involuntary Withdrawal

Students who are withdrawn/suspended by CNA will be required to re-apply to return to the program. Subject to any conditions

placed at time of withdrawal/suspension, eligibility will be from the date of re-application to the program. These students will be

admitted in accordance with Program Eligibility List and Program Waitlist procedures (AC-119-PR).

Student Numbers

vk wn e

As per AC-102-PR, 1.5, student numbers will be assigned at the time of first application or first CCL enrollment.

Students will use the number assigned to them regardless of the number of times they apply to CNA.

Student numbers must appear on all documents added to students’ academic or financial files.

Once student numbers are assigned, they will not be reassigned.

If a student has been assigned multiple numbers, the student should contact Student Services. CNA will determine which number will
be used going forward.

Entry into Regular Programs: Part-Time Student Status

As per AC-102-PR, 2.0, a part-time student is a student who is enrolled in courses but who does not meet the program specific criteria of a
full-time student. Students who apply for part-time status in any program must meet all the requirements outlined for full-time status.
Some programs may not be able to accommodate part-time enrollment.

Entry into Regular Programs: Concurrent Studies Student Status
As per AC-102-PR, 3.0, high school students in or about to enter their final year of high school may be admitted into College-level credit
courses by the Committee on Special Admissions in accordance with the following:

1.

Students must hold an academic record with a minimum overall high school average of 80% based on the marks for all courses

completed in high school.

Students will be accepted on a “First Qualified, First Accepted” basis on the provision that space is available and that the program does

not have competitive entry admission process.

All fees and deadlines for regularly admitted students will apply.

Students applying for admission under this policy will be required to submit:

e  Acompleted application form;

e An official high school transcript;

e  Aletter from the high school principal or guidance counsellor clearly recommending admission to “Concurrent Studies”; and

e A letter from the applicant providing rationale to be considered for concurrent studies and requesting enrolment in a specific
course.
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Permanent Residents, Refugees and Other Canadian Status Students
If the applicant’s first language is not English, CNA reserves the right to test English proficiency or request official scores on internationally
recognized tests of English language proficiency as per Section 5.2 - English Proficiency of the Admissions Procedure (AC-102-PR).

Official transcripts or degree certificates issued in languages other than English must be translated into English and submitted to College of
the North Atlantic along with the original official documents. An official translation is an exact English translation of the academic
documents that has been prepared by the issuing institution or a professional translator.

Eligibility Lists

Per Procedure AC-119-PR, a program eligibility list is a list of applicants meeting program admission requirements based on the date of

completed applications.

1. Placement on Eligibility List
For programs with “First Qualified, First Accepted” admissions, applicants who meet admissions criteria will be placed on a program
eligibility list by time stamp based on the date that the application is complete (i.e. date the last required piece of documentation of
application package is received).

2. College Transition Subsequent Program applicants will be time stamped based on the date of receipt of the student’s application
to the program for which they are currently enrolled.

3. For Competitive Entry programs, candidates who meet admissions criteria will be placed on a program eligibility list by the rank
determined by the competitive entry process. Unsuccessful applicants who are not offered a seat in a competitive entry programin a
given academic year will not be maintained on a program eligibility list after the last day to add courses. Should applicants wish to be
considered for the next program intake, they will be required to re-apply for the next available program start date.

1. Selection Process: “First Qualified, First Accepted” programs
Applicants meeting admission criteria for programs with “First Qualified, First Accepted” admissions will be made an offer of admission
in the order in which they are placed on program eligibility list (i.e. based on the date of completed application).

2. Program Entry: Programs with “First Qualified, First Accepted” Acceptance
Qualified applicants are admitted from program eligibility lists and program waitlists as/if space becomes available. It is expected that
applicants will be prepared to begin their program any time after the term for which they applied. Applicants who are made an offer
of admission into a program BEFORE AND UP TO six (6) weeks prior to the scheduled program start date AND who decline their offer
will have their application withdrawn and will be required to re-apply for admission. Applicants on program eligibility lists or program
waitlists who are not offered a seat in an academic year will not be required to re-apply, but will have their applications rolled over to
the next intake with applicants retaining their original time stamp date of eligibility until a seat is offered.

3. Deferment of Acceptance
Deferment rules for applicants offered seats with LESS THAN six (6) weeks’ notice.

Applicants who are notified of admittance into a program LESS THAN six (6) weeks prior to program start and who are unable to accept
a seat may request a deferment for the next program intake. Applicants who defer a seat with LESS THAN six (6) weeks prior to program
start will retain current program eligibility/wait list placement

4. Deferment rules for applicants offered seats in the same program at a different campus
Applicants who are offered seats in the same program at a different campus and who are unable to accept a seat may request a
deferment for the next program intake.

Applicants who defer a seat in the same program at a different campus will retain current program eligibility/wait list placement for
their original program choice.

Program Wait Lists

Once available seats in a program are filled, remaining eligible applicants will be moved from the program eligibility list and placed on a
program waitlist by time stamp based on the date that the application was complete (i.e. date that last required piece of documentation
of application package is received).

As seats become available, applicants on the program waitlist will be offered seats in the order they are placed on the program waitlist.

After the last day to add courses (or, in the case of out of sequence programs, two (2) weeks after the first day of classes), applicants on
the wait list will be contacted and asked:

1. EITHER: if they wish to keep their application active for the next intake of the program. If applicants wish to keep their application
active for the next intake of the program, they will be required to indicate in writing their request to be placed on the program eligibility
list for the next available intake of program within a specified time period. Wait listed applicants who wish to remain on the list will
be placed on the program eligibility list for the next available intake, and will retain their original application time stamp position.

2. OR:if they wish to withdraw their application. If applicants indicate they want their application withdrawn, or do not respond within
the specified deadline, the application will be withdrawn and the applicant will be required to re-apply for admission.
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ACADEMIC REGULATIONS

Definitions of Academic Terms
Below are the standard definitions for academic terms.

Academic Year
Academic year is the period from September 1 to August 31 consisting of three distinct 15-week semesters.

Access Programs
Developmental programs that students may enter prior to admission into regular certificate/diploma level programs.

Credit Course
An approved and recognized body of content, knowledge, skills assigned a credit value.

Credit
The weighted value of a course based on the depth and breadth of the learning objectives.

Applied Degree Program

An approved program of study consisting of a prescribed combination of courses that must address:
1. alignment with an applied occupational area of practice.

2. capstone project requirements including an approved oral defense evaluation

3. alignment with the Maritime Degree Level Qualifications Framework for baccalaureate degrees.

Applied Degree Programs will normally:
1. be comprised of a minimum of 120 CU credits, with a minimum of 84 CU credits from an approved area of practice.
2. be prescribed over a minimum of 8 full 15-week semesters of study (or equivalent). The maximum CU credits awarded are as follows:
e 3 CU credits for a program course regardless of laboratory, shop, study, or other experiential hours.
e 6 CU credits for a capstone project regardless of duration.
e 18 CU credits in a standard 15-week semester.
° 9 CU credits in a compressed (intersession or summer session) semester.
3. require an approved occupational experience.

Diploma Program

An approved program of study consisting of a prescribed combination of courses that must address:
1. occupational skill development;

2. academic or general study;

3. self-interest or personal growth.

Diploma Programs will normally:

1. be prescribed over a minimum of a four-semester period;
2. be comprised of a minimum of 80 credits; and

3. consist of a maximum of seven courses per semester.

Advanced Diploma
An approved program of study consisting of in-depth training for graduates of a diploma program or equivalent.

Advanced Diploma Programs will normally:
1. be prescribed over a minimum of one semester;
2. be comprised of a minimum of 20 credits.

Post Diploma

A diploma issued upon successful completion of a minimum two-semester program that requires either graduation from a recognized two-
or three-year post-secondary diploma or degree, or a combination of other post-secondary work and industry experience acceptable to
CNA as an entrance requirement.

Certificate Program

An approved program of study consisting of a prescribed combination of courses that must address:
1. occupational skill development;

2. academic or general study;

3. self-interest or personal growth.
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Certificate Programs will normally:

1. be prescribed over a two-semester period;

2. be comprised of a minimum of 40 credits; and

3. consist of a maximum of seven courses per semester.

Microcredential

A certification of assessed competencies that is additional, alternative, complementary to or a formal component of a formal qualification.
A microcredential recognizes the learner’s achievement of a set of competencies. The three core features are:

1. They are based on competencies that are in demand by industry and employers.

2. The focus is on demonstrating mastery of competencies.

3. Thelearner is awarded a digital certification upon successful demonstration of the competencies.

Certificates of Achievement and Certificates of Participation
(For further information on Customized and Continuous Learning Certificates, please refer to Policy No. AC-106 - 5.0 Programs Designated
to be Awarded a Certificate of Continuous Learning, and also Procedure AC-120-PR, 1.0)

Certificate of Achievement
A Certificate of Achievement (Program/Course) is awarded upon successful completion of a Continuous Learning program or course for
which learning is measured and evaluated.

Certificate of Participation

A Certificate of Participation (Program/Course) is awarded upon completion of any non-formalized Continuous Learning program or course
which addresses one or more of the following areas of study: occupational skill development, academic study, general study, and personal
interest/growth, and for which specific learning or performance is not measured or evaluated.

Workforce Development

CNA may enter partnerships for the purpose of developing and/or delivering courses or programs. Such partnerships will be formally

recognized on parchments in one of the following ways:

1. College Parchment - when a course or program is developed by CNA, either in partnership with or on behalf of another institution,
agency or industry; a College parchment will be issued. This parchment may contain the phrase “designed in partnership with...” as an
additional description of the course/program.

2. Joint Parchment - when a course or program is developed and/or delivered in partnership with another educational institution, a joint
certificate formally recognizing both institutions may be awarded. This parchment would recognize both institutions and may contain
the signatures of duly authorized officers of both institutions.

Full-Time Student
A full-time student is one who is registered for a minimum of four courses or more in course-based programs and in the case of individual
programs, a minimum of 18 hours per week.

Part-Time Student
A part-time student is one who is registered for less than four courses in course-based programs and in the case of individualized programs,
less than 18 hours per week.

Semester
A 15-week period that includes class/learning time as well as administrative and evaluation time. The academic year is divided into three
semesters, the dates of which will be determined on an annual basis.

Intersession |

A period up to eight (8) weeks that includes class/learning time as well as administrative and evaluation time—usually scheduled at the
beginning of the Spring Semester.

Intersession Il

Normally a period of five to eight (5-8) weeks that includes class/learning time as well as administrative and evaluation time—usually
scheduled in the second half of the Spring Semester.

Mature Student

A person who does not meet the entrance requirements for admission into a full-time program, but who is at least 19 years of age at the
time of submitting an application, and who has been out of school for at least one year.
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Registration Procedures

Date of Registration
Students will register online on the dates and at the times prescribed and publicized by CNA. Registration for out-of-sequence programs
will be scheduled, and students will be admitted as programs start.

Late Start Date
In extenuating circumstances students may be permitted a delayed start date. Prior approval for a late start date must be provided by the
campus administration.

Admission to Classes
Students will not be admitted to a class until they have satisfied the regulations regarding entrance and complied with the General College
Regulations.

Course Load
The number of courses constituting a normal semester workload for a student is specified in the outline for each program as published in
CNA Calendar.

Extended Course Loads
Students who wish to register for extra courses must submit a Request for Extended Course Load form to the campus admissions/student
services office for approval by the campus administration or designate.

Repeating Courses

With the permission of the campus administration or designate, students may repeat any course for which a passing grade has previously
been awarded. *The original passing grade will remain on the transcript and a second entry will be recorded with the new grade. The
highest mark attained will be used in the calculation of the G.P.A.

*Space limitations and other considerations will determine approval.

Independent Study

When required courses are not available in a particular semester, full-time students may submit an Independent Study Contract form to
the campus admissions/student services office for approval by the campus administration or designate to register for such courses through
independent study. The Independent Study Contract must be submitted to the campus admissions/student services office within 7 calendar
days from the semester start date.

Access to courses through independent study may be permitted when resources are available and with the permission of the campus
administration or designate and the instructional coordinator (where applicable) in consultation with the faculty. Strategies to ensure
adherence to course requirements must be documented in contract format to be signed by the student, the course instructor, the campus
administration or designate, and the Instructional Coordinator (where applicable).

Change of Registration

Adding Courses

The last date for adding courses is 14 calendar days from the semester start date (7 calendar days from the semester start date of
Intersession) in which that course begins. Restrictions may apply in some programs where pre-requisites and/or safety courses have already
occurred within this time frame. When adding courses, additional fees may apply.

In extenuating circumstances, the deadline period may be extended. Students must submit the Change in Course Registration form to the
campus admissions/student services office for approval.

Dropping Courses

Courses may be dropped without academic prejudice up 56 calendar days from the semester start date for a regular semester (for
Intersession - 14 calendar days after the semester start date). Courses dropped after the dates noted above are recorded as “Dropped/Fail”
unless, in extenuating circumstances, the student has received the written permission of the campus administration to drop a course
without penalty. Students are required to submit a Change in Course Registration form to the campus admissions/ student services office
for approval.

Withdrawing from the College

It is recommended that students who wish to withdraw from CNA discuss the situation with the appropriate student services official. The
Withdrawal/Status form must be completed and signed by the appropriate faculty/counselor and the campus administration or designate.
If a student e-mails from a CNA e-mail for the student, staff will accept this notification in lieu of a signed form.
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Involuntary Withdrawal
Students who are withdrawn/suspended by CNA will be required to re-apply to return to the program. Subject to any conditions placed at
time of withdrawal/suspension, eligibility will be from the date of re-application to the program.

Program Transfer
Students wishing to change their program of studies or campus must apply for the transfer.

Transfer Process for Engineering Technology - First Year

1.

Engineering students wishing to change their original program choice MUST request a program transfer and complete the Program
Transfer Request, which is available through the campus admissions/student services office.

Applicants cannot request a change in program prior to entry into the first year. A request to transfer does not guarantee entry into
one’s alternate, “new” program choice. Program transfer will be granted only if sufficient space is available.

The Program Transfer Request Form must be received at the campus admissions/student services office by February 15th,

Transfers are granted based on (a) space availability and (b) the student's weighted average at the end of semester one. In cases where
the student has been exempted from courses in the first semester, the mark(s) obtained by the student at another post-secondary
institution or high school will be used in calculating the weighted average.

All Other Programs

1.

2.
3.
4.

Students wishing to change their program must submit an Application for Admission (pay the application fee) and go through the
normal admissions process.

Entrance requirements for the new program of study must be met.

Date of eligibility will be as of the date the newapplication (or meeting entrance requirements, if applicable).

Applications will not be accepted for programs thathave closed applications.

Program Transfer: Campus to Campus

1.

2.
3.
4

Students must discuss their request with the counsellorand receive written approval from campus administration.

Applications for campus transfer will be available from the campus admissions/student services office.

Date of eligibility will be as of the date of signingthe transfer form.

As certain programs are offered using different instructional methodology at the various campuses, transfer may be limited to the end
of given semesters.

Campus admissions/student services staff will contact the campus administration at the receiving campus to determine space
availability and appropriate transfer time frame.

Audit Courses

Students may audit a course, which will permit them to attend without being evaluated for credit, without seeking a grade or credit
for the course. Courses available for audit will be at the discretion of the campus administration. There must be a seat available in the
program or course (i.e. a student may not audit a course if the capacity of the course is already reached).

Order of priority for class fill is as follows:

a. Full-time students in the course’s program.

Part-time students in the course’s program.

Full-time students in another program.

Part-time students in another program.

. Auditing students not currently enrolled.

Students with an outstanding balance are not permitted to audit courses.

Audit students must meet course requisites.

Audit students cannot attend until officially enrolled in the course.

Students wishing to transfer from audit to credit must do so before the last day to add classes deadline by submitting the Change in
Course Registration form.

Students wishing to transfer from credit to audit must do so before the last day to drop courses without academic prejudice deadline
by submitting the Course Audit Application.

For students not enrolled in a course/ program, the deadline to add an audit course is three calendar days after the last day to add
classes (except for programs that have courses taught in block sequence, e.g., Trades).

Students in Distributed Learning (DL) will not be provided access to online material through D2L until they are officially enrolled in the
course.

Audit students are not required to complete course work, assignments, and exams; however, auditing students are expected to take
part in all course activities and maintain satisfactory attendance. The degree of participation in a course for an audit student is at the
discretion of the instructor.

Audit students will not have access to assessments identified inthe official course outline.

No course credits are granted for an audit course. An Audit Grade (AU) appears on student transcripts but it is not included in Grade
Point Average (GPA) calculations.

®o0 o
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e  Audited courses do not count in course load (i.e., towards a student’s full-time/part-time status).

e  Students must pay all applicable fees associated with the course.

e  Audited courses cannot be used to meet pre-requisites to other courses.

e  Audited courses cannot be used to meet programentrance requirements.

e  Audited courses cannot be used for credit transfer, course challenge, exemption, or Prior Learning Assessment and Recognition (PLAR).

e If astudent wishes to withdraw from an audited course, regular course withdrawal deadlines and refund processes apply.

e The grade AU (Audit) is recorded on the student’s permanent record when the student has met the attendance/participation
requirements specified by the instructor.

e CNAreserves the right to terminate the agreement to audit at any point.

e  T2202As are not impacted as audit courses do not affect course load.

Credit Transfer/Exemption/Prior Learning

Transfer of Credit Status (Other than Industrial Trades)

Transfer of credit status is awarded for any course completed at the Marine Institute or at any one of the former Colleges provided the
course uses the same course description and course number. When transfer of credit is awarded, CNA will accept the passing grade as
awarded by the institution and this mark will be used in the calculation of the GPA Students must initiate transfer of credit requests within
7 calendar days of the semester start date.

Industrial Trades Programs
Transfer of credit status is awarded for any course completed at any post-secondary institution that matches the course numbers in the
Provincial Plan of Training. Students must initiate transfer of credit requests within 7 calendar days of the semester start date.

Exemption Status (Other than Industrial Trades)

Exemption status is granted for a course from a post-secondary institution if that course has a minimum of 70% equivalency in the course
material required. When exemption status is awarded, no mark is reported on the transcript and GPA is not affected. CNA will consider
exemptions for courses if the student received a passing grade. Students must initiate exemption status requests within 7 calendar days of
the semester start date.

Exemption status may be granted for Advanced Placement (AP) and International Baccalaureate (IB) courses. The mark must be equivalent
to the required pass mark for the applicable program. When exemption status is awarded, no mark is reported on the transcript and the
GPA is not affected.

CNA will accept a credit course from a recognized public post- secondary institution as an exemption for an elective even if that course is
not offered at CNA. For example, a course in Linguistics from MUN would be considered to have equivalent value to any other “elective”
and, on request, could be granted exemption as a general elective. In some programs, electives must be chosen from a designated group
of courses, in which case a general elective cannot be used as a substitute.

Industrial Trades Programs

Exemption status is granted if the course has a minimum of 70% equivalency in the course material required. When exemption status is
awarded, no mark is reported on the transcript. CNA will consider exemptions for courses if the student received a passing grade in the
course. Students must initiate exemption status requests within 7 calendar days of the semester start date.

CNA will accept a course from a recognized post-secondary institution as an exemption if the course can match a minimum of 70% of the
objectives in the current Provincial Plan of Training as outlined by the Department of Advanced Education and Skills.

Credit for Prior Learning

CNA will give students every opportunity to receive credit for past learning experience through a comprehensive systematic process of
evaluation referred to as Prior Learning Assessment and Recognition (PLAR). Students must initiate PLAR requests within 7 calendar days
of the semester start date.

Credits awarded for PLAR will be recorded on the transcript as an exemption or as a mark.

There will be no charge for PLAR for students who are enrolled in a College program.

The maximum number of credits that can be awarded through the PLAR process is 75 percent (75%) of the number required to complete
the certificate/diploma.
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Block Transfer/Advanced Standing

CNA will recognize course work completed in other programs/ courses that fulfill the requirements for a designated percentage of the
program in which the student is now applying. When students are granted a block transfer, their academic grades will be calculated
beginning at the point of entry to the program. Students must initiate block transfer requests within 7 calendar days of the semester start
date.

Advanced Standing

All required courses for a semester must be completed to receive advanced standing. Students may receive advanced standing for up to
75% of the content of the program to which they have been admitted on the basis of successful completion of this content in the same or
similar programs at another college and as assessed by CNA.

Applicants who wish to be considered for advanced standing should submit an application with the following documents:
1. Proof of high school completion;

2. Official transcript(s);

3. Detailed calendar description of the courses claimed for credit.

Students seeking advanced standing will not be excused from any course until written authority has been received from the campus
admissions/student services office.

Students seeking advanced standing may not receive credit for courses that were completed more than five (5) years prior to the date of
submission. For some programs, students may have to complete a practical demonstration or other assessment of skills prior to receiving
credit.

Credit System
Credit Programs (other than Industrial Trades)
A credit is a weighted value of a course based on the depth and breadth of the learning objectives.

For the purpose of assigning credit values, the measurement of learning objectives is usually accomplished by equating the value with the
period of time scheduled to deliver the content in the conventional lecture methodology as follows:

Learning objectives scheduled for delivery in a one hour period per week per semester constitutes a one credit value; therefore a course
that is scheduled for three hours per week per semester represents a three credit value. However, a recognized laboratory experience is
usually measured in the following manner:

2 — 4 hours of lab/week/semester is equivalent to one credit

5— 7 hours of lab/week/semester is equivalent to two credits

8 — 10 hours of lab/week/semester is equivalent to three credits
11 - 14 hours of lab/week/semester is equivalent to four credits

The actual process in achieving competency in specified learning objectives can be accomplished via a second equally legitimate and
pedagogically sound methodology; i.e. individualized and student-centered. In this latter methodology which embraces distance delivery,
time is a flexible factor, fixed schedules do not apply and the process is student-driven. This is in contrast to the conventional lecture mode
which is teacher-directed with fixed learning times and schedules. The one constant for both modes is the set of learning objectives.
Therefore, credit value is assigned by determining the equivalent time required if the learning objectives were delivered in the conventional
mode and applying the formula as described under the definition of a credit.

Credit System — Industrial Trades
The credit system is not applicable to programs in the School of Industrial Trades. Courses adhere to the Provincial Apprenticeship Program
Structure (Plan of Training).

Grade Point Marking System
Grade Point Marking System — Credit Programs (other than Industrial Trades)
The percentage mark in any course is converted to a grade point according to the following table:

80% and over 4
70%, 75% 3
60%, 65% 2
50%, 55% 1
Below 50% 0

The grade point average is obtained by multiplying the credit value of each course in the program by the grade point obtained in that
course. The sum of all the products is then divided by the total number of credits.
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When a course is repeated or a supplementary examination is written, the highest mark attained will be used in the calculation of the grade
point average.

When students complete more than the minimum number of electives, students are able to select which electives will be used in the
calculation of the G.P.A. by making application at the campus admissions office. Without such application for calculation purposes, the
required number of electives as recorded chronologically on the transcript will be selected.

Grades for failed courses which have been waived under the “academic warning” policy will not be calculated in the cumulative grade point
average.

Grade Point Marking System - Industrial Trades
The Grade Point Marking System is not applicable to programs in the School of Industrial Trades. Courses adhere to the Provincial
Apprenticeship Program Structure (Plan of Training).

Academic Status

Clear Standing

Students are in clear standing when they have passed all courses and have attained a grade point average of at least 2.0, except in the
following:

1. In Diagnostic Ultrasonography, Medical Laboratory Assistant, Medical Laboratory Technology, Medical Radiography, Rehabilitation
Assistant (OTA/PTA), and Respiratory Therapy programs the pass mark is 60%, including a minimum of 60% on the final exam, in
core courses.

2. InIndustrial Trades programs the pass mark is 70% in the practical component and 70% in the theory component.

3. In Aircraft Maintenance Engineering Technician and Aircraft Structural Repair Technician, the pass mark is 70%.

In Primary Care Paramedicine, Emergency Medical Responder to Primary Care Paramedicine, Advanced Care Paramedicine, and
Veterinary Technician the pass mark is 70%, including a minimum of 70% on the final exam, in core courses.

5. In Pharmacy Technician the pass mark is 60%, including a minimum of 60% on the final exam, in core courses. An exception to this is
RX1220 for which 80% is the minimum pass mark for the course and the minimum pass mark on the final exam.

In Practical Nursing the pass mark is 65%.

7. InPersonal Care Attendant, the pass mark is 65% including a minimum of 65% on the final exam.

Conditional Status Credit Programs (other than Industrial Trades)

Students are classified as conditional when: they have a cumulative grade point average between 1.00 and 1.99 in any semester, or when
they must clear course deficiencies in order to graduate (e.g., students who must successfully complete a failed course through
supplementary examinations or repetition).

Students are expected to attempt courses from previous semesters (if available), before registering for any new course, and must consult
with a faculty advisor and/or counsellor on or before registration.

A part-time student is conditional, but if the GPA is less than 1.5 the student may be academically dismissed from their program.

Conditional Status Industrial Trades

Students are classified as conditional when they must clear course deficiencies in order to graduate. Students who are required to
successfully complete a failed course must follow the regulations as outlined in Industrial Trades Rewrite Policy AC-117 / Procedure AC-
117-PR.

Academic Warning
Students will receive an academic warning if their cumulative grade point average is less than 1.0 and/or they have not passed a minimum
of 40% of the credits attempted (for Trades- courses attempted) in the semester.

Students, who, for the first time fail to achieve the minimum requirements to progress to the next semester will be given an academic

warning and will be permitted to register for the next semester provided:

1. Those students will be referred to a counsellor and will participate in a review of their career/academic goals and will develop learning
strategies that will lead to success.

2. In consultation with the academic advisor/counsellor, the student will determine an appropriate course load. The maximum course
load will not exceed the normal semester workload for the program.

Students will be permitted to register only for those courses for which prerequisites have been successfully met.
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Academic Dismissal
Students who have availed of the “academic warning” or “promotion denied” option and who fail to meet the academic requirements for
a second occasion will be academically dismissed.

Applications from academically dismissed students will be received at any time, but students will not be accepted to return on a
full-time basis in the program they were academically dismissed from until a period of six months has elapsed.

Students who have been academically dismissed on two or more occasions will not be eligible for re-admission in the program from which
they were academically dismissed from a period of two years from the date of dismissal.

Academically Dismissed Students- Eligibility for Part- Time Courses

Pending availability of space, students who have been academically dismissed will be permitted to register for one (1) course for credit in
the program from which they were dismissed.

Academically Dismissed Students- Eligibility for Supplementary Examinations

Academically dismissed students will not be eligible to write supplementary examinations.

Promotion Denied (General)
Students who do not achieve a pass in all courses and a G.P.A. of 2.0 or better may not be able to continue with their program but may
return to CNA to complete deficiencies.

Students who are required to withdraw from CNA as a result of promotion denied must apply for re-admission and pay the applicable
application fee. Re-admission will be considered pending seat availability.

Subsequent occurrences of promotion denied will result in Academic Dismissal.

Students in the Health Sciences programs will be required to withdraw from their program of study at the point in their program where it
is determined that the one (1) additional year (maximum) will not be adequate for them to complete all the requirements of the program.
(Refer to AC-102-PR, Section 1.4 for re-admission requirements.)

Promotion — Engineering Technology Programs from First Year

To qualify for the technical intersession at the end of the first two semesters, students must normally have successfully completed all
prescribed courses and attained a minimum overall G.P.A. of 2.00. Students who have a G.P.A. between 1.00 and 1.99 at the end of the
second and subsequent semesters may, with the permission of CNA, be conditionally admitted to the next semester if there is a
determination that the students are capable of attaining clear standing by the end of the subsequent semester.

Promotion — Health Sciences
Health Sciences programs include mandatory clinical training rotations. Students must successfully complete all previous courses and have
a minimum G.P.A. of 2.00 to be promoted to the clinical training component of their program.

Promotion — Co-op Programs

Successful completion of work term requirements is a prerequisite for graduation. To be eligible for a work term, a student must
have “clear standing” for all courses prescribed in the program to the point where the work term occurs; or be able to attain clear
standing by writing one supplementary. Since work term arrangements are often made in advance of the commencement of the
work term and before current academic assessments are available, eligibility will be based on the most recent transcript for
marketing purposes. Students must maintain eligibility in the semester immediately preceding the work term semester.

Examinations and Tests
Dates for mid-term, final, and supplementary examinations will be set in advance. No more than two mid-term and final examinations will
be scheduled for a student on any one day.

Student evaluation will be conducted on a continuous basis. The method of evaluation will be recommended in the official course
description. Grades submitted to the campus admissions/student services office will be rounded in units of five, rounding up or down will
be at the instructor’s discretion.

Instructors shall not be permitted to give quizzes worth more than 10% of the total final mark or assign new projects, assignments, etc., in
the two (2) week period prior to the start of semester examinations. This regulation does not apply to:

1. Courses with no final semester examination.

2. Laboratory examinations.

3. Self-directed and modular courses.
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4. Courses with block teaching.

Assignments given prior to this period which are due in the two weeks prior to examinations.

6. Courses offered in Intersession | and Il (i.e. up to 8-week period). The time frame for these courses will be one (1) week prior to the
start of examinations.

v

Supplementary Examinations

Supplementary Exams Credit Programs (other than Industrial Trades)

Supplementary examinations provide an opportunity for students to improve their standing in a course in which they have attained a failing
grade of 5 or 10 marks below the stated pass mark.

For upgrading purposes, in their last semester of studies, students may be given an opportunity to write a supplementary examination for
a course in which they have attained the minimum pass mark or five marks above the minimum pass mark.

The grade attained in a supplementary examination will replace only the grade attained in the final examination for the course in question
and will be combined with marks previously attained for term work.

The following conditions must be met in order to qualify for supplementary examinations:

1. Students may be eligible to write one supplementary per semester.

2. Supplementary exams will not apply to any course in which the final exam is worth less than 30%.

3. Supplementary examinations will be scheduled and should be written during the supplementary period following the regular
examination period, but shall be no later than one (1) week into the subsequent semester.

4. Students must apply, in writing, for supplementary examinations. The established standard fee per supplementary examination must
accompany the application form. Refunds of such fees will only be permitted if permission to write an examination is not granted.

5. If the mark obtained in the supplementary is lower than the original mark obtained on the regular examination, the original mark will
be included in calculating the grade point average.

6. When circumstances warrant, supplementary examinations may be written off-campus. The campus admissions/student services
office must be contacted for permission and guidelines prior to the examination period. All costs associated with the administration
of off-campus supplementary examinations will be borne by the student.

7. Academically dismissed students are not eligible to write supplementary exams.

8. For purposes of transfer of credit, students must be aware that other post-secondary institutions may not accept grades attained
through supplementary examinations.

9. Comprehensive Arts and Science (CAS) Transfer: College-University program students who write supplementary examinations are
advised to consult with the counsellor at a campus where the Comprehensive Arts and Science (CAS) Transfer: College-University
program is offered concerning their transferability of courses to Memorial University.

10. Before writing a supplementary examination in the Comprehensive Arts and Science (CAS) Transfer: College-University Program, a
student must be informed in writing of #8. The written communication (i.e., form) must be signed/dated by the student, the instructor
of the course and campus administration or designate. Copies should be kept by the instructor and campus administration, and a copy
must be placed in the official student file.

DEFERRED EXAMS

Deferred Exams Credit Programs

Students who are prevented by ilness, bereavement or other acceptable cause from writing a final examination, where one is scheduled,
may apply for permission to write a deferred examination. The deferred examination is the final examination for the individual concerned.

Where possible, deferred exams should be completed by the last day of that semester, or as soon as possible thereafter, but shall be no
later than one (1) week into the subsequent semester.

An Application for Deferred Examinations must be submitted to the campus admissions/student services office within two (2) days after
the date on which the regular examination was scheduled. The request for a deferred exam will be assessed by the campus administration
or designate in consultation with faculty members. Students should note that permission to write deferred examinations is a privilege, not
a right, granted solely on the basis of extenuating circumstances.

Incomplete Grades

Incomplete Grades Credit Programs (programs other than Industrial Trades)

Subject to the approval of the campus administration or designate, in extenuating circumstances ,an incomplete grade may be assigned
when the mandatory components of the course are not completed. Incomplete grades must be cleared by the end of the third week after
the beginning of the subsequent semester. If incomplete grades are not cleared by this date, students will receive a failing grade.

Incomplete Grades - Industrial Trades
The incomplete grades regulation does not apply to Industrial Trades programs.
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Reassessment of Grades

Students, who feel that they may not have been accurately assessed on any assignment, examination, term paper, or laboratory or shop
exercise should, in the first instance, discuss the matter with the instructor teaching the course. This should be done within three (3)
instructional days of the receipt of the assessment. If this does not result in a satisfactory resolution, students may request that the matter
be reviewed by the campus administration. If this action is taken, it must be done within five (5) instructional days of receipt of the
assessment. Unsatisfactory resolution of the dispute at this stage may enable students to request a review of the grade(s) by the Academic
Appeals Committee. Such an appeal should be made within ten (10) days of receipt of the assessment.

Re-Read of Final Examinations
Students may apply to have a final examination paper re-read.

An application for Examination Re-read must be submitted to the campus admissions/student services office within one (1) week following
the release of the marks. A re-read fee must be paid at the time of application. If the mark is changed after the re-read the fee is refunded,;
if the mark is unchanged the fee is forfeited.

The mark obtained in a re-read (even if lower) stands as the official mark in the course and is used in all calculations of the student's
academic record.

Re-Writes - Industrial Trades

Students enrolled in Industrial Trades programs (excluding Aircraft Maintenance Engineering Technician and Aircraft Structural Repair
Technician) will follow regulations as outlined in CNA Industrial Trades Rewrite Policy AC-117 / Procedure AC-117-PR.

A rewrite of a final evaluation provides an opportunity for students to improve their standing in a course in which they have attained a
failing grade. The grade attained in the rewrite will be used to determine the final grade.

The number of rewrites allowed is by semester, not by course. Students may be eligible for a maximum of two (2) rewrites during the fall
semester, a maximum of two (2) rewrites during the winter semester and a maximum of one (1) rewrite during intersession.

The following condition must be met in order to qualify for a rewrite:

1. Attendance of at least 90%

Because of course pre-requisite requirements, and in the interest of not falling behind in the program, all interventions will take place as
soon as possible and a re-write, if required, will be administered within five (5) business days after the date of the original final evaluation.

The mark obtained on the re-write will be used to determine the final grade.
For complete details please refer to CNA Industrial Trades Rewrite Policy AC-117 and Procedure AC-117-PR.

Aegrotat Status

Students who, through exceptional circumstances, have been absent from a scheduled final examination, or who have been unable
to complete all the required work in a course, may, submit a request to the Registrar’s Office for Aegrotat Status. The Registrar’s
Office shall consult with the campus administration or designate, counselor and instructor to determine if credit can be given for
the course, with a grade assigned for the portion of work completed.

Application for Aegrotat Standing, with full details duly authenticated, must be made to the campus admissions/student services
office within 7 calendar days after the last day of examinations, indicating each course for which the application is being made.

Co-op Regulations

1. Workterm learning is integral to co-operative education, and a co-op diploma will be awarded to students who successfully complete
work terms as articulated in their program structure. Work terms provide unique learning experiences in a real work place setting.
They are program relevant, full-time, 12 — 16 weeks in duration, and normally remunerated. Scheduling of work terms varies by
program; however they alternate between academic semesters. Work term start and finish dates correspond with academic
semesters; however specific dates are established with each employer.

2. To be eligible for a work term, a student must have “clear standing” for all courses prescribed in the program to the point where the
work term occurs; or be able to attain clear standing by writing one supplementary.
Since work term arrangements are often made in advance of the commencement of the work term and before current academic
assessments are available, eligibility will be based on the most recent transcript for marketing purposes. Students MUST maintain
eligibility in the semester immediately preceding the work term semester.

3. The co-op term mark will result from both employer and institutional evaluation. Students must achieve a minimum of 50% in each of
the work term performance evaluation and the work term report, and must achieve a combined grade of 60%. The work term mark
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will be recorded on the student transcript.

a. Work term performance is evaluated by the employer and monitored by CNA.

b. The work term report is validated by the employer and graded by faculty/coordinators. A student receiving a 40% or 45% grade
on the work term report will be eligible to re-submit the report. The report must be re-submitted no longer than four weeks after
receipt of the work term evaluation.

4. Students are encouraged to obtain their own work terms. Such work terms must be confirmed by letter from the employer and
approved by the coordinator on or before the first day on which the student commences work.
5. Students are required to sign a waiver giving permission to CNA to supply students’ resumes and transcripts to potential employers.

Qualifications for a Applied Degree, Diploma, Advanced Diploma, Post Diploma or Certificate

Students must meet the following requirements:

1. Meet all the requirements as prescribed in the program of studies;

2. Obtain a mark of not less than 50% in every course in the program unless otherwise specified (Refer to Academic Status);
3. Attain a minimum grade point average of 2.0;

4. Obtain 25% or more of their credits from CNA.

Students, other than Health Sciences students, who do not complete their certificate or diploma program in the prescribed time frame
from first day of classes, may complete the program by following the regulations in effect at the time of first registration provided the
program is completed in not more than three (3) years beyond the regular date of completion. A student who does not complete a program
within these prescribed time limits may be required to complete additional courses and/or repeat certain courses before being deemed
eligible to receive the certificate or diploma.

Students who return to complete a diploma in any of the Business/Office programs, Information Technology programs, and/or Engineering
Technology programs may not receive credit for courses that were completed more than five (5) years prior to the date of re-admission.

Students enrolled in accredited Health Sciences programs will be permitted a maximum of one (1) additional year to complete their program
of studies.

Students who return to Industrial Trades programs will be required to complete all courses that are in the current Plan of Training to be
eligible to receive a certificate.

Parchments

Upon the successful completion of a program of studies, students will be awarded one of six parchments:
A Certificate in (Program Title)

A Diploma in (Program Title)

A Post Diploma in (Program Title)

An Advanced Diploma in (Program Title)

An Applied Degree in (Program Title)

A Certificate of Achievement in (Program/Course Title)

A Certificate of Participation in (Program/Course Title)

NounhkwhpeE

Academic Documentation

Transcripts

1. Official Transcripts may be obtained at any time from any campus admissions/student services office. Requests for transcripts must
be made in writing and must contain the student’s signature.
Unofficial transcripts are now available to students as well.

2. Atranscript includes the student's academic record to date including academic decisions which may have been taken. Transcripts that
are released will include the student's complete academic history.

Transcripts, diplomas, certificates, and access to view grades in self-service, will be withheld from a student who is in possession of College
property such as books, equipment or supplies or who owes money to CNA.

Grades
Students will be able to view their grades through student self-service after the end of each semester.

Replacement of Parchments (Diplomas or Certificates)
CNA may, upon submission of the appropriate form (and fee), re-issue parchments which are lost or stolen or damaged.

1. Requirements for a parchment to be re-issued:
A request for replacement form must be signed and dated by the individual. The appropriate fee must accompany the application.
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2. Details of the re-issued parchment:
Parchments shall be re-issued in the format and style of those being used at the time of replacement, and shall indicate the original
institution name, original date of issue as well as the date of re-issue.

Student Appeals (Academic)
All registered students of CNA have the right to appeal decisions or rulings which affect them and which pertain specifically to academic
matters. Please refer to Policy $S-213 / Procedure SS-213-PR for further details.

Student Appeals (Non-Academic)

All students of CNA have the right to appeal decisions or rulings that affect them and which pertain specifically to non-academic matters.
Please refer to Policy SS-203 / Procedure SS-203-PR for further details.
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AWARDS

The College offers opportunities to students in many programs to compete for a variety of achievement awards, scholarships, bursaries,
distinction awards, prizes and graduation awards. An Awards Handbook outlining all awards available, as well as the specific criteria, is
available on the College website www.cna.nl.ca/awards

Definition of Awards

Achievement Award
Monetary award given in recognition of academic excellence, leadership and community/college involvement.

Scholarship
Monetary award given in recognition of academic excellence.

Bursary
Monetary award given in recognition of academic merit and financial need.

Distinction Award
An award given in recognition of a variety of qualities. Some examples would be but are not limited to: passion for learning, demonstrated
initiative, significant contribution to class, good work ethic, positive attitude, willingness to help others and/or a strong desire to succeed.

Prize
Award given in recognition of performance in a particular subject area or task.

Medal
President's Medals of Excellence, Governor General's Academic medals, and other medals presented upon graduation.

Honour Society
Students achieving academic excellence as prescribed by specific criteria will become members of the College of the North Atlantic Honour
Society.

Graduated with Honours: Students achieving Honours status as prescribed by specific criteria will have “graduated with honours” on their
official transcript.

Academic Excellence
For the purpose of achievement awards and scholarships, academic excellence refers to a candidate who has attained the minimum
weighted/overall average of 75% or higher. Note: some programs are based on weighted average and others are based on overall average.

Academic Merit

For the purpose of bursaries and prizes, academic merit refers to a candidate who has attained the minimum weighted/overall average of
60% or higher except in cases where the grading basis is higher for their program. Note: some programs are based on weighted average
and others are based on overall average.

Application Process
Application forms for awards administered by the College are available at the campus Student Services office and the College website.

Unless otherwise stated, applications are not required in order to be considered for medals, scholarships or prizes.

The deadline for receipt of applications for bursaries and other awards can be obtained at each campus Student Services office and College
website but is generally mid-January. Please see application for exact date.

Criteria for Awards

e During a campus or provincial awards selection process no achievement award, scholarship, distinction award, bursary or prize
administered by the college, within that process, shall be awarded to a candidate who holds an award of equal or greater value, unless
specifically required by the terms of the award.

e To be eligible for any award, a student must be registered as a full-time student in a recognized College program.

e To be eligible for renewal of an achievement award, scholarship or bursary the student must maintain full time status in their
recognized College program and continue to meet eligibility requirements of the award.
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The eligibility criteria for awarding an achievement award or a scholarship:

e  Candidates must be in clear academic standing with a minimum weighted/overall average of 75%.

e At least 80% of the credits accumulated at the point of consideration for awards must have been obtained at the College.

e  Courses which are not included in the requirements for graduation will not be included in the calculation of the weighted/overall
average.

e  Candidates must have attained a passing grade in ALL courses being considered in establishing weighted/ overall average. Marks
obtained in supplementary exams will be considered in the calculation of the weighted/overall average.

e Incases where the student repeats a course, the best earned grade will stand for calculation of the weighted/overall average.

The eligibility criteria for awarding a bursary, distinction award or a prize:

e  Candidates must be in clear academic standing and have attained a minimum weighted/overall average of 60%, except in cases where
the minimum grading basis is higher. The weighted average will be used except in cases where programs use an overall average.

e At least 80% of the credits accumulated at the point of consideration for awards must have been obtained at the College.

e  Courses that are not included in the requirements for graduation will not be included in the calculation of the weighted/overall
average.

e  Candidates must have attained a passing grade in ALL courses being considered in establishing weighted/ overall average. Marks
obtained in supplementary exams will be considered in the calculation of the weighted/overall average.

e Incases where the student repeats a course, the best earned grade will stand for calculation of the weighted/overall average.

The eligibility criteria for awarding the Governor General’s Medal:
The Governor General’s Medal is awarded to one full-time graduate who has achieved the highest weighted/overall average at each
campus, where applicable. The student must be graduating from a two or three-year diploma level program.

The eligibility criteria for the President’s Medal of Excellence:

The President’s Medal of Excellence is awarded to one full-time graduate in each program who attains the highest weighted/overall average
in his/her program. The student will also receive a certificate. The student must meet all college scholarship criteria. The medal is campus
based and is available to both the certificate and diploma level programs.

Eligibility for Honour Society at Graduation

The College recognizes graduates who have attained an overall grade point average (GPA) of 4.0 and attained a minimum mark of 80% in
each course of their certificate or diploma level program. Students who achieve this will be recognized during the graduation ceremony
with an honour cord.

Eligibility criteria for Dean’s Honour Roll:
The College has established Dean’s Honour Roll to recognize full-time students in certificate or diploma level programs, where the passing
grade of the courses is 50% to 65% who have a grade point average (GPA) of 4.0 and no mark less than 80%.

Documentation
Awards administered by the College shall be recorded on the recipient’s academic record.

Transcripts for students who achieve Dean’s Honour Roll (honour society status) will state, “Dean’s Honour Roll” at the end of each
semester that they achieve this.

Students who have achieved Dean’s Honour Roll will have their names posted at their campuses and on the campus website at the end of
the semester.

Transcripts for students who achieve honour society status at graduation, will state “Dean’s Honour Society” on their transcript. They will
also receive a letter via their college e-mail which will be generated on Academic School letterhead and signed by the Dean of their
respective school and a Honour Cord during graduation.

College Awards Publications/Opt Out Form

Students who do not wish to have personal information (name, photo, video, program of study and community) published by the College
or a donor must complete an Awards Publications "opt out” form available for download and printing on the College website at
https://www.cna.nl.ca/student-support/ pdfs/STD_FORMS/Awards%20Publication%200pt%200ut%20Form.pdf, and must be submitted
to the Student Services office at their campus.

Outstanding Fees
Award recipients who owe outstanding fees to the College will have their monetary award credited to their account.
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Privacy Disclaimer

As part of the Scholarship/Awards process, your personal information (name, photo, video, program of study and community) may be
shared with our donor to advise them of how their scholarship monies have been distributed. If you do not wish to have this information
shared, please e-mail alumni@cna.nl.ca.

All students who are selected for an award/scholarship/bursary will be required to provide their Social Insurance Number so that a T4A
may be issued for income tax purposes.

College of the North Atlantic recommends that students who are receiving funding and/or sponsorship contact their funding/ sponsoring
agency for clarification of whether receiving an award may affect their funding/ sponsorship status.

College awards are subject to change or cancellation without prior notice.

For updates to the Student Awards policy and procedures please visit our website at http://www.cna.nl.ca/About/Policies-and-
Procedures.aspx
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FEES AND CHARGES

1.0

Regulations Governing Payment of Fees & Charges

a.

o

All student fees must be paid by the date specified in each term. The dates are listed in the Academic Dates. Students
receiving Student Aid must present their notification of Student Aid form on the first day of classes. These students are
permitted to have fees outstanding until receipt of the Student Aid, at which time these students must pay their accounts
in full.

Students who have not paid all fees within the time limits given in these regulations may have their registration cancelled
by the College.

Students with outstanding accounts will be ineligible for a subsequent term, will not be awarded a diploma or certificate,
access to register, and will not be issued a certificate of standing (transcript), grade report, or access to on-line grades until
the outstanding account has been paid in full. It is the student’s responsibility to address outstanding balances and to work
with their respective campus student services office on inquiries related to their account balance.

Should the College cancel a program, all tuition and fees paid will be refunded.

Out of sequence students registering or withdrawing within a term will pay a prorated tuition and equipment and materials
fee per week.

Students taking courses above their normal term load (requires application to extend normal course load per semester) will
pay tuition for each additional course taken.

Senior Citizens, 60 years and older, are required to pay 50% of confirmation fee and tuition.

Students wishing to audit a course will pay 50% of the tuition and 100% of the technology fees (if applicable).

2.0 Fees and Charges

2.1 Fees

a.

AT TSm0

'3._

T o

Application Fee $30.00 (non-refundable except as noted in 3.a)
Applicants must pay a non-refundable fee for each application to the College
Confirmation Fee $103.00 (non-refundable)

Student must pay a non-refundable fee on confirmation of acceptance to each program at the College. The fee covers
registration and student association fees and is paid annually for the duration of the program.

Supplementary Fee (per course) $25.00

Re-Read Fee (per evaluation) $25.00

NSF Cheques (per cheque) $25.00

Replacement I.D. cards (per ID) $20.00

Replacement Parchment (per request) $25.00

Academic Audit fee (per program) $50.00

Resource Camp Fee (per day) $66.00 (covers food & lodging - not tuition)
Technology fee (per semester) $83.00

Work Term fee (Co-op and Non Co-op) $505.00

On the Job (OJT) fees or Work Terms (less than 7 weeks) $68.00 (Per Week)
Certifications within program of study:

e  First Aid fee $145.00

e  Mask Fit fee $41.00

Transcript Fee $8.00

Day Care fees (contact applicable campus) $10.00 per day per child

International students should refer to "International Students" section of calendar for international student fees.
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2.2 Full-Time Students
Fees are subject to change. Please refer to the College website for the most up-to-date fees.

Students enrolled in four (4) or more courses:

a.
b.

Application fee per program
Confirmation fee

Student must pay this fee on confirmation of acceptance to each program at the College. The fee covers registration and student
association fees and is paid annually for the duration of the program.

Tuition

Term based programs:

Regular Term (15-weeks):

Academics, Applied Arts &Tourism
Business & Information Technology
Engineering Technology

Health Sciences

Natural Resources & Industrial Trades
Sustainable Development

Intersession (up to 7-weeks):
Academics, Applied Arts & Tourism
Business & Information Technology
Engineering Technology

Health Sciences

Natural Resources & Industrial Trades
Sustainable Development

Trade programs (per week)
Heavy Equipment/Commercial Driver (per week)
Heavy Equipment/Commercial Driver (full semester)

Applied Degree programs:

Regular Term (15-weeks)
Academics, Applied Arts & Tourism
Business & Information Technology

Intersession (up to 7-weeks)
Academics, Applied Arts & Tourism
Business & Information Technology

2.3 Part-Time Student Fees
Students enrolled in three (3) or less courses (including Regular Programs, Day-time General Studies, and Online Learning):

o o0 oo

Application fee for program

Tuition fee per course

Tuition fee per course (Applied Degree)
Technology fee-per semester

2.4 General Studies Fees
General Studies students who enroll in courses will pay fees per 2.2 and 2.3 plus the applicable Technology fee.

2.5 Continuing Education
Contact local campus for course fees.

2.6 Residence Fees
Students must pay a minimum of two weeks residence fees in advance, or upon arrival in residence. Students intending to move out of
residence must give 30 days' notice or pay a penalty of $100.00.

$30.00 (Non-refundable except as noted in 3.a.)
$103.00 (Non-refundable)

$1197.00
$1099.00
$1301.00
$1301.00
$1301.00
$1301.00

$572.00
$524.00
$625.00
$625.00
$625.00
$625.00

$88.00
$129.00
$1927.00

$2206.00
$2108.00

$1051.00
$1003.00

Student Health and Dental Plan Fees are based on an academic year. The Student Health and Dental Plan is applicable to all full
time students. Please refer to Student Health/Dental Plan in the Student Services section of the calendar for coverage details
and rates.

$30.00
$320.00
$641.00
$83.00
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Students are responsible for providing their own bed linens and laundry service.
Meal plans are mandatory.

a. Feesapplicable to all campuses

Residence Application fee $25.00
(This is an annual fee and is non-refundable)

Residence Registration fee — Single/Double Residence $50.00
(This is an annual fee and is non-refundable)

Residence Registration fee — Family Residence $100.00
(This is an annual fee and is non-refundable)

Damage Deposit — Family Residence $100.00

(This is an annual fee and is non-refundable)

b. Room Charges

Single Double
Daily $31.00 $21.00
Weekly $126.00 $84.00

Family Residence (Happy Valley Campus/Monthly)

One Bedroom Apartment $347.00

Two Bedroom Apartment $421.00

Three Bedroom Apartment $490.00
c. Meals

Bay St. George Campus

10 meals weekly $101.00
14 meals weekly $141.00
19 meals weekly $192.00

Burin Campus
10 meals weekly $101.00
14 meals weekly $141.00

Happy Valley Campus
14 meals weekly $141.00

3.0 Refunds

a. Application fees are only refundable if the program does not go ahead, and the applicant does not want to transfer the application
to another program.

b. Confirmation fees will be refunded only to individuals who were conditionally accepted and upon receipt of final High School or
other qualifying marks (e.g. ABE, College Transition) do not meet the academic entrance requirement to the program.

c. Refunds will be made to the same method of payment (e.g. refunded to the same credit card payment was issued from or
refunded to bank account when method of payment was bank transfer). International refunds will be made only through
PayMyTuition.

d. Tuition
i.  Term based (15-weeks)

e Day1-28:100% refund
e  Day29-42: Prorated refund
e Day 43 onwards: no refund
ii. Term based (up to 7 weeks)
e Day1-14:100% refund
e  Day 15-21: Prorated refund
e  Day 22 onwards: no refund
iii. Out of sequence programs
A student who graduates or withdraws from the program will be liable for the actual number of weeks in class. Any over-
payment will be refunded.
iv. Trades programs
A student who graduates or withdraws from the program will be liable for the actual number of weeks in class. Any over-
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payment will be refunded.

e. Refunds for Customized and Continuous Learning
i. Customized training programs of 15 or more weeks duration:
Refer to Section d.i to d.iv.
ii. Customized training programs of 6 to 14 weeks duration:
A student who withdraws/ cancels after one week of the start date of a training program will receive a full refund upon
written request. A student who withdraws/cancels after two weeks of the start date of a training program will receive a 50%
refund upon written request. No refund will be made after the second week of the program start date.
iii. Customized training programs of 2 to 5 weeks duration:
A student who withdraws/ cancels after one day of a course/program start date will receive a full refund upon written
request. A student who withdraws/ cancels by the end of the second day of a course/program start date will receive a 50%
refund upon written request. No refund will be made after two days of a course/program start date.
iv. Part-time Continuous Learning (i.e. part-time hours/outside regular delivery hours):
Students must notify Continuous Learning of their intent to withdraw or cancel at least 5 days prior to the start date of a
course to be entitled to a full refund. If the student notifies the office with the intent to withdraw or cancel less than 5 days
prior to the course start date, the student will receive a 50% refund. A student who registers for a course, does not notify
the College of their intent to withdraw, and does not attend any classes, will be deemed a "no show" and will forfeit their
tuition fees. In the event the College cancels a course offering, students will receive a full refund. Special circumstances may
apply to any of the above conditions, in which case supporting documentation is required.
V. Client Contracts
The refund policy for client contracts is set out in the College’s standard Contract Training Agreements.
f. Textbooks
Refunds may be given for returned textbooks if the following three conditions are met:
i.  Books are unmarked and in saleable condition
ii.  Books are returned within the first three weeks after the commencement of classes
iii.  Original receipts are presented before a refund is issued.

Students are responsible for initiating their own refunds and should contact the campus admissions/student services office. All
refunds will be issued by Headquarters. Any refunds will be applied against outstanding accounts before any monies are returned
to the student. If a student terminates or voluntarily withdraws from a program of studies, the refund from student loans will be
forwarded to the National Student Loan Service Center.

4.0 Financial Credit

Deadline for payment of specified fees is provided in the Academic Dates. The College may grant credit to students to cover tuition and/or
materials fees only (credit is not available to cover books or residence fees). The College may from time to time institute equipment
lease/purchase programs for which credit may be granted. Students applying for financial credit must meet with a Student Services
representative for assessment of their request. Credit will not be granted to students with outstanding fees from prior semesters.

Financial Contract

If financial credit is recommended, the student must complete a Financial Contract in consultation with a Student Services representative.
The Financial Contract will specify what is covered and for what period of time — not to extend beyond the semester within which the
contract is completed. The completed Financial Contract must be reviewed and signed by Campus Administration or an approved
designate. The student is subject to collection action if the account is not paid.

Students Receiving Student Loans
Students with confirmed student loans are eligible for credit. When the student loan is issued, the amount owing will be deducted by the
College as specified in the Financial Contract.

Students Receiving External Funding
Students with documentation confirming external funding will be granted credit and are expected to pay their fees once they are in
possession of their funding as agreed to in the Financial Contract.

Students Not Receiving Student Loans or External Funding
Students seeking financial credit who do not meet the above criteria will only be granted financial credit in extenuating circumstances and
upon written approved by Campus Administration or designate.

5.0 Financial Appeals

Appeals of a financial assessment should be made in writing to the Director of Finance at P.O. Box 5400, 432 Massachusetts Drive,
Stephenville, NL A2N 2Z6.
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The appeal should include, but not be limited to, the following information:
e Student number
e Program and campus;
e Rationale as to why the fee(s) should be reversed;
e Documents supporting appeal rationale.

Once this information is received by the Director of Finance, the request will be reviewed with potential inquiries back to you or to the
campus for clarification. A meeting will be held with a committee to review the request and a recommendation made to our Vice President,
Finance and Administration. A communication regarding the decision will be provided.

Please note the College is collecting your personal information under the authority of the College Act, 1996, for the purpose of processing
your appeal. It will be used by College staff in their work to complete the appeal process. The Director of Finance will summarize your
appeal for the committee and limit the personal information shared to only that which is necessary. Questions about the collection and
use of the information provided in this appeal can also be directed to the Director of Finance at kelly.hanlon@cna.nl.ca.

Receipts are issued for any financial transactions with the College. Students should ensure that they obtain and save these receipts for use
in resolving any financial conflicts. In the absence of such documentation, the College financial records shall provide the basis for any
decision.
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STUDENT SERVICES

Introduction

Student Services is the division of the College that provides services to students to support and guide them in pursuit of their educational
goals. Student Services complements and supports the student’s academic experiences by establishing a College environment that fosters
engagement, persistence, growth and development, and academic success.

Counselling Services

All students have access to a professional Counsellor to support their success and well-being. Counselling is a free and confidential service
for all students, which may include personal, academic, career, financial, and mental health assistance. Counsellors may also administer
standardized testing to support student recruitment and retention.

Accessibility Services

Students who identify as having a permanent or pervasive disability are encouraged to register with Accessibility Services. The Accessibility
Services Team, which includes the Accessibility Services Coordinator and Resource Facilitator, can assist with accommodation planning
support, referrals for assessment, tutoring and more. Please refer to Policy/Procedure SS-207 in the Student Services section of Policies
and Procedures at http://www.cna.nl.ca/About/Policies-and-Procedures.aspx for further details.

Student Development Services

Student Development Officers (SDO) plan and implement various student engagement initiatives and provide guidance and assistance for
student-led initiatives (campus-based and provincial). Student engagement initiatives contribute to positive and meaningful student
experiences, build on student spirit, promote attachment to the institution and foster relationships within and outside the institution. These
activities include, but are not limited to, orientation, spirit days, graduation ceremonies, scholarship and awards program, signature and
special events, recreation/sports, health and wellness, student and graduate employment, social activities, and other extra-curricular
activities. The SDO acts as the College liaison between the students and the College administration/staff and is an advisor to the campus
CNASU. SDOs may also be involved in coordinating peer tutoring and assisting students with financial aid information. The SDO is also
responsible for organizing and conducting recruitment liaison initiatives including participation in career fairs, school visits and trade shows.

Library Services

Campus library services are offered by a staff of library professionals who provide assistance to students wishing to make use of library
resources. Every campus library learning commons has a collection of materials intended to support and complement the program
curriculum at that particular campus along with a variety of materials for personal development and lifelong learning. Students can access
article databases and ebooks online (both on campus and from home) and can borrow materials through intercampus and interlibrary loan,
from other College of the North Atlantic libraries and most lending libraries across Canada.

Library tours and individual or group instruction in the use of the library learning commons and its resources may be arranged. Students
are encouraged to visit the campus library learning commons to see exactly what is available. You can also visit the Library Services website
at: https://www.cna.nl.ca/mycna/academic-support/libraries.aspx

Academic Advising

Academic advising is an interactive process designed to help students gain the maximum benefit from their College of the North Atlantic
experience. It is primarily intended to support students in achieving academic success. Advising entails using both College and community
resources to assist students in making informed decisions, directing students to other information sources when necessary, and making
appropriate referrals. Each first year student is assigned an Academic Advisor (program instructor) who initially meets with his/her group
of advisees to discuss the importance of academic advising and the advising schedule for the semester/ year. The Advisor should meet with
each student for a minimum of two formal sessions per semester.

Help Centres/Peer Tutoring
Help Centres, located online through MyCNA, and physically on some campuses, provide a location for students to receive assistance with
course work in which they may be experiencing difficulties.

Individual and group tutoring may also be available. The College supports a peer tutoring program whereby students may access peer
tutors and group tutorials or earn remuneration as a peer tutor. Please check with the campus Student Development Officer/Counsellor
for further details.

Student Governance

College of the North Atlantic supports the activities of the student body provincially through the College of the North Atlantic Student
Union (CNASU) and through the CNASU-campus and. Each of these student organizations is governed by Operating Guidelines which can
be obtained from the Student Development Officer, Counsellor, CNASU-campus or online at www.cna.nl.ca
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CNASU-campus aims to address the issues of the students locally, provincially, and nationally. In September of each year, elections are held
at each campus to elect members of the CNASU-campus, who may be involved in the organization and delivery of various extra-curricular
activities on behalf of students:

e  Winter Carnival

e  Recreational and Athletic Activities

e  Social Events and

e  Student Newspaper

College of the North Atlantic Student Union (CNASU) provides a provincial forum for representatives from the various CNASU-campus to
work cooperatively in advancing the interests of the students they represent. The CNASU promotes awareness and understanding of the
needs and issues confronting students and advocates on their behalf. Students are encouraged to become involved with their CNASU-
campus and have a voice in the events that influence their educational experience.

Students interested in the CNASU-campus or the College of the North Atlantic Student Union (CNASU) should contact the campus Student
Development Officer.

Student Health/Dental Plan

Registered students at the College have access to drug, extended medical, and dental insurance coverage. The plan is mandatory unless
documents demonstrating coverage under another plan (through employment/spouse/parent) is presented during the Health and Dental
enrolment period. If a student does not opt out by the deadline, they will automatically be enrolled and his/her student account will be
charged accordingly. Please check with the Student Services office for the opt out deadline for particular programs.

Beyond the coverage of Newfoundland and Labrador Medical Coverage Plan (MCP), the student plan will provide insurance for prescription
drug costs (including oral contraceptives, anti-depressants, and acne medication), physiotherapy, massage therapy, speech therapy,
chiropractic, and podiatry as well as accidental death and dismemberment insurance (510,000 coverage), and emergency travel insurance
to protect students when they are away from school.

The dental coverage includes cleaning, oral exams, scaling, x-rays, fillings, inlays, and root canal therapy with a maximum yearly benefit of
$500.

For more information please contact the campus nearest you or visit our website at www.cna.nl.ca.
Please refer to the International Student section of this calendar for information regarding Health Insurance for International Students.

Accident Insurance
Student insurance coverage against accidents while going to and from the College, while in the college or participating in related College
activities such as organized games is mandatory. The premium is included in the registration fee.

When an accident happens, minor or otherwise, students should report immediately to their instructor who will take the necessary action.

Student Handbook

The College will provide an on-line Student Handbook annually via the MyCNA webpage. This handbook provides a comprehensive overview
of student supports and resources, in addition to important information and useful tips for students. The MyCNA webpage is also a point
of entry to your Student Self-Service portal for registration, accessing webmail, and the Brightspace Pulse app. Please review the MyCNA
link on the College website to access the on-line Student Handbook.

Student Code of Conduct (Rights and Responsibilities)

College Policy/Procedure SS-201 respects the general rights of students and recognizes that students also have responsibilities. In addition,
all members of the CNA community have the right to a healthy and safe environment free from threat and/or the act of physical danger or
violence. Please refer to this policy/procedure in the Student Services section of Policies and Procedures at
http://www.cna.nl.ca/About/Policies-and-Procedures.aspx for further details.

Harassment Policy

All members of the CNA community have the right to pursue their studies and related activities free from personal harassment from College
employees, fellow students, and agents of the College or others. Please refer to Policy/Procedure PO-005 in the President’s Office section
of Policies and Procedures at http://www.cna.nl.ca/About/Policies-and-Procedures.aspx for further details.

Sexual Violence Policy
All members of the CNA community play a vital role in creating and maintaining a respectful and safe learning and working environment.

We each share a collective responsibility to understand and follow CNA’s Sexual Violence Policy and Procedure, to speak up when we see

or hear harmful behaviour, to support those who disclose or are impacted by sexual violence, and to promote a culture of consent and care
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in our words and actions. For more information, please refer to Policy/Procedure PO-002, available in the President’s Office section of
Policies and Procedures at: http://www.cna.nl.ca/About/Policies-and-Procedures.aspx or visit the Sexual Violence Support webpage at

College of the North Atlantic - Sexual Violence Support.

Appeals

All registered students of the College may appeal a decision or ruling that affects them as it pertains to academic matters, matters of
student discipline and student rights and responsibilities. Please refer to Policy/Procedure SS-203 and SS-213 in the Student Services section
of Policies and Procedures at http://www.cna.nl.ca/About/Policies-and-Procedures.aspx for further details.

Student Aid
Information and assistance regarding student aid and financial options is available to students at each campus. Contact the campus Student
Development Officer or Counsellor. In addition to campus-based resources, students can also find information on the main College website.

Chaplaincy Services
Chaplaincy services may be made available to students at the College upon request.

Bookstore
Textbooks for all courses are available either at the College bookstore on each campus or via online ordering .

Childcare Centres

Childcare centres, located on the Corner Brook, Happy Valley-Goose Bay, and Prince Philip Drive Campuses can be utilized for children of
students if space is available and set criteria met. These childcare centres are linked to the College’s Early Childhood Education programs.
Interested students can contact either of these campuses for further information.

Parking

Parking is limited at many campuses and is considered a privilege, not a right. Students, staff and visitors must park in designated parking
areas. “No Parking” and “Restricted Parking” areas are designated either by a sign, road markings or both.
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STUDENT HOUSING

Off-Campus Housing

The Student Services office at each campus maintains a list of boarding accommodations available. Students attending College of the North
Atlantic in St. John’s can apply to stay at Memorial University residence by calling 709-737-7590. Students attending College of the North
Atlantic in Corner Brook can apply to stay at Grenfell residence by calling 709-637-6266.

College Residences

The College maintains residence facilities at the Bay St. George, Burin and Happy Valley-Goose Bay campuses. Students wishing to apply
for residence should contact the campuses listed below to obtain an application and should apply directly to the Residence Office of the
appropriate campus.

The Residence Office
Bay St. George Campus
P. O. Box 5400
Stephenville, NL A2N 2Z6
tel: (709) 643-7764

The Residence Office

Burin Campus

P. 0. Box 370

Burin Bay Arm, NL AOE 1G0
tel: (709) 891-5618

The Residence Office

Happy Valley-Goose Bay Campus

P. 0. Box 1720, Stn. B

Happy Valley-Goose Bay, NL AOP 1EO
tel: (709) 896-6349

Residence space is limited and therefore the College cannot guarantee a room to everyone who applies. All applications are processed on

a first-come, first-served basis only after a student has been confirmed in a program at the College. For more information, please contact
the campuses above or call 1-888-982-2268.
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Online Learning (http://dls.cna.nl.ca)

College of the North Atlantic's Online Learning brings the classroom to you!

Complete college courses and full programs without having to attend a college campus. Our instructors guide you through our curriculum,
which carries the same credentials and academic standards as their classroom equivalents.

Our approach to online learning provides students with the opportunity to complete course requirements from any location with reliable
Internet access.

Online Asynchronous: Delivered fully online with no scheduled classes, and allows students to learn on their own schedule, in a flexible
environment, within a specified time frame. This approach offers a dynamic environment that addresses the needs of different learning
styles.

Online Synchronous: Delivered fully online with live, scheduled videoconference classes. The instructor and students engage with the
course content and each other at the same time, from different locations. This approach provides students with scheduled classes that
can be attended online throughout the day, Monday to Friday.

Information is exchanged between the instructor and the student within the online learning management system (Brightspace by
Desire2Learn). Audio, video, web conferencing and virtual classroom tools are also used in some courses. Some courses and programs have
live components, and some assessments may be required to be completed on-site (nearest campus or local testing centre), or online
(requires a webcam & microphone).

Online program students can avail themselves of supports and services from their nearest CNA campus including Accessibility Services,
Library Services, Counselling and Student Development Officers. Visit MyCNA at https://www.cna.nl.ca/MyCna/ for more information.

During the academic year, our Help Desk provides support five days a week with extended hours. We utilize email, online chat, and toll-
free telephone services to ensure students and faculty are supported.

Before starting a program, learners should take responsibility for familiarization of the technology, and assure access to a computer that
has all the software required to complete courses. The time and planning invested at the beginning will pay dividends with a satisfactory
and rewarding learning experience! Visit the Online Learning webpage at http://dls.cna.nl.ca.

Available Programs

Online Learning provides credit courses from all academic schools. For further information about specific programs and courses offered
online, please refer to the College of the North Atlantic website, under “What We Offer, Program Guide” at www.cna.nl.ca. Fully online
(part-time or full-time) programs include the following:

e Accelerated Software Development Post Diploma

e Accounting Diploma

e  Advanced Learning and Teaching Innovation

e Art & Design Essentials Certificate

e  Bachelor of Applied Arts: Early Childhood Education Applied Degree

e  Business Administration Diploma

e  College Transition Certificate

e  Data Analytics Post Diploma

e  Early Childhood Education Certificate

e  Early Childhood Education Diploma

e  Early Childhood Education Administrative Leadership Advanced Diploma
e  Early Childhood Education Advanced Studies in Inclusive Practice Advanced Diploma
e  Enterprise Web Development Diploma

e  Executive Office Management Diploma

e  Health and Safety Management Post Diploma

° Human Resources Diploma

. Information Management Post Diploma

e  Marketing Diploma

e Medical Office Management Diploma
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Mental Health and Addictions Diploma

Project Management Post Diploma

Records & Information Management Diploma

Rehabilitation Assistant (OTA and PTA) Diploma

Strategic Human Resource Management Diploma

Tourism & Hospitality Essentials Certificate of Achievement
Tourism & Hospitality Services Certificate

Video Game Art & Design Diploma

X-Ray Skills for Medical Laboratory Technologists Post Diploma
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INTERNATIONAL STUDENTS

College of the North Atlantic welcomes students from all parts of the world. International students are attracted by the College’s high
quality education, reasonable costs, safe and friendly living environment, student support services, and the acceptability and transferability
of its certificates and diplomas. College of the North Atlantic places a high value on the contribution that international students make
towards the development of intercultural communications and understanding throughout the College and the community.

Application Procedure

1.
2.

10.

11.

12.

13.

14.

Submit an application and pay the non-refundable application fee.

Applicants cannot have an active application for more than two programs for the same academic year. If more than one program is
applied for, the primary and secondary choice must be indicated. If an applicant applies for more than two programs the applicant
must advise which of the first two programs are to be withdrawn.

Forward required original documents (e.g. official transcripts, proof of English language proficiency, other documents required for
admission). Applications are not complete until original documentation is received. All required documents must be received within
three months of date of application or the application will be withdrawn, except for programs that have posted deadline dates in
which instance documents must be submitted by the posted date. Transcripts issued directly from the originating institution can be
e-mailed to the International Student Coordinator. Notarized certified copies will be accepted via e-mail from recognized agents of
CNA. Applicants providing original documents must submit them to:

International Student Coordinator
Student Services Division

College of the North Atlantic

1 Prince Philip Drive

P. 0. Box 1693

St. John’s, NL Canada A1C 5P7

Applications can be submitted online or application forms can be obtained by visiting the CNA website or by contacting CNA by
telephone, fax, e-mail, regular mail (see contact information below), from any Canadian Education Centre office or from any of
our recognized agents.

Tel: +1 709 758-7290
Fax: +1 709 758-7304
Email: internationaladmissions@cna.nl.ca
Web: www.cna.nl.ca

Official transcripts or degree certificates issued in languages other than English must be translated into English and submitted to
CNA along with the original official documents. An official translation is an exact English translation of academic documents that
has been prepared by the issuing institution or a professional translator.

Applicants will be sent an acknowledgement upon receipt of their application. Communications will be via e-mail. Some
notifications may be sent via SMS text (where applicants have consented to this).

The application will be reviewed for eligibility and, if accepted, a Letter of Acceptance will be issued to the student.
Information regarding fees, enrolment, program of study and length of program will be contained in the Letter of Acceptance.
Upon receipt of the Letter of Acceptance, the First Semester Tuition, which includes a deposit fee, is due to CNA within two
weeks of the date of the letter of acceptance. The deposit fee is non-refundable.

If an applicant fails to confirm their acceptance within the time specified, their application will be withdrawn and they will be
required to re-apply for admission.

If an applicant has confirmed a seat in their primary program choice, the application for the secondary program choice will be
withdrawn.

If an applicant has confirmed a seat in their secondary program choice, the application for the primary program choice will
remain active.

Applicants can only be confirmed in one seat. If an applicant wishes to change their confirmed seat, the confirmation fee must
be paid for the alternate choice.

Applicants who confirm their seat can request a Provincial Attestation Letter (PAL), if required. All PAL requests must be
uploaded to the applicant’s self-service application file. Once a PAL is completed, it will be issued by the College on behalf of
the Provincial Government for the applicant’s use in applying for a study permit.

Applicants who confirm their seat and who do not register during the designated dates for online registration will have their
application withdrawn and they will be required to re-apply for admission. Any fees paid will be refunded to the applicant
less any non-refundable fees.

Applicants who confirm their seat, complete online registration, and subsequently withdraw their acceptance, do not show up,
or discontinue from the program will have to re-apply Any fees paid will be refunded to the applicant less any non-refundable
fees.
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15.

16.

17.

18.

19.

International applicants who plan to study in Canada should take their letter of acceptance to the nearest Canadian Embassy,
High Commission, or Consulate to apply for a Student Study Permit. An immigration officer will then provide the applicant with
an information package about the documents that are necessary to process a student study permit. Further information about
Application to Study in Canada, Study Permits can be found at
http://www.cic.gc.ca/english/information/applications/student.asp.

Generally, applicants will need:
a. Documentation verifying personal identification (such as a passport);
b. An original Letter of Acceptance;
c.  Proof of funds available to cover tuition and living expenses; and
d. Assurance that the student will return to their country of residence.
e. Provincial Attestation Letter (PAL), if required
International applicants who plan to remain in their home country while completing their CNA programs delivered
online for the full duration of the program are not required to obtain a Student Study Permit or travel to Canada.
Once an applicant has been issued a Student Study Permit from the Canadian Diplomatic Mission, they should advise CNA
and make arrangements to travel to Canada to begin their program at CNA.
In the event that a student visa is not awarded by the Canadian Embassy, the tuition will be refunded in full except for
the non-refundable application fee, and deposit fee
Proof of approval of visa must be forwarded to International Admissions by:
July 31 for Fall intake,
December 15 for Winter intake, and
April 15 for Spring intake (if applicable).
Acceptance Deadline
The deadlines for issuing Letters of Acceptance to international applicants who are not already living in Canada and/or do
not already have a visa are:
June 7 for Fall

November 5 for Winter (if applicable)
March 5 for Spring (if applicable)

English Proficiency
As per AC-102-PR, 5.2, all international applicants must meet the College’s English language proficiency requirements for acceptance into
regular programs.

CNA will accept these recognized tests of English language proficiency:

CAEL 60

TOEFL paper based 550

TOEFL Internet based 79

TOEFL computer based 213 or equivalent
IELTS ACADEMIC overall band score of 6.0
DUOLINGO 105-110

PEARSON PTE ACADEMIC minimum 53
LANGUAGE CERT ACADEMIC 65 or greater in each skill

If an international applicant has attended an educational institution (high school or post-secondary) for a period of three years or

more where the official language of instruction was English, the English language proficiency test will not be required.

If an international applicant has resided and was continuously employed in an English language work environment in a country that
is exempt from our English language requirements (as listed on our website for a period of five years or more, the English language
proficiency test may be waived. The applicant must provide a resume and a letter from a supervisor confirming the nature of their

work was conducted in English.

Some programs may require specific English language requirements and proficiency scores that differ from those stated above;
therefore international applicants are advised to please refer to the specific program admission requirements as identified in the
Academic Calendar.

The School of Health Sciences requires the following minimum English language proficiency scores for applicants whose first language is
not English (IELTS Academic Test overall band score of 7.0, Speaking 7.0, Listening 7.5, Reading 6.5 and Writing 7.0).
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Academic Prerequisites

As per AC-102-PR, 5.3, admission requirements for each program are set out in the program description. For most programs, the admission
requirement is graduation from high school with overall high school average of 60% or better in the Canadian system. Certain programs
require achievement in specific subject areas, such as English, Mathematics, Biology, Chemistry or Physics. Applicants from British-oriented
educational systems should present the General Certificate in Secondary Education. All applicants should submit the most recent official
high school transcript of marks which will be assessed on an individual basis. Those applicants who have completed advanced courses in
Mathematics and Sciences may be eligible to receive exemption for those courses.

International Health Insurance Plan

Registered international students of College of the North Atlantic are required to have medical coverage as per our College policy. All
charges associated with medical insurance are the responsibility of the student and will appear on a student account at the point of
enrollment in the insurance. If a student wishes to opt out of the plan, they must provide proof of coverage of a similar health insurance
plan to the International Student Coordinator on or before the first day of classes.

Registered students at the College of the North Atlantic have access to drug, extended medical, and dental insurance coverage. This plan
is mandatory for full-time students enrolled in a college program for 15 weeks or more in the academic year. In order to be eligible for
GreenSheild coverage, students must have already applied for and received a Newfoundland and Labrador Medical Coverage Plan (MCP)
card prior to the beginning of the Academic semester you wish to enroll in GreenShield coverage. Coverage becomes effective for eligible
students and dependants on the date of registration in a full-time post-secondary program. For more information on GreenShield, please
visit https://www.cna.nl.ca/student-support/health-and-dental, which provides additional documents, fees and resources.

Beyond the coverage of Newfoundland and Labrador Medical Coverage Plan (MCP), the student plan will provide insurance for prescription
drug costs (including oral contraceptives, anti-depressants, and acne medication), physiotherapy, massage therapy, speech therapy,
chiropractic, and podiatry as well as accidental death and dismemberment insurance (510,000 coverage), and emergency travel insurance
to protect students when they are away from school.

The dental coverage includes cleaning, oral exams, scaling, x-rays, fillings, inlays, and root canal therapy with a maximum yearly benefit of
$500.

CNA does provide a Health/Dental solution for students who cannot obtain Health Insurance from the Province of Newfoundland and
Labrador, Medical Care Plan (MCP). The insurance provider is guard.me International Insurance. Guard.me insurance is an emergency
healthcare coverage while a person is in Canada.

If you are not eligible or unable to receive Medical Care Plan (MCP) coverage at the beginning of the academic semester you will be
automatically enrolled in GuardMe coverage for the duration of the semester. Students who are not eligible for a Medical Care Plan (MCP)
will be enrolled in GuardMe. If you do apply for Medical Care Plan (MCP) coverage after the start of the academic year and become
approved for Medical Care Plan (MCP) coverage, you will be able enroll in GreenShield coverage at the beginning of the following semester.
Proof of Medical Care Plan (MCP) coverage will need to be provided to the International Coordinator on or before the first day of classes
in the following semester in order to opt-out of GuardMe, which will permit students to enroll in GreenShield coverage. All associated fees
for either insurance coverage are the responsibility of the student.

International students are also eligible for coverage prior to the start of the academic year by enrolling in optional GuardMe coverage for
30 days prior to the start of the academic semester. The expenses incurred during this period will be the responsibility of the student. To
enroll in this coverage, please visit: https://www.guard.me/cna.

Please refer to the Student Health/Dental section of the College Calendar for further details.

Health Insurance: Newfoundland and Labrador’s Medical Care Plan

As per AC-102-PR, 5.4, international students undertaking full time post-secondary studies in Newfoundland and Labrador may be eligible
for MCP coverage. A detailed explanation of MCP services can be found on the Provincial Government website at
http://www.health.gov.nl.ca/health/mcp/international.html.

The Medical Care Plan (MCP) program applies to any foreign individual issued an official study permit by Citizenship and Immigration
Canada before entering the country. The individual must be attending a recognized post-secondary educational institution in Newfoundland
and Labrador for a period of at least 12 months. Dependents of the student will also be covered under MCP, provided they are living in the
province and have relevant documentation to support their application.

In order to receive coverage, international students must apply for and receive a MCP card. The Medical Care Plan (MCP) application form
can be found at http://www.health.gov.nl.ca/health/forms/index.html#3. Coverage becomes effective for eligible students and
dependents on the later of the date of enrollment in a full time post-secondary program or arrival in the province. Eligible students must
present a letter of enrollment from the educational institution at the time of registration. Coverage must be renewed annually at which
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time a current letter of enrollment must be provided. Coverage terminates upon completion of the study program; termination from the
study program; or the date of permanent departure from the province, whichever is earlier. Students must be attending school and residing
in the province in order to avail of coverage.

Coverage is available for services listed under the Medical Care Insured Services Regulations and the Hospital Insurance Plan Regulations.
Health insurance for other services (i.e. coverage of prescription drugs) may be available for international students with MCP cards to
purchase through the College or other health insurance companies. Proof of coverage equivalent to Canadian coverage must be received
prior to the start of classes if a student is opting out of the College insurance plan.

Registered students of College of the North Atlantic are covered under an accident insurance plan. This DOES NOT provide routine medical
coverage for students.

International students temporarily leaving the province for vacation or other purposes may qualify for out-of-province coverage for up to
182 days in any 365-day period. The residency requirement for international student beneficiaries must be satisfied in each subsequent
365 day period in order to receive future out-of-province coverage. In order to ensure out of province coverage, international students
must apply for and receive an Out-of-Province Coverage Certificate prior to leaving the province, for which the application can be found at
http://www.health.gov.nl.ca/health/mcp/forms/oop rgst.pdf.

Proof of Status
International students must provide proof of status (i.e., study permit) in Canada to Student Services staff within 7 days of the semester
start. Students who do not provide their study permit by this deadline will be withdrawn from the program. Refund rules will apply.

Student Services

Student Services, in cooperation with the International Office, will assist international students in such areas as: providing local
accommodations listings; orientation and general information. The full range of student services as outlined in the Academic Calendar will
be made available to international students.

Student Services / On-Campus Facilities

The Student Services division provides personal and academic counseling to all students of the College. Student tutoring and other learning
resources are also available. The Student Council organizes various events/activities for students throughout the year.

During the first week of classes, international students will be advised who the ‘main point of contact’ will be who will provide on-campus
assistance to them. Below is a list of services that may be provided:

. Assistance on Accommodation Search

e  Orientation

e Monthly international events

All students at College of the North Atlantic have free access to the internet and a variety of software, accessible through the College’s
many networked computers.

Fees and Costs
All amounts are in Canadian Dollars and all fees must be paid in Canadian Dollars. Fees are subject to change. Please refer to the College
website for the most up-to-date fees.

Regular Academic Studies
Application Fee:
Non-refundable (must accompany application) CAD $100.00
Tuition Fees:
Term based programs:
Regular Term (15-weeks)

Academics, Applied Arts & Tourism $4581.00
Business & Information Technology $4484.00
Engineering Technology $4685.00
Health Sciences $4685.00
Natural Resources & Industrial Trades $4685.00
Sustainable Development $4685.00

Intersession (up to 7-weeks)

Academics, Applied Arts & Tourism $2291.00
Business & Information Technology $2243.00
Engineering Technology $2344.00
Health Sciences $2344.00
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Natural Resources & Industrial Trades $2344.00

Sustainable Development $2344.00
Trades programs (per week) $313.00
Heavy Equipment/Commercial Driver (per week) $354.00
Heavy Equipment/Commercial Driver (full semester) $5311.00

Applied Degree programs:
Regular Term (15-weeks)

Academics, Applied Arts & Tourism $8974.00
Business & Information Technology $8877.00
Intersession (up to 7-weeks)

Academics, Applied Arts & Tourism $4489.00
Business & Information Technology $4440.00

In general, for most programs one academic year consists of two 15-week semesters and one 7-week semester. For some programs, an
academic year consists of three 15-week semesters. See program description in the Academic Calendar for details.

Confirmation Fee: CAD $103.00 (non-refundable)

Students must pay a non-refundable fee on confirmation of acceptance to each program at the College. The fee covers registration and
student association fees and is paid annually for the duration of the program. The confirmation fee is included in the deposit fee that all
new applicant pay upon acceptance.

Deposit fee: Non-refundable non-transferrable fee of $1500 which is included in the First Semester Tuition. . The deposit fee cannot be
transferred to a new application in a new academic semester.

Other Costs (Note: these are estimates of expenses, not exact figures)
Textbooks (per semester) CAD $ 500.00 — $1500.00
Health Insurance (per year) CAD $ 500.00 — $550.00

Schedule of Payments

e  Application Fee (5100.00) must accompany application form

e  Confirmation Fee (5103.00) due within two (2) weeks of date of Letter of Acceptance
e  First Semester Tuition: due within two (2) weeks of the date of Letter of Acceptance
e Deposit Fee: due within two (2) weeks of date of Letter of Acceptance

e  Tuition: to be paid by the fee deadline of each subsequent semester

e Health Insurance must be purchased before or upon arrival in Canada

Acceptable Method of Payments
Payment for online applications is by credit card only (Visa or Mastercard).

Once an applicant is accepted into a program, payment of confirmation fee, tuition and/or any other fees can be made by credit card
through student self-service or through PayMyTuition.

Refunds

The following outlines the international eligibility for tuition refund:

e  Application fee and Confirmation fee are non-refundable.

e In the event a student has paid tuition fees in advance and they are not granted a visa by the Canadian Embassy and cannot attend
the College as a result, any tuition paid will be fully refunded. If the student has registered and attended classes prior to this
notification, the student will be liable for a pro-rated tuition and equipment and materials fee for the weeks attended

e Please refer to Section 3.0 (i. to iv) in the Fees & Charges section for information regarding refunds. Please note that refunds for
international students will be made only through PayMyTuition.

Scholarships

The College does not offer scholarships or bursaries to international students upon admission. Once a student is enrolled at the College,
they may be eligible to apply for a scholarship or bursary. Eligibility for the College's scholarships and bursaries is usually determined by
the student's academic performance.
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Living Expenses
An average monthly estimate of living expenses (not exact figure):

Housing: $900.00 — $1200.00
Meals: $250.00 — $300.00
Transportation: $70.00 — $100.00
Total Estimate $1500.00
Residence

The College maintains residence facilities at the Bay St. George, Burin and Happy Valley-Goose Bay campuses. Fees for room and board at
the residences range between $620.00 and $1250.00 per month with meal plans being mandatory. Please refer to Fees & Charges section
of the Calendar for rates. Students wishing to apply for residence should apply directly to the Residence Office of the appropriate campus.

Off-Campus Housing

Newfoundland and Labrador also has many off-campus housing options including renting a single room in an apartment or house, rental
apartments, rental houses, and boarding houses (which often include meals). There may be apartments within walking distance of the
College and a public bus service is available only in the greater St. John’s region and the Corner Brook region. Students who would like to
live off-campus can contact the campus International Student Contact for information regarding off-campus housing options. Depending
on the type of accommodation and location, the cost of off-campus housing can range from $900.00 - $1200.00 and up each month.

Students attending College of the North Atlantic in St. John’s can apply to stay at Memorial University residence by calling +1-709-737-
7590. Students attending College of the North Atlantic in Corner Brook can apply to stay at Grenfell residence by calling +1-709-637-6266.
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INTERNATIONAL CONTRACTS

Economic development is strongly linked to the presence of an effective and responsive education system and the establishment of an
educated and trained workforce. College of the North Atlantic (CNA) embodies the concept of education-industry interface through the
development of partnerships, tailor-made training, technical assistance and consultancies around the world to promote labour market
renewal and develop relevant professional and skills training programs.

International Contract Training
College of the North Atlantic develops tailor-made training programs to meet the needs of businesses and organizations worldwide.
Customized training can vary in duration from a one-day session to programs of several months. We pride ourselves in responding quickly
and accurately to clients’ needs.

College of the North Atlantic’s instructional and support staff have the expertise to ensure quality programs and services. Training expertise
at College of the North Atlantic exists in a wide range of sectors:

. Petroleum/Qil & Gas . Business

e  Safety & Construction e Information Technology

e  Tourism & Hospitality e  Management & Leadership
e  Health Sciences e  Distance Learning Systems
e  Engineering Technology e  Natural Resources

e  Industrial Trades e Curriculum Development

e  TVET reform

International Partnerships

College of the North Atlantic works in partnership with educational institutions in joint delivery of programs, training needs assessment,
curriculum and program development, teacher training, and other areas of educational cooperation. CNA has an excellent track record in
working with partner institutes and organizations.

International Consultancies and Technical Assistance

The College has extensive experience and proven success in sharing best practices and processes in both the administrative and pedagogical
aspects of technical/vocational education. College of the North Atlantic has provided technical support and consultancy services to projects
operated by private companies, governments, non-government organizations and development agencies such as the World Bank, the
International Development Research Centre, Global Affairs Canada and Colleges and Institutes Canada.

Geographic Experience

The College of the North Atlantic has worked with clients in Libya, Lebanon, Yemen, Qatar, West Bank/Gaza, Jordan, Egypt, Peru, Argentina,
Chile, Jamaica, Barbados, the Caribbean, Tanzania, Vietnam, Malaysia, Latvia, Lithuania, Russia, India, Pakistan, Thailand, Guyana, Antigua,
China, Kenya and beyond.

For additional information regarding custom-designed training, partnerships, and other international business initiatives contact:

Associate Vice-President, International
College of the North Atlantic

1 Prince Philip Drive

P. O. Box 1693

St. John’s, NL

Canada A1C 5P7

tel: +1 709 758-7261

fax: +1 709 758-7222

web: www.cna.nl.ca
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PARTNERSHIPS & INNOVATION

The Division of Partnerships & Innovation (Pl) encompasses the effective development, management and delivery of local, provincial, and
national projects. This line of business is inclusive of community and business partnership development, community and industry workforce
training delivery, college philanthropic activities, alumni relations and applied research and innovation. Clients are individual students,
industry and community partners, and government departments and agencies.

The Office of Partnerships, Entrepreneurship and Community Engagement (PECE) works in tandem with various college departments to
forge strategies and initiatives in partnership with municipalities, Indigenous groups, educational institutions, and entrepreneurial
associations to deliver enhanced services to our students, business and communities.

The Office of Applied Research and Innovation (OARI) is CNA’s link to innovation support for industry, businesses, the community sector
and other key partners throughout Newfoundland and Labrador. The OARI has worked with hundreds of industry and community partners
in the province, ranging from early stage start-ups and non-profit organizations to multi-national corporations.

OARI’s focus is on collaboration with our partners to explore problems, opportunities and ideas, and to develop innovative solutions. OARI
provides a range of services to our partners from problem exploration and scoping, proposal development and team member identification
to project administration, human resource funding, report writing and closeout.

The office oversees the administration of externally funded projects, including CNA’s College Innovation Network (CIN), which links the
College’s technical and subject matter experts to industry and community partners to support their innovation needs. By leveraging the
College’s faculty expertise and subject matter experts and extensive labs, shops and equipment, OARI creates innovative applied solutions
for businesses in the province and creates unique Work-Integrated Learning (WIL) opportunities for our students across all program areas.

Customized and Continuous Learning (CCL) facilitates life-long learning for its many audiences and partners, including government,
communities, industry associations, private businesses, and individuals. CCL delivers credit and non-credit programming, through
customized and flexible content, delivery methods and locations.

CCL’s team of Business Development Officers and Coordinators proactively identifies gaps in the labour supply for emerging and changing
economic sectors and develops and delivers relevant training to link individuals to employment. Active in community growth, and in
collaboration with local development associations, CCL brings short-term courses and longer-term programming to rural and Indigenous
communities.

Another core function of the office is to provide service to individuals who may have barriers to education and employment. CCL works
with the College’s five schools of study and government partners who are committed to creating new pathways to education and
meaningful employment by developing innovative academic solutions for under-represented groups.

CCL’s team responds to specific industry requests by working with businesses to identify and address training and development
opportunities for staff, leading to increased staff morale, productivity, and ultimately, a healthier bottom line.

Through its Continuing Education activity, CCL also offers opportunities for personal and professional development, along with a variety of
general interest programming. Personal development programming offers opportunities for learners to engage in a selection of training
that develops skills and confidence, leading to increased opportunities for new challenges and increased responsibilities in the workplace.
Professional development also includes safety, regulatory and sector-specific certifications.

The NL Workforce Innovation Centre (NLWIC), administered by CNA has a provincial mandate to provide a coordinated, central point of
access to engage all labour market stakeholders about challenges, opportunities and best practices in workforce development. The Centre’s
goal is to promote and support the research, testing and sharing of ideas and models of innovation in workforce development that will
positively impact employability, employment, and entrepreneurship within the province’s labour market and particularly under-
represented groups. Funding is provided by the Department of Immigration, Population Growth and Skills under the Canada-Newfoundland
and Labrador Labour Market Development Agreement.
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CUSTOMIZED AND CONTINUOUS LEARNING

Customized Training — On-Site, On-Campus, Anytime

Customized training is developed and/or delivered to meet the needs of today’s workforce. College of the North Atlantic’s Customized and
Continuous Learning division develops training solutions for business, corporations, governments, individuals and communities from an
extensive list of more than 100 full-time diploma and certificate programs and a comprehensive range of over 300 part-time courses. Its
services are distributed throughout the province, with a Business Development team available to meet your training needs.

Curriculum is custom designed to meet your specific training goals with a delivery timetable suited to your needs. From a one-day session
to programs of several weeks, we deliver anytime, on-site or off-site with the appropriate training infrastructure and resources. Call
1.888.982.2268 or visit https://www.cna.nl.ca/business-and-industry/Corporate-Training.aspx for more information or to speak directly
with one of our Customized and Continuous Learning professionals.

Other Services to Help You Succeed

e  Custom design curriculum / program development
e Training needs analysis

e Workplace essential skills assessments

Training for Industry Sectors
Organizations in all industry sectors throughout the province need access to training programs so they can remain competitive, recruit and
retain employees, diversify, and sustainably develop their long-term potential in Newfoundland and Labrador.

Business & Information Technology

Information technology has significantly changed business models, operations, products and services, and the competitive environment of
small and medium-sized businesses in all industry sectors as well as the public and community sectors. In order to remain competitive,
employers and employees need access to quality training. CNA provides comprehensive support to the business & information technology
sector.

Construction Sector

According to the Construction Sector Council (CSC), our future depends on the construction and manufacturing sectors to build, repair, and
maintain our homes and buildings, our roads and bridges, and the oil refineries and other infrastructure that fuel community progress. CNA
provides comprehensive support to the construction and manufacturing sectors. Training addresses the needs of a variety of employers —
general contractors, builders, construction managers and specialty trade contractors — in new home building and renovation, heavy
industrial, institutional and commercial, and civil engineering subsectors.

Energy

New technologies and the changing demands of consumers, government and other stakeholders have significantly transformed the energy
sector. Regulations have evolved. Exploration, development and production methods are more advanced. CNA provides comprehensive
support to the oil and gas, hydroelectric and renewable energy industries. We are committed to providing the same support to renewable
energy including wind and geothermal sources.

Health

Health care providers-business, government, professionals, researchers, and community organizations-along with the clients and
communities they serve are challenged to meet or exceed the standards services for institutional health care management, decision
making, quality, innovation, program delivery, and accountability set by government’s vision that “.. all Newfoundlanders and
Labradoreans will enjoy optional health.” College of the North Atlantic provides comprehensive support to health sector professional
staff/technicians and management.

Mining

College of the North Atlantic is committed to providing comprehensive support to the mining sector in both surface and underground
mining. Training addresses the unique needs of the sector during the exploration, development, production, processing and distribution
stages. CNA’s training capabilities include training for occupations related to: prospecting, leadership, management and supervisory
development, automation, environment, health and safety certifications, installation, maintenance and repair; construction and extraction;
production; and transportation and material moving.

Safety Training

Businesses are required by law to meet the Occupational Health and Safety standards of the workplace. Safety training and certification is
essential to ensure a healthy and productive workplace. In order to remain competitive, employers and employees need access to quality
training. CNA is committed to providing comprehensive support to all the provinces’ sectors with quality safety training. CNA is an approved
Workplace-NL provider of Fall Protection, Fall Protection Recertification, Occupational Health and Safety, Traffic Control Person, Powerline
Hazards and Confined Space Entry training.
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Training for Government

College of the North Atlantic is pleased to provide a range of training courses and programs to provincial, federal, and municipal government
departments to support changing technologies, client and service needs and professional development from any of our 17 campuses.

Training for Individuals and Community Organizations
Individuals and community organizations in towns and communities across the province comprise a significant number of student
registrations for customized training and continuous learning. These students are seeking to upgrade skills for current employment, explore
new careers, and complete a range of programs to compete for jobs in Newfoundland and Labrador's industry and other sectors.

Please refer to the Fees and Charges section of the Calendar for refund information pertaining to Customized and Continuous Learning.

To Inquire About Customized Training, Contact Us

Call Toll Free: 1.888.982.2268
Email: corporatetraining@cna.nl.ca

Website: https://www.cna.nl.ca/business-and-industry/Corporate-Training.aspx

Customized and Continuous Learning Contacts:

Baie Verte Campus
P: 709/532-8066
F: 709/532-4624

Bay St. George Campus
P:709/643-7838
F: 709/643-7734

Bonavista Campus
P: 709/468-1700
F: 709/468-2004

Burin Campus
P: 709/891-5600
F: 709/891-2256

Carbonear Campus
P: 709/596-6139
F: 709/596-2688

Clarenville Campus
P: 709/466-6988 or 466-6901
F: 709/466-2771

Corner Brook Campus
P:709/637-8530
F:709/634-2126

Gander Campus
P:709/651-4800
F: 709/651-4854

Grand Falls-Windsor Campus
P: 709/292-5600
F: 709/489-4180

Happy Valley-Goose Bay Campus
P: 709/896-6300
F: 709/896-3733

Labrador West Campus
P:709/944-5787
F: 709/944-5413

Placentia Campus
P:709/227-2037
F:709/227-7185

Port aux Basques Campus
P: 709/695-3343
F: 709/695-2963

Prince Philip Drive Campus
P:709/758-7284
F: 709/758-7304

Ridge Road Campus
P: 709/758-7000
F: 709/758-7059

Seal Cove Campus
P:709/744-2047
F: 709/744-3929
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CONTINUOUS EDUCATION

Professional and Personal Development Opportunities

For those who want to increase their chances of getting a job, upgrade their skills to advance in their present career, maintain their
certification, or are interested in pursuing a personal interest, College of the North Atlantic offers a vast array of continuous learning courses
and certificate programs in many campus locations throughout the province.

Certificate Programs

Continuous Learning certificate programs are offered on a part-time basis through evening, daytime, online, or a blend of online and face
to face instruction. Students enrolling in a certificate program have the convenience of studying part-time while maintaining current
employment.

Customized Workforce Development programs
The College is equipped to design and deliver shorter term non-credit programs that are customized to address unique regional training
needs and skills shortages for jobs in growing fields.

Leadership, Management and Supervisory Skills Training

Major demographic shifts in population are occurring in our province and in the rest of Canada, resulting in labour shortages, including
administration and management positions. We must plan for that shortage now by training our existing workforce in leadership,
management and supervisory skills.

Personal Interest Courses
Whether you want to learn a foreign language, or you want to make a gourmet dish, Customized and Continuous Learning offers many
personal interest courses to suit your needs.

For a list of course descriptions and schedule information, visit our Customized and Continuous Learning website at
https://www.cna.nl.ca/programs-courses/Continuing-Education.aspx and check out a campus near you. If our schedule of courses does not
meet your timeframe, we can work with your business to schedule timeslots that are convenient through our customized training options.

Please refer to the Fees and Charges section of the Calendar for refund information pertaining to Customized and Continuous Learning.

To Inquire About Customized and Continuous Learning, Contact Us
Call Toll Free: 1.888.982.2268

Email: corporatetraining@cna.nl.ca
website: www.cna.nl.ca
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CNA FOUNDATION

CNA Foundation builds on the college’s longstanding commitment to student success, innovation, and community engagement. It plays a

vital role in empowering students, enriching learning environments, and creating pathways for growth and opportunity.

Guided by principles of equity, collaboration, and innovation, it is dedicated to removing barriers, promoting excellence, and supporting

the evolving needs of students, partners, and communities.

It's a life-long story... Students for a short time, Alumni for a lifetime...

Supporters of CNA Foundation can contribute in a variety of meaningful ways, including:

Major Gifts — Supporting infrastructure, technology, and equipment to enhance learning.

Gifts In-Kind — Donating industry assets to improve hands-on training.

Corporate Partnerships — Collaborating with industry to invest in education and workforce readiness.
Custom Giving Plans — Creating personalized contributions with lasting impact.

Scholarships and Awards — Recognizing academic achievement and easing financial burdens.

Student Emergency Fund — Providing critical support for students in need.

Pantry Program — Addressing food insecurity on campus.

Period Products Initiative — Promoting student wellness through access to essential items.

Memorial Giving — Honouring individuals through named awards or legacy contribution

In addition to its philanthropic efforts, CNA Foundation facilitates alumni engagement, helping to maintain lifelong connections with over
100,000 graduates worldwide. Through the Alumni Office, CNA offers a range of services and benefits, including:

Driving the connection for all new grads through a provincial Graduation Experience

Career Support through the Alumni Job Finder postings and direct email correspondence to Alumni
Alumni At Work events

Celebration and acknowledgement of Alumni volunteers and community leaders.

Preferred group insurance rates through partnerships such as TD Insurance Meloche Monnex
Recognition programs such as the Alumni Acclaim Awards

Monthly alumni newsletters featuring success stories, event recaps, and opportunities for involvement
Alumni Locator Service to reconnect with former classmates

Free lifetime access to CNA library services
Support for class reunions, including assistance with class lists and CNA merchandise

The CNA Foundation continues to strengthen the college’s capacity to support students, alumni and communities, ensuring that every
contribution helps shape a brighter future.

To learn more visit:

Welcome to CNA Foundation

CNA - Alumni

Or contact:

Ted Cadigan, Director, CNA Foundation - Ted.Cadigan@cna.nl.ca
Anna Peddle, Manager, Alumni & Special Events — Anna.Peddle@cna.nl.ca
Evelyn Doyle, Advancement & Donor Affairs Officer — Evelyn.Doyle@cna.nl.ca
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College Bridging
Start Date: September
Credential: Certificate
Program Length: Two Semesters
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
+ Happy Valley-Goose Bay - On Campus Delivery
PROGRAM DESCRIPTION
This program is about clearing the way to new opportunities.

If you are looking to raise your grades or add academic courses to meet the entrance requirements for a college
program, we can help. You can also improve your general employability skills and gain a valuable refresher if you've
been away from training or the workforce for some time. We can help you transition to future opportunities waiting
for you in post-secondary studies or the job market.

In addition to reading comprehension, writing, math and science, we are offering you interesting and valuable
subjects such as study skills, time management and critical thinking. These may be strengthened with cultural
supports and community participation - we want to help you succeed!

Along with career and computer courses, you will be offered personal development instruction in areas such as health

and wellness, nutrition, stress management, healthy relationships, self-determination, and active lifestyle. This
combination of academic and personal skills development forms a solid foundation year and a clear pathway for you
to enroll in other college programs.

In fact, on completion of the College Bridging certificate, you may receive credit for several courses that are
transferable to the College Transition program! These include:

e Computer Applications I

Career Exploration

¢ Indigenous History of Newfoundland & Labrador
¢ Indigenous Arts & Culture

This program can set you on the road to your future success. And we can guide the way.

OBJECTIVES
Upon successful completion of this program graduates will be able to:
1. Apply the necessary academic skills and foundational knowledge to succeed in college-level coursework,
including critical thinking, writing, and study skills.
. Develop self-confidence through positive feedback, support, and encouragement.
. Adjust to college culture, including norms, expectations, and resources available.
. Create opportunities for personal growth, including leadership development, goal setting, and self-reflection.
. Connect with peers, faculty, and staff, building a supportive community that can aid in their academic success.
. Set and achieve academic and personal goals, ensuring that they are well-prepared for their college experience.
. Improve fundamental employability skills to enhance employment opportunities.

NOY U s W

ENTRANCE REQUIREMENTS
Eligibility for admission requires the applicant to meet the following criteria:
1. High School Graduation, or equivalent; OR
2. Students must be at least 19 years of age at the commencement date of the program, and have a minimum of
Grade 9 completion, or equivalent.
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Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application, and

out of school for at least one year may be considered on an individual basis under the Mature Student requirements;
for more information regarding Mature Student Requirements please refer to Procedure AC-102-PR Admission.

Courses

Semester 1 (Fall)

Code
CM1070
MA1115
S11015
MC1240
IA1010

Title

Communications I
Mathematics I

Earth Sciences
Computer Applications I
Indigenous History of NL

Semester 2 (Winter)

Code
CM1220
MA1215
SI1205
SD1230
1A1200
SD1210

Title

Communications II
Mathematics II
Environmental Science
Career Exploration
Indigenous Arts & Culture
Personal Development

W whH 1O
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College Transition

Start Date: September

Credential: Certificate

Program Length: One Year

School: Academics, Applied Arts, and Tourism

Locations & Delivery Modes:

Bay St. George - On Campus delivery
Carbonear - On Campus delivery
Clarenville - Blended delivery

Corner Brook - On Campus delivery
Gander - Blended delivery

Grand Falls-Windsor - On Campus delivery
Happy Valley-Goose Bay - On Campus delivery
Labrador West - On Campus delivery
Prince Philip Drive - On Campus delivery
Online - Asynchronous delivery

Online - Synchronous delivery

PROGRAM DESCRIPTION

If you are a high school graduate or mature student seeking to upgrade, then our College Transition program is for
you. Our flexible delivery options allow you to enroll in courses that are customized for your interests and skill levels
and will prepare you for success in the world of higher education. You can select courses in English, math, and science,
and choose from social science and electives which can be transferred to other college programs. (NOTE: the range of
course offerings may vary among campus locations. Prospective students are advised to check with the campus
location they may be attending to confirm available courses and delivery mode).

Through this program, you will strengthen your academic skills, study habits, and strategies to help you succeed in
post-secondary programs.

An amazing educational adventure awaits—enroll today!

OBJECTIVES
Upon successful completion of this program graduates will be able to:

1.

w

Demonstrate proficiency in fundamental skills in reading, writing, math, and sciences to meet post-secondary
level expectations

. Apply effective study habits and time management skills to excel in their academic endeavours
. Apply critical thinking and problem-solving skills, fostering an ability to make informed decisions
. Utilize technology and digital literary competencies to access, evaluate, and synthesize information effectively in

academic contexts

. Engage in collaborative learning experiences, fostering teamwork and interpersonal skills necessary for success

in academic and professional environments

. Navigate college systems and resources confidently, demonstrating an understanding of the academic and

support services available to enhance their educational journey

. Evaluate and reflect on their academic progress, setting and adjusting goals to promote continuous self-

improvement and lifelong learning

. Prepare for successful transition to higher-level programs by acquiring the necessary academic, career readiness,

and life skills
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REQUIREMENTS FOR COMPLETION

In order to complete the requirements of the College Transition certificate program, students must attain 40 credits
with a minimum Grade Point Average of 2.00. Credits must include completion of Essential English [ and 1], a
minimum of 20 credits from Program Access and/or Student Success courses, and a minimum of 6 credits from
Electives or Student Success courses. Students must also meet all qualification requirements for the awarding of a
Certificate from the college.

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate, or equivalent

2. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile)

3. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

4. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

FUTURE OPPORTUNITIES

Completing the College Transition certificate not only provides opportunities for students seeking admission to post-
secondary studies, but also provides a pathway for future opportunities. The College Transition program serves as a
crucial bridge, equipping students with the necessary skills and knowledge to thrive in post-secondary studies. One
key aspect is the potential for students to receive credit for specific courses related to their chosen post-secondary
programs. This not only accelerates their academic journey but also provides a solid foundation, enabling them to
delve deeper into advanced coursework. The structured support and customized courses in this program ensure that
students are well-prepared to meet the challenges of post-secondary education and capitalize on the opportunities
that lie ahead. Students who complete the full certificate program may seek to meet admission criteria of Memorial
University.

Courses

Semester 1
Code Title Cr Le La
CM1060 Essential English I 5 5 0

Minimum of 10 Credits from Program Access and/or Student Success courses
Minimum of 3 Credits from Electives or Student Success courses

Semester 2
Code Title Cr Le La
CM1061 Essential English 11 5 5 0

Minimum of 10 Credits from Program Access and/or Student Success courses
Minimum of 3 Credits from Electives or Student Success courses
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Note: While it is possible to complete the required 40 credits by doing 5 courses per Fall/Winter Semesters,
students who select courses with a credit value of 3 or less may have to complete more than 5 courses per
Fall/Winter Semesters to graduate in two semesters. The maximum number of courses a student may
complete per Fall/Winter Semesters is 7 and it is highly recommended to stay within 5 courses per
Fall/Winter Semester.

Program Access Courses
Code Title

Cr Le La
MA1040 Math Fundamentals I 5 5 0
MA1041 Math Fundamentals II 5 5 0
BL1025 Introductory Biology | 5 4 2
BL1026 Introductory Biology 11 5 4 2
CH1035 Introductory Chemistry I 5 4 2
CH1036 Introductory Chemistry II 4 3 2
PH1055 Introductory Physics I 5 4 2
PH1056 Introductory Physics II 4 3 2
CM1180 College English I: Reading Across the College Curriculum 4 4 0
MC1240 Computer Applications I 3 2 2
PS1140 Psychology 1 4 4 0
PS1145 Psychology 11 4 4 0
SC1110 Intro to Sociology 4 4 0
SC1130 Family Studies 4 4 0
[A1010%* Indigenous History of NL 3 3 0
[A1200%* Indigenous Arts & Culture 3 3 0

*IA1010 Indigenous History of NL and IA1200 Indigenous Arts & Culture may be offered at campus locations where
resources are available.

Electives

Students in the College Transition program may select electives from the academic calendar provided the course is
offered and is available to the College Transition student. The student must meet the stated prerequisites/co-
requisites of the course, the student's schedule must be able to accommodate the course and the student must meet
any other regulations that may apply. Courses over and above the minimum credit requirements in the core program
courses may also be counted as electives.

Student Success Courses
Code Title

Cr Le La
SD1570 Effective Learning 3 3 0
SD1580 Critical Thinking across the Curriculum 4 4 0
SD1230 Career Exploration 4 4 0
SD1120 Positive Mindset 3 3 0
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Comprehensive Arts and Science (CAS) Transfer: College-University
Start Date: September

Credential: Certificate

Program Length: One Year

School: Academics, Applied Arts, and Tourism

Locations & Delivery Modes:

¢ Burin - Blended delivery

e Carbonear - Blended delivery

¢ Grand Falls-Windsor - Blended delivery

* Happy Valley-Goose Bay - Blended delivery
e Labrador West - Blended delivery

Note:

Applications closed to International Applicants
PROGRAM DESCRIPTION

Comprehensive Arts and Science (CAS) Transfer: College-University program provides you with the opportunity to
complete courses for which you can gain credit from College of the North Atlantic and Memorial University of
Newfoundland. It has been developed through an agreement with Memorial; courses identified in this section are
developed in collaboration with Memorial’s respective departments. In the areas of curriculum content and testing
methodologies, these courses are identical. Students who successfully complete any of our CAS Transfer courses will
receive a transfer of credit to the corresponding course at Memorial: your CNA transcript will reflect the numerical
grade you receive; however, on a Memorial transcript the course will reflect a transfer credit statement (no numeric
grade).

NOTES:

i. Please check the course offerings available at the campus you plan to attend.

ii. Please check course prerequisites and co-requisites during advising/confirmation of enrolment. Course
prerequisites and co-requisites must be met in order to confirm registration in the course.

iii. Students intending to apply to programs at Memorial that are competitive and selective may be required to
complete courses that reflect a numerical grade, i.e. courses that MUST be completed at Memorial only. Please check
with specific departments at Memorial regarding their admission eligibility requirements.

These introductory courses are designed for students intending to transfer to university after completion of their first
year at College of the North Atlantic.

OBJECTIVES
1. To enhance student access to courses that earn both University and College credits.
2. To provide an opportunity for students to gain University course credit at locations close to their home
communities.
3. To allow students to choose career paths with maximum recognition of credit for work completed.

REQUIREMENTS FOR COMPLETON

In order to complete the requirements of the Comprehensive Arts and Science Transfer: College-University Certificate
program, students must complete 10 courses from the CAS Transfer: College-University suite of courses with a
minimum Grade Point Average of 2.00.

Note: For purposes of completion of the Certificate, MA1670 Statistics and EP1110 Introduction to Business may also
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be included in the CAS Transfer: College-University suite of courses. Students must also meet all qualification
requirements for the awarding of a Certificate from the college.

Maximum number of CAS Transfer: College-University courses per semester (i.e. Fall; Winter) is five.

ENTRANCE REQUIREMENTS

1. High School
Provincial High School Graduation with 60% overall average in the following courses (or equivalents):
i. English 3201 or English 3202
ii. Mathematics (2 credits) chosen from
Advanced: 3200
Academic: 3201
And
2 credits chosen from
Advanced: 2200
Academic: 2201
iii. Science (4 credits) two of which must be selected from the following:
Biology 3201
Chemistry 3202
Physics 3204
Earth Systems 3209
The remaining two credits may be selected from 2000 level courses in the above noted subject areas or from Science
1206.
iv. Social Studies or a Modern/Classical Language (MCL) - one of the following:
a. Social Studies 3201, or equivalent
b. Science Humaines 3231
c. Two credits at the 3000 level in Religious Studies, French, or other MCL.
2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)
Note: In addition to the mandatory English courses, CM1060 Essential English  and CM1061 Essential English I, it is
strongly recommended that College Transition students who intend to enroll in the CAS Transfer program check
course requirements for their intended post-secondary plans. It is strongly recommended that College Transition
Certificate students complete:
i. Math Fundamentals MA1040 and MA1041
ii. Two Science courses chosen from one of the following three combinations:
a. Introductory Biology BL1025 and BL1026
b. Introductory Chemistry CH1035 and CH1036
¢. Introductory Physics PH1055 and PH1056
3. Adult Basic Education (ABE)
Adult Basic Education (Level III) Graduation with Degree and Technical Profile including the following courses:
i. English 31014, 3101B,3101C or 31024, 3102B, 3102C
ii. Mathematics 11014, 1101B,1101C, 21014, 2101B,2101C, 31014, 3101B, 3101C
iii. Science from one of the following sections:
a. Biology 1101, 2101A, 2101B, 2101C, 31014, 3101B, 3101C
b. Chemistry 1102, 21024, 2102B, 2102C, 31024, 3102B, 3102C
c. Physics 1104, 21044, 2104B, 2104C, 31044, 3104B, 3104C
Applicants with Adult Basic Education (Level III) Graduation with a different Profile may be eligible for admission to
the program provided the appropriate selection of courses including those outlined above has been completed.
4. Mature Student Requirements
Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.
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REQUIREMENTS TO REGISTER FOR CAS TRANSFER MATHEMATICS COURSES

Students who have completed Math 3200 (Advanced Mathematics) or Math 3201 (Academic Mathematics) in high
school and are enrolling in CAS Transfer math courses will need to write the math placement test (MPT) as outlined in
the chart below. Students who have completed MA1041 in CAS Transition do not need to write the MPT.

These requirements are effective commencing Fall 2023.

CAS Transfer Courses Requirements to Register
MA1120/1121 A grade of 50% or greater in Math 3201 or Math 3200, and at
(Finite Mathematics) least 50% on the MPT1 OR
A grade of 50% or greater in MA10412
MA1104 A grade of 50% or greater in Math 3201 or Math 3200, and at
(Pre-Calculus) least 55% on the MPT1 OR
A grade of 50% or greater in MA10412
MA1130 A grade of 50% or greater in Math 3200 and at least 75% on
(Calculus ) the MPT! OR
A grade of 50% or greater in MA1104
MA1131 A grade of 50% or greater in MA1130 or an acceptable score on
(Calculus 1) the Calculus Placement Test (CPT)

e Students who score below 40% on the MPT must successfully complete both MA10402 and MA10412 before
being permitted to register for a CAS Transfer mathematics course.

e Students who obtain a mark between 40% and 49% on the MPT must satisfactorily complete MA10412 before
registering for MA1120 or MA1121.

e Students who obtain a mark between 40% and 54% on the MPT must satisfactorily complete MA10412 before
registering for MA1104.

e Students who obtain a mark below 74% on the MPT and wish to register for MA1130 must satisfactorily
complete MA1104 before registering for MA1130. They must meet the entrance requirements for MA1104.

For a list of locations and times to write the MPT, please visit https://www.mun.ca/math/mathematics-
placement-test-mpt/

The MPT (Mathematics Placement Test) is a diagnostic test of basic skills in mathematics consisting of 100 multiple
choice questions. It can only be written once, and the use of a calculator is not permitted.

MA1040 and MA1041 are courses in the College’s College Transition program designed to strengthen students’
mathematical knowledge and skills. Students obtain credit in the College system, but the courses are not transferable
to MUN.

Maximum number of CAS Transfer: College-University courses per semester (i.e. Fall; Winter) is five.
Courses

CAS Transfer Courses
Code Title Cr Le La
BL1175 Principles of Biology I 5 4 3
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Code
BL1176
CH1135
CH1140
CH1141
CM1090
CM1145
CM1191
CM1192
EC1140
EC1150
EL1420
EL1430
EL1440
MA1104
MA1120
MA1121
MA1130
MA1131
PH1120
PH1121
PH1130
PH1131
PS1150
PS1151
SC1150
SC1160
WM1110

Title

Principles of Biology II
Chemistry

General Chemistry I

General Chemistry II

CRW I: Telling Stories

CRW II: Rhetoric

CRW II: Self and Society

CRW II: Imagined Places
Introduction to Microeconomics
Introduction to Macroeconomics
Introductory French I
Introductory French I1
Introductory French III
Algebra and Trigonometry
Finite Mathematics I

Finite Mathematics II

Calculus 1

Calculus 11

Introductory Physics I
Introductory Physics II
General Physics I

General Physics 11
Introduction to Psychology I
Introduction to Psychology I1
Principles of Sociology
Sociology of Families
Introduction to Gender Studies
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Applied Music
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Prince Philip Drive - On Campus delivery
PROGRAM DESCRIPTION
Amplify your opportunities.
Music can be a powerful force - it can boost motivation, ease anxiety, inspire a mood and empower a generation.

In recent years we have witnessed a remarkable transformation in the music industry; new digital platforms are
reshaping the ways artists are connecting with their audiences on a global stage. Accessible technologies such as
audio production software, video recording and editing platforms, and digital distribution methods are providing
access for everyone to share their talents with the world. As the music industry grows more exciting and complex,
there is intense competition for listener and fan attention.

How do you plan to be heard above the rest? We suggest turning up the AMP.

The Applied Music Program (AMP) at CNA provides guided training to give you a competitive edge in fine-tuning your
skills and building your brand. Your talent is the foundation, and with our training you’ll be able to raise the roof on
your career.

Key research shows that the three barriers to artists’ success are lack of business training, lack of entrepreneurial
skills and gaps in technical understanding of music sector. AMP has what you need to succeed. This thorough
exposure to the many exciting aspects of the music business will enable you to realistically assess your prospects for
success in this highly competitive industry.

Gain a powerful skill-set, build a professional portfolio and be fully prepared to enter the music industry at a
professional level.

Program Highlights:

¢ Mentorship with faculty who are multi-award-winning musicians, artist managers and audio engineers

¢ Extensive training in live performance, studio performance, songwriting, music theory and history, music
software applications, music and media, and much more

e Essential training in live sound production and stage lighting

e Studies in music business, e-marketing, tourism, public relations and event management

e Cultural career strategies and business planning and entrepreneurialism

¢ Exposure to associated career options such as booking agents, artist managers, publicists and other integral roles
of the industry

¢ Collaborative projects with other arts programs such as Sound Recording & Production, Journalism and Graphic
Design

Did You Know?

¢ AMP graduates have had their original music featured in major animated films and such international events as
the Olympics.

¢ AMP instructor and graduates are part of the band for the first Canadian Country artist to be showcased on
Grammy.com

¢ AMP graduates have toured Europe, US and across Canada.

¢ AMP instructors are multi-award-winning experts and remain active and tapped into the music industry.
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¢ Students and graduates have been recognized with a multitude of provincial and regional music awards.

¢ Students have provided music for large-scale events, conferences and awards shows with various local, regional
and national partners across several industries.

¢ International students enroll in the program and provide exceptional cultural and musical exchange for all
students.

¢ (Canada’s music marketplace has reached a new major milestone - for the first time, Canadians are streaming
more than two billion songs a week.[1]

o The global revenue of the recorded music industry reached over US$23 billion in 2020.[2]

If you have an aptitude for amplitude, you're in the right place.

OBJECTIVES

Upon successful completion of this program, graduates will be able to:

1. Demonstrate knowledge and skills in the musical, technical and business aspects of the music industry.

2. Demonstrate refined musical skills by showcasing their artistic works through recordings, media projects and
live public performances.

3. Communicate effectively, creatively and with confidence when writing, presenting, performing and speaking.

4. Use the latest music industry technology to create new artistic works, self-promote and engage with industry at a
professional level.

5. Collaborate as effective team members in projects with other artistic disciplines.

6. Demonstrate the social and intellectual development required to meet the challenges of the exciting and
demanding music industry.

7. Create a career plan for employment in the cultural industries which will include a self-developed professional
portfolio.

REFERENCES

[1] Music Canada
[2] Recorded music industry - global revenue 2020 | Statista

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Diploma with a 60% average in eight level 3000 credits or equivalent

2. Comprehensive Arts and Science (CAS) Transition

Comprehensive Arts and Science (CAS) Transition Certificate

Effective Academic Year 2025 - 2026:

College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.
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Additional Admission Requirements

PORTFOLIO

Applicants to the Applied Music program are required to submit a portfolio that outlines their musical experiences
and training, if applicable. It should include several contrasting pieces that best demonstrate the applicant’s musical
talent and ability. The objective of this portfolio is for the applicant to clearly demonstrate a reasonable chance for
success in the program. It will be evaluated in the following areas:

¢ Musical talent and ability

¢ Organizational skills

¢ Overall quality of the portfolio submission
The portfolio and musical examples may be submitted in any of the following formats or a combination of these
formats:

¢ Hard copy or electrical portfolio outlining all experience, musical education, etc.

¢ Musical audition audio files submitted via URL links or via media storage device in either MP3, MP4, Wav or

other standard media formats.

View Applicant Portfolio Evaluation Criteria

CAREER OPPORTUNITIES
Graduates of the Applied Music program will have opportunities for employment as music professionals within a
range of areas such as the following:

Independent Solo Performers
Independent Group Performers
Independent Recording Artists
Independent Music Studio Educators
Commercial Music School Educators

Arts and Culture Centre Employees
Musical Directors

Pit Orchestra Musicians

Music Industry Association Employees
Artist Managers

Artist Promoters

Film Score Composers

Songwriters

Music Retail Company Employees
Distribution Company Employees

Music Manufacturing Company Employees
Musical Theatre Company Employees
Instrument Design and Manufacturing Company Employees
Tourism Festival/Events Employees
Music Video Producers

Courses

Semester 1
Code Title Cr Le La

CM2100 Workplace Correspondence 3 3 0
HM2521 Events Management 5 4 2
MU1130 Music Theory I 3 3 1
MU1415 Performance I 3 2 2
SN1160 Sound & Microphones 4 4 0
SN2200 Recording I 3 3 0
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Semester 2
Code Title
CM1550 Creative Writing
MU1110 Music & Culture
MU1210 Music Theory 11
MU1420 Performance II
SN1170 Music Production Techniques
*Elective

Semester 3 (Intersession)

Code Title

HR1120 Human Relations
SN1410 Stage Lighting
SN3100 Live Sound Production

Intersession hours are actual and will not be adjusted.

Semester 4
Code Title
CM2200 Oral Communications
HR2121 Public Relations

MU1200 Songs & Songwriting
MU2010 Music of Atlantic Canada
MU2130 Popular Music History
MU2420 Performance III

SN1200 Music Business
Semester 5

Code Title

CM1521 Writing for the Arts

EP1100 Entrepreneurial Studies

MR2110 Marketing Methods

MU1140 Musicianship & Recording
MU2425 Performance IV

MU2135 Global Music Industry Trends
Elective minimum credit value of 3

Semester 6 (Intersession)

Code Title
MU1150 Music in Media
MU1160 Cultural Career Management

MU2015 Online Media Strategies
Intersession hours are actual and will not be adjusted.
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Art & Design Essentials

Start Date: September

Credential: Certificate

Program Length: Two Years, Part-Time
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:

¢ Prince Philip Drive - On Campus delivery
¢ Online - Asynchronous delivery

PROGRAM DESCRIPTION
Art is vital to life.

Studies in art and design promote creativity, flexibility, problem-solving, innovation, critical thinking and other
invaluable skills needed in the world today. The national Status of the Artist Act recognizes the important contribution
professional artists make to the economic and social well-being of communities. Studies show that artmaking and
design can improve the health and well-being, and these areas are recognized for their tremendous benefits to
individuals and society as a whole.

To remain on the leading edge of demand, College of the North Atlantic is pleased to offer Art & Design Essentials,
available both on campus and online through our Distributed Learning Services (D2L), and accessible over a two-year
period. You can choose to complete all 16 courses and receive the post-secondary educational credential of a
Certificate in Art & Design Essentials or just select online courses that are of interest to you.

Art & Design Essentials, a flexible program developed in consultation with industry professions, provides an
opportunity to explore a variety of disciplines in the arts. Courses include traditional practices in drawing, two and
three-dimensional design, photography, color theory, art history and the use of contemporary technologies for digital
imaging, time-based media and webpage development. Portfolio development will prepare you for entry into other
programs at CNA such as Graphic Design, Textiles: Craft & Apparel Design, Digital Animation, and Video Game Art &
Design, as well as other Applied Arts and Fine Arts post-secondary programs.

This is your entry to an exciting creative career!

Program Highlights:
e Provides a solid foundation in art-based methods and mediums
e The Digital Imaging course will provide knowledge and skills in computer-based design and image manipulation
¢ Portfolio development courses in this program help you create a foundation for a variety of career path choices
¢ Explore a broad range of media, creative and critical thinking processes
« Build skills for the selection, photographic documentation, presentation and creation of your art portfolio
e Prepare for future application processes related to post-secondary programs, employment, awards, competitions
and professional development within the arts

Did You Know?

e Studies show that art making improves the health of an individual: creating visual art reduces stress and
improves connections in the brain, sketching can help with focus, and creating narrative can help us work
through problems.

e Visual art has even been shown to improve physical well being - research has proven psychological and
physiological stabilizing benefits, including reducing stress and normalizing heart rate and blood pressure.[1]

e Artmaking can be used to regulate emotions and express ourselves in a non-verbal format.
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OBJECTIVES

Upon successful completion of the program, graduates will be able to:

1. Apply design skills using traditional and digital technologies in art.

2. Create a thematic series of artworks demonstrating sustained exploration of concepts and technical processes.

3. Create a portfolio of artwork for application to specialized studies in art, media and design programs at the post-
secondary level.

4. Represent themselves and their artwork using effective oral and written communication skills.

5. Utilize portfolio development as a continuous process of personal growth, reflection and self-assessment.

6. Demonstrate knowledge of art history concepts and the development of contemporary art.

7. Demonstrate professional practices that exhibit the entry-level entrepreneurial, innovative and collaborative
skill sets that are not only necessary within either an independent or team-based environment but are also
required for further study within post-secondary art, media and design programs.

8. Develop effective networking and critical thinking skills necessary for working with professional affiliations
within creative industries.

REFERENCES
[1] https://journals.plos.org/plosone/article?id=10.1371/journal.pone.0101035, SOURCE:How Art Changes Your

Brain: Differential Effects of Visual Art Production and Cognitive Art Evaluation on Functional Brain Connectivity,
Anne Bolwerk, Jessica Mack-Andrick, Frieder R. Lang, Arnd Dérfle, Christian Maih6fner; Published: July 1, 2014.

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent.

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%.

4. Mature Student Requirement

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application and
out of school for at least one year may be considered on an individual basis under the Mature Student Requirements.
For more information regarding the Mature Student Requirements, please refer to Procedure AC-102-PR: Admission.

CAREER OPPORTUNITIES

The Art & Design Essentials program prepares students for entry-level employment opportunities. For example, the
following relates to the employment potential and possible opportunities available for students who complete the
program:

Self-Employed Artist: All courses in the program help develop the creative, technical, communication and critical
thinking skills required for the production of artwork as a self-employed artist.

Gallery Assistant: Through completing the Portfolio Development I and Portfolio Development II courses, students
will develop skills for the evaluation and selection of artists’ proposals for exhibition. The Photography course will
help students develop skills for the photo documentation of exhibitions in artist-run and commerecial galleries.

Freelance Writing: Academic courses such as Writing Fundamentals and Writing for the Arts will help develop
writing skills required for review of exhibitions. The Art History courses, Prehistory to Renaissance and Renaissance
to 20t Century, will enable students to assess and critique artwork as it relates to contemporary art practices. The E-
Portfolio course will develop skills for webpage development and the use of blogs as a platform for writing art
reviews.
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Assistant for Community Festivals: Community festivals often incorporate an art and cultural component. Writing
for the Arts develops skills for writing grant proposals for community-based festivals. Art History courses develop an
understanding of the value of contemporary visual culture and the significance of art and craft as cultural artifacts of a
community. The E-Portfolio course develops web page design skills for the promotion of community festivals

FURTHER LEARNING OPPORTUNITIES
The program also prepares students for future post-secondary studies in the areas of Arts/Applied Arts, Media and
Design.

Graduates who have completed the Art & Design Essentials program from CNA with a minimum of 75% may apply for
admission to the Bachelor of Fine Arts, degree program at Nova Scotia College of Art and Design (NSCAD) with
advanced standing. Graduates will be granted up to a maximum of 36 credits toward the Bachelor of Fine Arts degree
at NSCAD.

Courses

Year 1
Fall
Code Title Cr Le La
CM1450 Writing Fundamentals 3 3 0
VA1110 Drawing Methods & Media 3 2 2
VA1115 2D Design 2 1 2
VA1400 Colour Theory 3 3 0
Winter
Code Title Cr Le La
HY1120 Prehistory to Renaissance 3 2 2
PD1120 Portfolio Development I 2 1 2
PY1150 Photography 3 2 2
VA1140 Figure Drawing 3 2 2
Intersession
*course offerings to be determined based on student demand.

Year 2
Fall
Code Title Cr Le La
CM1520 Writing for the Arts 3 3 0
PD1125 Portfolio Development II 3 2 3
VA1120 Digital Imaging 3 2 2
VA1170 3D Design 3 2 2
Winter
Code Title Cr Le La
HY1130 Renaissance to 20th Century 3 2 2
PD1135 Final Portfolio 3 2 2
VA1180 Time-based Media 3 2 2
VA1185 Studio Practice 3 2 3
Intersession

**course offerings to be determined based on student demand.
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Bachelor of Applied Arts: Early Childhood Education

Start Date: September
Credential: Applied Degree
Program Length: Four Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Online - Asynchronous delivery
Note:

Applicants who have an Early Childhood Education diploma and an Early Childhood Education advanced diploma
from CNA (or equivalent), may apply directly to year 4; applicants who do not must apply to year 1 of Early Childhood
Education.

PROGRAM DESCRIPTION
The legacy of learning.

Studies show that children who participate in early learning and child care programs grow to build positive work
habits, develop strong social skills and make gains in all areas of learning that benefit them throughout their lives.

Early childhood educators contribute to this legacy of learning, as they lead children in activities to stimulate and
develop their intellectual, physical, and emotional growth and ensure their security and well-being. Driven by
multidisciplinary research-based practices, early childhood educators not only support children’s learning and
growth, but also the dynamic and diverse needs of families and communities.

This continuously expanding and rapidly developing field plays an integral and essential role in the health and well-
being of societies. And quality early learning and child care depends on qualified and resourced early childhood
educators.

Building on the established Certificate, Diploma, and Advanced Diploma programs, the Bachelor of Applied Arts: Early
Childhood Education can be completed in two semesters for any ECE Advanced Diploma graduates meeting all
entrance requirements.

Throughout this applied degree, you will gain practical knowledge and vital hands-on experience in child
development, as well as planning, developing, and evaluating responsive early learning and child care programs. As
you advance through the degree, you have the opportunity to further deepen your understanding and develop
competencies in program and curriculum design, supporting equity and inclusion, relationship-building, mentorship,
leadership, and advocacy. Similarly, courses in this program will encourage students to be active participants while
exposing students to diverse ideas and approaches as they engage in group work and develop skills valued by leaders
in the early learning field: problem-solving, conflict resolution, critical thinking, and time management.

Through a sequence of educational experiences integrating theory and practice, this applied degree is designed to
prepare you for work in a variety of early learning and child care programs.

As you build your own skills, you gain the knowledge to empower future generations.

Students may complete this program on a full-time or part-time basis and have a maximum of 12 semesters to
complete the program. A Learner Course Plan for course completion is developed with each student, based on an
assessment of any previous ECE or related training they may already have, and any PLAR credits received. The
Learner Course Plan specific to this program can be found HERE.
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Online students register each semester from a list of course offerings. These offerings, and other important
information about the Bachelor of Applied Arts: Early Childhood Education program, are posted on the Distributed
Learning Service webpage Bachelor of Applied Arts: Early Childhood Education Degree Program. To participate in
courses, students must have an internet-ready computer system. General internet/computer knowledge (e.g. e-mail,
ability to save files, install programs, and related applications) would be a valuable asset.

Program Highlights
e Complete Year 4 in two semesters as per admissions requirements
¢ Benefit from a flexible, online program allowing you to complete courses while working in the field
¢ Engage in reflective practice, while working with children, families and the community
» Focus on policy, ethics, advocacy and social justice
¢ In depth knowledge of child development from birth to aged 12

Did you know?

¢ Canadian economic evaluations have demonstrated that early learning and child care has one of the highest
returns on investments, with $2 to $7 returned on every dollar spent.

o Investment in early education and child care by provinces and territories rose by over $3 billion between 2017
and 2020. Newfoundland and Labrador has almost tripled funding since 2011.

¢ Over the period 2019-2028, the number of job openings (arising from expansion demand and replacement
demand) for Early childhood educators and assistants are expected to total 81,700

¢ Newfoundland and Labrador has increased training requirements and expanded graduate bursary programs.

OBJECTIVES

Upon successful completion of the Bachelor of Applied Arts: Early Childhood Education program graduates will be
able to:

1. Analyze research, standards, and trends related to early learning and development to inform curriculum,
program decision-making, and early learning practice.

2. Use pedagogical tools to observe, document, and assess child learning and development, adult-child interactions,
and the indoor/outdoor environment

3. Evaluate significant Canadian and Provincial social and public policies as they relate to children, families, early
childhood educator practice, the sector, and the broader community.

4. Apply trauma-informed, anti-bias, and culturally relevant practices to developing relationships and
environments that foster social justice and equity in early learning.

5. Develop professional relationships with families using family-centered principles that respect family diversity,
goals, and values.

6. Demonstrate ethical practice with children, colleagues, and families based on a critical evaluation of individual
rights, equity, diversity, and inclusion.

7. Use critical thinking, reflective practice, and problem-solving skills to form professional and collaborative
relationships with colleagues, families, and other professionals.

8. Develop advocacy strategies with children, colleagues, families, and the community for quality early learning and
care programs and services.

9. Identify qualitative and quantitative research methodologies, steps of the research process, and carry out a
research project related to the field of Early Childhood Education.

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Students will be given every opportunity to receive credit for past learning experience (except for EE4010, EE4020,
EE4030, EE4040 and EE4045) through a comprehensive systematic process of evaluation. Once enrolled and active in
the program, students will be permitted to submit PLAR applications for any courses in the program for which they
believe they have already acquired the appropriate level of knowledge and skills. For further information, please
refer to the Bachelor of Applied Arts Early Childhood Education program pages.
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CERTIFICATION

Upon completion of the Bachelor of Applied Arts: Early Childhood Education, individuals may apply for a provincial
Level 1V Child Care Services (CCS) Certification through the Association of Early Childhood Educators of
Newfoundland and Labrador (AECENL). For information on certification, please visit Association of Early Childhood
Educators of Newfoundland and Labrador (AECENL).

ENTRANCE REQUIREMENTS
Eligibility for direct admission to Year 4 of the Bachelor of Applied Arts: Early Childhood Education program requires
the applicant to meet the following academic criteria:

1. Have already graduated from the Early Childhood Education Diploma program at College of the North Atlantic (or
equivalent*) within the last five (5) academic years from date of application or have graduated prior to the last five
(5) academic years and hold minimally a current Level II Child Care Services (CCS) Certification through the
Association of Early Childhood Educators of Newfoundland and Labrador (AECENL) for infant, preschool and school-
age children.

AND

2. Have already graduated from the Early Childhood Education Administrative Leadership Advanced Diploma
program or the Early Childhood Education Advanced Studies in Inclusive Practice Advanced Diploma program at
College of the North Atlantic (or equivalent) within the last five (5) academic years from date of application or have
graduated prior to the last five (5) academic years and holds minimally a current Level III Child Care Services (CCS)
Certification through the Association of Early Childhood Educators of Newfoundland and Labrador (AECENL) for
infant, preschool and school-age children.

*Graduation from a recognized College or University with a diploma or degree in the area of Early Childhood Education.
A combination of other post-secondary and industry experience acceptable to the college as an entrance requirement will
be considered on a case-by-case basis.

Additional Information

To be employed in the field of early childhood education students must be able to lift and move children, materials and
equipment (up to 50 pounds) on a consistent basis. As well, physical effort, strength and endurance is required in the
supervision and care of children, e.g., maintaining balance, kneeling and bending, pushing and pulling strollers and carts,
and moving quickly to assist children in emergency situations.

CAREER OPPORTUNITIES

Upon successful completion of the program, combined with relevant industry experience, graduates will be prepared
for employment in a variety of early learning and child care settings. These could include but are not limited to the
following:

e Early Childhood Educator

¢ Administrator of a regulated Child Care Service
e Instructor of ECE

e Program Consultant

¢ Inclusion Consultant

¢ Capacity Consultant

¢ Family Child Care Home Monitor

¢ Employee of an ECE Professional Association

¢ Independent Consultant

¢ Industry Policy Analysis
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There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings

to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification

in early-learning and child care environments and growing your career along the way. Learn more about one of

Newfoundland and Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

Courses

Semesters 1 to 5 - Refer to Early Childhood Education

Semesters 6 to 7 - Refer to Early Childhood Education Administrative Leadership or Early Childhood Education

Advanced Studies in Inclusive Practice

Semester 8 (Fall)

Code

EE4005
EE4010
EE4015
EE4021
EE4026

Title

Play With(in) Nature

Social Justice in ECE

Pedagogical Documentation

Research in Early Childhood Education
Supporting Well-being and Belonging

Semester 9 (Winter)

Code

EE4030
EE4035
EE4040
EE4046
EE4050

Title

Policy, Ethics, and Advocacy
Inclusion III

Indigenous Peoples and Education
Educator as Researcher
Multiliteracies in ECE
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Community and Therapeutic Recreation
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Prince Philip Drive - On Campus delivery
PROGRAM DESCRIPTION
An exercise in living fully

Today we are seeing an increased focus on personal wellness and the compelling recognition that it is paramount to
leading full, satisfying and productive lives. This proactive movement is generating an increased demand for trained
professionals in community and therapeutic recreation. These leaders create programs that embrace the diversity of
communities, emphasize the importance of cultural connections and bring awareness to the benefits of balanced
living.

If you are interested in pursuing a rewarding career in community and therapeutic recreation, this program not only
delivers engaging coursework for a strong academic foundation, it also provides opportunities for practical
experience and field placements in hospitals, rehabilitation centres, nursing homes, long-term care facilities, and
community and municipal centres. Through this strategic combination you will develop the leadership,
communication and problem-solving skills needed to be successful in this dynamic field.

Discover the importance of physical literacy and recreation, and how they promote independence, self-esteem, and
satisfaction in a person’s life. Learn to apply the recreation and therapeutic processes of planning, implementation,
evaluation, and assessment to empower others and support their leisure and recreation, assisting them in mastering
their own fitness, health and wellness goals.

In this career, you will contribute to the enhancement of the quality of life that shapes a community. You will have the
opportunity to foster the growth for individuals’ social, emotional, and physical well-being that contributes to a
thriving society encompassing all ages, genders, cultural needs and abilities. Equipped with this program’s exciting
coursework, practical experience, and field placements, complemented with several health and wellness certifications,
you will be ready to dive into this ocean of opportunity and potential.

Take that leap - apply today!

Program Highlights
e Access to a wide range of recreational pursuits including therapeutic recreation, outdoor recreation, and
community-based programming appropriate to the various sectors of the industry
¢ Practical skill development
¢ Field placements
* Exposure to health and wellness, therapeutic and community recreation initiatives

Did You Know?

* Research shows that play is beneficial for social and emotional development. It helps children to learn self-
control, emotion-regulation, communication, conflict resolution, and much more.[1!

e Taking partin leisure activities as a family is beneficial for children because adults are modeling healthy ways to
handle stress and emotions.

¢ When you feel good physically, you are more likely to feel better emotionally.

¢ Therapeutic recreation improves an individual’s mood and overall wellbeing.

¢ Regular exercise reduces both anxiety and depression - both conditions improve after nine to 10 weeks of
regular aerobic activity.[2l
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+ Community recreation creates social connections and bonds that lead to strong health and inclusive
communities.

OBJECTIVES

Upon successful completion of this program, graduates will be able to:
1. Identify recreational needs for diverse community groups including those with special needs and challenges.
2. Plan and design community and therapeutic recreation programming.
3. Engage in recreational and therapeutic community-based programming.
4. Implement and administer programming in both recreational and therapeutic settings.
5. Manage recreation environments for organizations and community groups.
6. Apply recreation and leisure interventions to help improve physical, social, cognitive and emotional health.

SPECIAL REQUIREMENTS

Due to the outdoor components in the R§1255 and RS1370 courses, students are required to have appropriate
equipment and the clothing necessary to successfully complete these courses (e.g. sleeping bag, back pack, rain gear -
pants and jacket, winter clothing - jacket/pants/gloves/hat/boots, and other clothing/equipment appropriate for
outdoor recreation activities and overnight camping).

REFERENCES
[1] PDF) Benefits of Play for the Social and Emotional Development of Children in Kindergarten (researchgate.net)
[2] Social & Emotional Benefits of Regular Exercise (healthfully.com)

ENTRANCE REQUIREMENTS

Eligibility for admission requires the applicant to meet one of the following academic criteria:

1. High School

Provincial High School Graduation Certificate with a minimum 60% overall average in eight level 3000 credits or
equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application and
out of school for at least one year may be considered on an individual basis under the Mature Student Requirements;
for more information regarding the Mature Student Requirements please refer to Procedure AC-102-PR Admission.
5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

ADDITIONAL ENTRANCE REQUIREMENTS

The Entrance Requirements - Additional Documentation Package identifies specific documentation that students
are required to provide for the Community and Therapeutic Recreation Program. You will receive this package as
part of your letter of acceptance and these documents must be completed, signed, and returned prior to online
registration.

1. Section A: A clear Criminal Record Screening Certificate (Certificate of Conduct) with applications obtainable
through the RNC, or a clear Criminal Record Check with applications obtainable through the RCMP. A Vulnerable
Sector Check is also required.

These documents must be dated no more than two months prior to the first scheduled day of classes for the program.
Applicants with a criminal offense listed on their Certificate of Conduct may be denied access to field placements and
will be unable to complete the program. Please note that after enrollment, additional documentation may be required
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by organizations for field placements and volunteer activities.

2. Section B: First Aid and Basic Cardiopulmonary Resuscitation Certificate (CPR)

Students must possess a valid First Aid Certificate and basic Cardiopulmonary Resuscitation Certificate (CPR), valid
until the end of each semester.

3. Section C: Immunization Record and Immunization-Communicable Diseases Screening Package

Students must complete and submit the Student Pre-Placement Immunizations and Communicable Diseases Screening
Package prior to online registration.

Please Note:

i. Copies of the required Criminal Record Screening Certificate (Certificate of Conduct) or the Criminal Record
Check, along with the Vulnerable Sector Check, First Aid, CPR, Student Pre-Placement Immunizations and
Communicable Diseases Screening Package are to be submitted prior to online registration; otherwise,
students will not be able to attend class.

ii. After enrolment, additional documentation may be required by organizations for field placements and
volunteer activities.
iil. Due to the physical nature of many of the courses offered throughout the two-year program, students are

expected to be in good physical condition and demonstrate the ability to take part in intense physical
activities in an indoor and outdoor setting.

CAREER OPPORTUNITIES
Upon successful completion of the program, graduates will be prepared for employment in a variety of roles,
including, but not limited to:

¢ Community Events Coordinator
¢ Community Outreach Worker

¢ Disability Camp Coordinator

¢ Facility Supervisor

¢ Manager of Community Services
¢ Program Director and Supervisor
¢ Recreation Assistant

¢ Recreation Attendant

¢ Recreation Coordinator

¢ Recreation Counsellor

¢ Recreation Program Instructor

¢ Recreation Therapy Worker

¢ Recreation Worker

¢ Seniors Outreach Supervisor

¢ Seniors Outreach Worker

¢ Workplace Wellness Coordinator
¢ Youth Coordinator

Courses

Semester 1
Code Title Cr Le La
RS1100 Intro to Community Recreation 3 3 0
RS1280 Program Planning 2 2 1
RS1451 Intro to Therapeutic Recreation 4 3 2
RS1110 Health & Wellness | 3 3 1
CM2100 Workplace Correspondence 3 3 0
FW1710 Field Placement I 5 11 wks 4 wks

2hrs/wk 35 hrs/wk
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Semester 2
Code
RS1210
RS1215
PS2340
RS1260
RS1115
RS1255
FW1711

Title

Intro to Mental Health

Culture, Diversity, and Inclusion
Organizational Behaviour
Health & Wellness 11

Media & Public Relations
Outdoor Recreation I

Field Placement II

Semester 3 (Intersession)

Code
RS1380
RS1370

Semester 4
Code
RS1240
RS1320
RS1400
RS1440
CM2300
HN1200
FW2710

Semester 5
Code
RS1460
RS1520
RS1530
HR1120
MN1410
FW2711

Title
Therapeutic Interventions
Outdoor Recreation II

Title

Recreation Activities
Recreation Administration
Community Agencies
Recreation Facilities

Report Writing

Human Resource Management
Field Placement III

Title

Recreation Programming for the Older Adult

Risk Management & Legal Liability

Principles & Procedures of Therapeutic Recreation
Human Relations

Special Events Management

Field Placement [V
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Community Leadership Development
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Bay St. George - On Campus delivery
PROGRAM DESCRIPTION
Empowering communities.

Effective community leaders bring people together. They help create a supportive environment that fosters a sense of
belonging and empowerment for individuals to thrive. They engage citizens, strengthen agency and foster community
resilience.

Community leadership development involves working with community agencies, non-profit organizations, and both
the public and private sectors, along with the people they represent. Effectiveness in community leadership requires
specific core competencies such as communication and listening skills, public relations and marketing, cultural
intelligence, financial and project management, board governance and ongoing personal and professional
development. It means advocating for the needs and rights of community members and helping to build strong,
cohesive communities.

With the Community Leadership Development program at CNA, you will explore different leadership styles, best
practices and models used when coordinating service delivery, managing projects, and evaluating services while
responding to a variety of community needs, including working with diverse populations.

In this exciting two-year diploma program, you will engage in developing individual leadership capacity while
exploring and researching social and economic situations in a community. You will explore skill development that
includes communication skills, leadership development and problem-solving, with a goal of becoming an agent for
change and empowerment.

Be a part of driving positive change - be a community leader.

Program Highlights

¢ Certifications built into the program for immediate entry-level community leadership development work (Mental
Health First Aid, CPI Non-Violent Crisis Intervention, Applied Suicide Intervention Skills Training)

» Covers topics such as family studies, working with an aging population, child and youth justice, disability studies,
mental health and addictions

 Participate in on-going group activities and community initiatives, and two field placements with an employer
under the direction of a field placement supervisor

 Participate during a non-profit organization’s strategic planning *A requirement leading up to the field placement
experience includes a current Certificate of Conduct and Vulnerable Sector Check. This is also required for volunteer
opportunities within the program and by the field placement employers.

Did You Know?
¢ The community is one of the foundations of our modern society (Putnam, 2001).1
e Community development is one of the most productive ways to improve the lives and livelihoods of individuals
within a community (Syme & Ritterman, 2009).
e The average salary for Community Support Worker is $51,708 per year in Canada.?
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OBJECTIVES
Upon completion of this program, graduates will be able to:

1. Work effectively and professionally with communities to address current needs and issues (e.g. working with
diverse populations, child and youth care, seniors and age-friendly communities, immigration, disabilities and
inclusion, mental health and well-being, violence, addictions).

2. Demonstrate leadership competencies with innovative approaches to problem-solving, decision-making and
managing projects and/or community programs/services.

3. Work effectively with individuals, families, groups and organizations, by having a foundational knowledge of the
stages of human development and recognizing the value of social and cultural diversity.

4. Participate during a non-profit organization’s strategic planning, board governance, volunteer recruitment and
advocacy.

5. Utilize social media and technology for professional purposes, particularly with non-profit community-based

organizations and their networking/stakeholder engagement activities.

. Research, organize, facilitate and manage community projects and initiatives.

. Demonstrate a capacity to act as change agents to amend conditions within communities.

. Communicate with proficiency, clarity, accuracy and confidence among groups and stakeholders.

. Write professional proposals, complete grant applications and fundraise secure funds and sustain existing

initiatives and projects.

10.Demonstrate by example the importance of self-care and healthy living while also exploring proactive measures
towards mental health, well-being and healthy aging by lifelong learning and collaboration with others.

11.Cultivate community partnerships, build relationships and raise awareness of common issues and goals among
partners and stakeholders (e.g. non-profit organizations, government agencies and the private sector).

NelNoo BN o))

REFERENCES

[1] Journal of Leadership Education, 2017 - Vol. 16, Issue 3, Community Leadership: A Theory-Based Model - Journal
of Leadership Education

[2] Glass Door, April 29, 2024, Salary: Community Support Worker in Canada 2024 | Glassdoor

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are at least 19 years of age at the time of
application and have been out of school for at least one year may be considered on an individual basis under the
Mature Student Requirements; for more information regarding the Mature Student Requirements please refer to
Procedure AC-102-PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Additional Admission Requirement - Required Documentation

Certificate of Conduct
A clear Certificate of Conduct, including a vulnerable sector category, will be required. This Certificate can be obtained
from the Royal Newfoundland Constabulary (RNC) or the Royal Canadian Mounted Police (RCMP) and must be dated
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no more than three months prior to the first scheduled day of classes for the program. Please note that this
documentation is required in order to be accepted into the program.

PLEASE NOTE
1. Factors contributing to student success within this program include the following: good writing skills, volunteer
work and the enjoyment of helping others.
2. Additional documentation may be required by organizations for field placements and volunteer activities.
3. Students should be aware that additional fees apply for certifications.

CAREER OPPORTUNITIES

Working within the human services field offers profoundly rewarding opportunities and work experiences. Graduates
of the Community Leadership Development diploma program may find employment with diverse populations among
a myriad of organizations and agencies within community, private and public sectors.This may include, but is not
limited to, employment in the following areas:

¢ Addiction Services

¢ Child and Youth Care

¢ Community Education

¢ Disability Services

¢ Family Services

¢ Mental Health & Wellness
¢ Residential Support

¢ Senior Wellness

¢ Violence Prevention

¢ Youth Justice

FURTHER LEARNING OPPORTUNITIES

Cape Brenton University

1. Graduates who have completed the Community Leadership Development diploma program from CNA will receive
up to a maximum of 45 credit hours of transfer towards the 90 credits required for Cape Brenton University's (CBU)
3-year Bachelor of Arts Community Studies (BACS) degree program. Students must meet CBU's entrance criteria and
have obtained the CNA's minimum passing grade in all courses to be accepted for advanced standing and direct entry
to CBU's BACS Degree Program.

OR

2. Graduates who have completed the Community Leadership Development diploma program from CNA will receive
up to a maximum of 60 credit hours of transfer towards the 120 credits required for Cape Brenton University's (CBU)
4-year Bachelor of Arts Community Studies Major/Minor degree program. Students must meet CBU's entrance
criteria and have obtained CNA's minimum passing grade in all courses to be accepted for advanced standing and
direct entry to CBU's BACS Degree Program.

Saint Mary’s University

Graduates who have completed the Community Leadership Development diploma program from CNA may apply for
admission to the Bachelor of Arts program at Saint Mary’s University (SMU). CNA students who meet SMU admission
requirements and have obtained an overall average of 70% in their courses, may be granted up to 60 hours in a 120-
credit hour degree program.

Courses

Semester 1
Code Title Cr Le La
CM1100 Writing Essentials 3 3 1
HR1120 Human Relations 4 4 0
LD1200 Intro to Human Services 4 4 1
LD2100 Community Development 3 3 0
PS1140 Psychology 1 4 4 0
SC1110 Intro to Sociology 4 4 0
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Semester 2
Code
CM2100
CY1010
FW1235
LD1120
LD1210
PS1145
SC1130

Title

Workplace Correspondence
Intro to Mental Health Issues
Field Placement Preparation
Leadership Theory

Media & Public Relations
Psychology 11

Family Studies

Semester 3 (Intersession)

Code
FW1445

LD1300

Intersession hours are actual and will not be adjusted.

Semester 4

Code

LD1121
LD2220
LD2250
LD2300
PS2200

Title
Field Placement I

Professional Certifications I

Title

Leadership Practice
Interviewing Skills

Diverse Populations

Intro to Social Research
Developmental Psychology

Community Leadership Development Elective*

Elective

Semester 5
Code
Cj2110
LD2110
LD2400
LD2500
PS1200
SC1240

minimum credit value of 3

Title

Canada's Justice System
Change Leadership
Voluntary Non-Profit Sector
Project Management

Drugs & Behaviour

Healthy Aging

Community Leadership Development Elective

Semester 6 (Intersession)

Code
FW1451

Fw2801

LD2511

Intersession hours are actual and will not be adjusted.

Title
Field Placement II

Field Placement Reflection

Professional Certifications II
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*Community Leadership Development (CLD) Electives

Community Leadership Development (CLD) Electives include the following:

Semester 4:

CY1011 Intro to Child & Youth Care
CY1041 Mental Health & Addiction
DB2100 Intro to Disability Studies

Semester 5:

CJ2210 Youth Justice in Canada
DB2110 Disability Studies

PS1240 Understanding Addictions

Please Note: Each CLD elective has a credit value of 3 (3 Le/0 La). One CLD elective is taken in Semester 4 and one in
Semester 5. Please check the CLD elective offering/s at the campus you plan to attend and seek academic advice (e.g.
course prerequisites) before registration.

General Elective Courses

Alist of general elective courses to be offered in the fourth semester will be made available prior to registration.
Please check the general elective offering/s at the campus you plan to attend and seek academic advice (e.g. course
prerequisites) before registration. Other courses may be chosen provided that:

1. All prerequisites have been met,

2. The course is offered during the semester,

3. The maximum enrolment for the course is not exceeded,

4. The student's schedule can accommodate all scheduled classes for that course.
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Digital Animation
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
e Bay St. George - On Campus Delivery
PROGRAM DESCRIPTION:
Set your career in motion.

Animation brings imagination to life. More than enchanted drawings and toy stories, digital animation has grown into

a multibillion-dollar industry. Technological advancements in 3D animation and the wide usage of animated videos in

manufacturing, medical, engineering, entertainment and other sectors are driving this rapidly expanding market. That
means digital animators are in high demand.

Canada is recognized as a world leader in animation, video game development and visual effects. According to the
Canada Media Fund, digital media is a $22 billion industry in Canada that supports more than 120,000 creative jobs,
making Canada one of the foremost investment destinations for global digital media companies.

CNA’s Digital Animation program provides a pathway to success if you want to be a main player in this exciting
industry. With design fundamentals, animation software tools and production techniques, you’ll learn to perform your
best individually and collaboratively, creating animated films and video productions from concept to completion.

Study with us and build a professional creative portfolio that will get you a job you love.
If you can imagine it, you can create it. And we can help.

Program Highlights
¢ Learn the fundamentals of drawing, design, digital graphics, and digital painting
¢ Build worlds through story development, storyboarding, and acting
¢ Create hand-drawn and rigged 2D animation
¢ Explore 3D modelling, texturing, rigging, and animation
¢ Delve into technical aspects including lighting, rendering, and post-processing
e Work as part of a team to develop and create animated capstone projects
¢ Create a final demo reel and portfolio to accompany your professional resume

Did You Know?

¢ (Canadian-based companies have created animation and effects for many box-office hits and award-nominated
feature films such as Marmaduke (2022), Hotel Transylvania 2 (2015), The Adams Family (2019), and popular
television series such as Trailer Park Boys: The Animated Series, and DC Superhero Girls.

e The 30 top-grossing films of all time featured high-end visual effects or computer-generated animation.!

» Digital animation professionals find work at advertising agencies and video game companies, with movies and
television, in digital marketing and more.

¢ Graduates have showcased their work internationally at events such as the Nickel Film Festival in NL; the
National Film Festival for Talented Youth in Seattle, Washington; the Kerry International Film Festival in Ireland;
the Upstate NY Horror Film Festival, and the TOFUZI International Festival of Animated Arts in Georgia, among
many others.
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OBJECTIVES
Upon successful completion of the program, graduates will be able to:

. Communicate a knowledge of animation tools, techniques, and concepts through each stage of production
. Work collaboratively in a team environment on an animation production

. Develop concepts for characters, environments, and props for use in an animation production
. Design appropriate previsualizations using art and cinematography

. Apply the production process to create assets for 2D and 3D animation

. Prepare 2D and 3D assets for rigged animation

. Produce realistic and stylized 2D and 3D animations

. Create natural phenomena with the use of 3D simulations and effects

. Composite animation, simulations, and effects through the post-production process

10. Integrate dialogue, sound effects, and music through the post-production process

11. Create materials to promote an animation project

12. Create a professional portfolio that demonstrates skills and knowledge

O N UL WN -
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REFERENCES
Lhttps://en.wikipedia.org/wiki/List_of _highest-grossing films

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please

refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Note: Basic computer skills along with an ability to draw are important and considered definite assets for success in
this program.

CAREER OPPORTUNITIES
Upon successful completion of the program, graduates will be prepared for employment in a variety of roles,
including, but not limited to:

e 2D/3D Animator

e 2D/3D Artist

e 2D/3D Environment Artist

e 2D/3D Lighting Artist

« 2D/3D Rigging Artist

¢ 3D Modeler

e Storyboard Artist

e Texture Artist

¢ Background Artist

¢ Layout Artist

88


https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cna.nl.ca%2Fabout%2Fpdfs%2Fpolicies-and-procedures%2FAcademic%2FAdmission%2F2Procedure%2FAC-102-PR_Admission.pdf&data=05%7C02%7CMichelle.Power%40cna.nl.ca%7Ca1d37dea00ca4a651e6108dce2240596%7C792b0985c850489097c68dad46b10267%7C0%7C0%7C638633891533034259%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=B2O8B58uanjsgeszxME5tAQzhC2ZHoX5jMxXFuQrQLo%3D&reserved=0

Courses

Semester 1
Code Title
MM1400 2D Digital Graphics
MM1115 3D Animation I
MM1120 Pre-Production I
MM1125 3D Modelling
MM1130 Storytelling in Animation I
VA1131 Drawing Fundamentals
MM1135 2D Animation I
Semester 2
Code Title
MM1210 3D Animation II
MM1215 Digital Audio and Video
MM2565 Texture and Paint I
MM1220 2D Animation II
VA1610 Sculpture I
VA2171 Life Drawing
Semester 3 (Intersession)
Code Title
MM2765 Animation Project

Intersession hours are actual and will not be adjusted.

Semester 4
Code Title
CM1450 Writing Fundamentals

MM2110 2D Animation III
MM2115 3D Animation III
MM2120 Pre-Production II

VA2610 Sculpture II

MM2125 Storytelling in Animation II
MM2570 Texture and Paint II
Semester 5
Code Title
CM2200 Oral Communications
MM2810 3D Post-Production
MM2850 Digital Compositing
MM2215 3D Character Rigging
MM2220 Arts Project Management
MM2255 Studio Practice
Semester 6 (Intersession)
Code Title
MM2900 Portfolio Development
MM3765 Animation Project II
VA3555 Screening & Peer Critique
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Digital Filmmaking
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Bay St. George - On Campus delivery
PROGRAM DESCRIPTION

As a two-year, six-semester program, Digital Filmmaking responds to the increasing demand for filmmakers and
technicians in the Canadian filmmaking industry. The primary objective is to prepare students for an exciting career in
the filmmaking industry by providing each student with an abundance of fundamental knowledge and skill
development in narrative, documentary, music videos, factual entertainment and other genres of filmmaking.

While learning the skills required for visual storytelling, students will also learn the art of filmmaking by actually
making films. The program centers on meticulous hands-on training whereby students work with industry standard
equipment to learn professional techniques in various aspects of the filmmaking process. Each semester, students will
engage in progressive learning as it relates to producing, directing and editing during both individually-based and
team-oriented projects.

During both Intersession semesters, first and second-year students, together with their instructors, will work on
developing and producing a short film which will then be screened by a public audience. Added to the practical
experience Digital Filmmaking students will acquire, students will graduate with a number of certifications necessary
to work in the rapidly growing and complex filmmaking industry.

While merging creative and technical aspects of filmmaking, the program will prepare and qualify students for entry-
level technical positions associated with filmmaking. Graduates from this program will have a well-rounded
knowledge of the filmmaking industry and gain an understanding of the many unique and rewarding career paths
available within that industry.

OBJECTIVES

Upon completion of this program, graduates will be able to:

1. Identify the complex components of the provincial, national and international film industry.

2. Demonstrate proper etiquette and safety practices on a film set.

3. Communicate with proficiency, clarity and confidence within a team-based and hierarchical workplace structure.

4. Apply technical proficiency with industry standard equipment (digital cinema cameras, lighting fixtures and grip
equipment, field sound recording equipment, picture and sound editing).

5. Practice creative visual storytelling through the art of previsualization, scriptwriting, production scheduling,
location filming and editing.

6. Demonstrate an understanding of live television production, webcasting, art direction, post colour and sound
production, proposal writing and entrepreneurial practices.

7. Apply team-working and applicable problem-solving skills unique to the film industry.

8. Demonstrate visual, oral and written communication skills to create compelling stories.

9. Identify and seek/renew industry-relevant certifications.

10.Create engaging independent narrative and documentary films.

11.Plan a career path within the filmmaking industry.
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ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the educational prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Please Note:

There are physical requirements (e.g. lifting) in this program as a result of the physical requirements of working in the
Digital Filmmaking industry (e.g. individuals must be able to work long hours in different environmental conditions,
be comfortable working at heights and be aware of lifting requirements of at least 30 pounds).

CAREER OPPORTUNITIES

The Filmmaking industry is an exciting, dynamic and complex field with diverse opportunities for employment as film
productions and filmmaking activities within the province, nationally, as well as internationally continue to increase.
Graduates of the Digital Filmmaking program have opportunities to work at entry-level positions on filmmaking
crews which are in demand. They can seek employment in areas such as, but not limited to, a Grip, Lighting
Technician, Sound Personnel (Boom Operator), Trainee - Assistant Director, Editor’s Assistant or Camera Trainee.

FURTHER LEARNING OPPORTUNITIES

Graduates who have completed the two-year Digital Filmmaking diploma program offered by College of the North
Atlantic and who are entering the Bachelor of Fine Arts (Theatre) Technical Theatre Production program at Memorial
university's Grenfell Campus will be given a total of 59 credits hours toward the 120-credit hour degree. A maximum
of 9 additional transfer credits applicable to the degree may be used to meet the degree requirements.

Courses

Semester 1
Code Title Cr Le La
CM1100 Writing Essentials 3 3 1
FV1110 History of Cinema 3 2 2
FV1210 Digital Filmmaking Techniques I 3 2 2
FV1230 Overview of the Film Industry 2 2 0
FV1260 Introduction to Post Production 3 2 2
HY1130 Renaissance to 20th Century 3 2 2
SN2420 Sound for Visual Media 4 3 2

Semester 2
Code Title Cr Le La
CM1680 Writing for the Screen 3 3 0
CS2500 Project Management 3 3 1
Fv1235 Director Studies | 3 2 2
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Code Title Cr Le La
Fv1280 Lighting & Grip 3 2 2
Fv1285 Picture & Sound Editing 3 2 2
Fv2210 Documentary Filmmaking 3 2 3
Elective Minimum credit value of 3 3 3 0
Semester 3 (Intersession)
Code Title Cr Le La
Fv1221 Short Film Production I 4 4 14
FV1290 Digital Filmmaking Techniques II 3 4 4
Intersession hours are actual and will not be adjusted.
Semester 4
Code Title Cr Le La
CM2200 Oral Communications 2 2 0
Fv2000 Art Direction & Production Design 2 1 3
Fv2010 Digital Cinematography 2 1 2
Fv2020 Live TV & Webcasting 3 2 3
Fv2030 Director Studies I 3 2 2
MM1400 2D Digital Graphics 3 2 2
MM1950 Workplace Professionalism 3 3 0
Semester 5
Code Title Cr Le La
EP2000 Entrepreneurship in Practice 4 3 2
FvV2040 Film Industry & Certifications 3 2 2
FvV2050 Advanced Documentary 3 2 3
FvV2060 Colour Correction/Sound Design 3 2 2
Fv2070 Director Studies III 3 2 2
MM2850 Digital Compositing 4 3 2
Semester 6 (Intersession)
Code Title Cr Le La
Fv2080 Short Film Production II 5 5 16
PD1110 Portfolio Development 1 2 2

Intersession hours are actual and will not be adjusted.
Elective Courses:

Elective/s to be offered in the second semester will be made available prior to registration. Other courses may be
chosen provided that:

1. All prerequisites have been met,

2. The course is offered during the semester,

3. The maximum enrolment for the course is not exceeded,

4. The student’s schedule can accommodate all scheduled classes for that course.



Early Childhood Education

Start Date: September

Credential: Certificate

Program Length: One Year

School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:

¢ Labrador West - On Campus delivery

PROGRAM DESCRIPTION

Early Childhood Educators (ECEs) have a lasting, positive impact on the development of children, and provide an
essential support for families, communities, and society. Early literacy and numeracy, socialization, indoor and
outdoor physical activities, and creative experience in art, music, movement, and dramatic play, are some of the areas
in which students will acquire knowledge and skills to support and encourage children's development. Students will
have the opportunity to apply their learning on field placements, with different age groups in a variety of child care
settings.

The usual work environment for ECEs involves daily indoor and outdoor activity. Being in good health and having,
energy, patience, physical stamina, good communication and interpersonal skills are assets that will help students in
this profession.

EARLY CHILDHOOD EDUCATION - CERTIFICATE

Students in the one-year certificate program support children's learning, and their development in all areas: physical,
social, emotional, cognitive, and language development. The Early Childhood Education certificate program is the first
step in becoming a qualified ECE. Certificate graduates will be eligible for Level I Child Care Services Certification in
preschool and school-age care (working with children ages 18 months-12 years). The one-year certificate is also the
same as the first year of the Early Childhood Education diploma program.

OBJECTIVES
Upon completion of the certificate program, graduates will be able to:

1. Support and promote the overall development of children aged 18 months to 12 years.

2. Develop and maintain developmentally appropriate programs, and indoor and outdoor environments that reflect
best practices.

. Explain variations in the developmental abilities of children aged 18 months to 12 years.

. Maintain caring and responsive relationships with the children in their care.

. Carry out effective and positive behaviour guidance and discuss challenging behaviour.

. Demonstrate professional behaviour and reflective practice in interactions with children, families and the
community.

7. Identify and outline provincial child care legislation, standards and policies.

o Ul bW

FIELD PLACEMENT

Students complete two field placements during the certificate program, one in Semester 1 and one in Semester 2. All
students have the opportunity to apply their learning with different age groups in a variety of approved early learning
and child care settings. For those students attending the Corner Brook and Prince Phillip Drive campuses, field
Placements include time spent at the College's onsite demonstration child care centre. Please Note: Students work
with the ECE faculty to determine approved field placement sites.
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Prior to the start of a field placement, students must submit to Student Services, a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

CERTIFICATION

The graduate is awarded a certificate of Applied Arts in Early Childhood Education from the College. This parchment
indicates successful completion of one year of post-secondary education, combining theory and practical experience
in the care, education, and guidance of children. This program is one of the steps towards provincial Child Care
Services (CCS) Certification granted through the Association of Early Childhood Educators of Newfoundland and
Labrador (AECENL). Currently, the Early Childhood Education certificate is equivalent to a Level I CCS Certification for
preschool and school-age children.

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application and
out of school for at least one year may be considered on an individual basis under the Mature Student Requirements;
for more information regarding the Mature Student Requirements please refer to Procedure AC-102-PR Admission.
5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

AND

Early Childhood Education (ECE)

Documentation Required:

1. Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate (issued by RNC)
2. Certified Vulnerable Sector Records Check (issued by RCMP/RNC)

3. Current Record of Immunization or Statement of Immunization

*Please note: The certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the current Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration. Further information on
obtaining ECE program documentation may be found HERE.

The certified Criminal Records Check or Criminal Records Screening Certificate and the Vulnerable Sector Records
Check:

* Must be dated no more than three months prior to the first scheduled day of classes for the program;

« [s valid for a period of three years unless the student is absent from the program for six months or more.

To be employed in the field of early childhood education and to successfully fulfill field placement requirements, students
must be able to lift and move children, materials and equipment (up to 50 pounds) on a consistent basis. As well, physical
effort, strength and endurance is required in the supervision and care of children, e.g., maintaining balance, kneeling and
bending, pushing and pulling strollers and carts, and moving quickly to assist children in emergency situations.
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CAREER OPPORTUNITIES

Graduates of the certificate program will be prepared for employment with organizations providing early learning &
child care, or self-employment in the child care field.

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning environments and growing your career along the way. Learn more about one of Newfoundland and
Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

Courses

Semester 1 - Fall
Code Title

Cr Le La
EE1180 Curriculum I 3 3 0
EE1340 Child Development I 2 2 0
EE1290 Positive Behaviour Guidance 4 4 0
EE1420 Creative Experiences I 3 2 2
FH1340 Health & Safety 3 3 0
FW1605 Field Placement I 6 1 5 wks

Five weeks of Field Placement during the semester; Field Placement lecture in the other 10 weeks. Hours of other courses
will be adjusted to reflect 10 weeks of the semester.

Semester 2 - Winter
Code Title

Cr Le La
EE1181 Curriculum II 3 3 0
EE1341 Child Development II 3 3 1
EE1360 Observation 2 2 1
EE1421 Creative Experiences II 3 2 2
FH1360 Childhood Nutrition 2 2 0
HR1300 Communications & Human Relations 2 2 0
FW1610 Field Placement II 6 1 5 wks

Five weeks of Field Placement during the semester; Field Placement lecture in the remaining 10 weeks. Hours of other
courses will be adjusted to reflect 10 weeks of the semester.

Semester 3 - Intersession

Code Title Cr Le La
EE2500 School-Age Development & Care 4 4 0
EE1440 Family Studies I 3 3 0
EE1480 Inclusion I 2 2 0

The lecture and lab hours per week are based on a 15-week semester. In Intersession, the lecture and lab hours will be
adjusted to reflect the shorter semester length. Refer to course outline.
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Early Childhood Education

Start Date: September

Credential: Diploma

Program Length: Two Years

School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:

e Carbonear - On Campus delivery

¢ Corner Book - On Campus delivery

¢ Gander - On Campus delivery

¢ Placentia - On Campus delivery

e Port aux Basques - On Campus delivery

¢ Prince Philip Drive - On Campus delivery
¢ Online - Synchronous delivery

PROGRAM DESCRIPTION

Early Childhood Educators (ECEs) have a lasting, positive impact on the development of children, and provide an
essential support for families, communities, and society. Early literacy and numeracy, socialization, indoor and
outdoor physical activities, and creative experience in art, music, movement, and dramatic play, are some of the areas
in which students will acquire knowledge and skills to support and encourage children's development. Students will
have the opportunity to apply their learning on field placements, with different age groups in a variety of child care
settings.

The usual work environment for ECEs involves daily indoor and outdoor activity. Being in good health and having,
energy, patience, physical stamina, good communication and interpersonal skills are assets that will help students in
this profession.

EARLY CHILDHOOD EDUCATION - DIPLOMA

Students in the two-year diploma program support children's learning, and their development in all areas: physical,
social, emotional, cognitive, and language development. In addition, students learn how to develop, maintain, and
evaluate a child care program based on best practices, and support the inclusion of all children, in programming.
Students are introduced to the administrative skills necessary to manage a child care service. With relevant work
experience, a diploma graduate will be qualified to become the Administrator of a licensed child care centre.

There is a direct link between the level of education an ECE has and the quality of education and care that is provided
to children. The Early Childhood Education diploma program is an important step on the career ladder (certificate,
diploma, advanced diploma, degree) to increasing qualifications as an ECE. Diploma graduates are eligible for Level 11
Child Care Services Certification in infant, preschool and school-age care, working with children ages 0-12.

OBJECTIVES
Upon successful completion of the diploma program, graduates will be able to:
1. Support and promote the overall development of children aged birth to 12 years.
2. Develop and maintain developmentally appropriate programs, and indoor and outdoor environments that reflect
best practices.
. Explain variations in the developmental abilities of children aged birth to 12 years.
. Maintain caring and responsive relationships with the children in their care.
. Carry out effective and positive behaviour guidance, and discuss challenging behaviour.
. Create and implement a philosophy statement, and develop programs and policies based on the philosophy.
. Support staff in the delivery of programs, policies and guidelines.
. Set up and maintain an environment that supports diversity and inclusion.

OO U1 A~ W
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9. Observe, document and evaluate program delivery, child development, and adult/child interactions.

10.Discuss and illustrate the principles of early learning.

11.Demonstrate professional behaviour, reflective practice, and effective relationships with children, families, staff,
and the community.

12.Apply provincial child care legislation, standards and policies, and all other applicable legislative and regulatory
requirements.

FIELD PLACEMENT

Students complete four field placements during the diploma program, two in year 1 and two in year 2. All students
have the opportunity to apply their learning with different age groups in a variety of approved early learning and
child care settings. For those students attending the Corner Brook and Prince Phillip Drive campuses, field Placements
include time spent at the College's onsite demonstration child care centre. Please Note: Students work with the ECE
faculty to determine approved field placement sites.

Prior to the start of a field placement, students must submit to Student Services a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

CERTIFICATION

The graduate is awarded a diploma of Applied Arts in Early Childhood Education from the College. This parchment
indicates successful completion of two years of post-secondary education, combining theory and practical experience
in the care, education, and guidance of children, as well as best practices in developmentally appropriate
programming and environments. Completion of this program is one of the steps towards provincial Child Care
Services (CCS) Certification granted through the Association of Early Childhood Educators of Newfoundland and
Labrador (AECENL). Currently, the Early Childhood Education diploma is equivalent to a Level II CCS Certification for
infant, preschool and school-age children. Please note: Students who successfully complete EE2040 - Family Child
Care will also receive a provincial CCS Certification in family home.

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application and
out of school for at least one year may be considered on an individual basis under the Mature Student Requirements;
for more information regarding the Mature Student Requirements please refer to Procedure AC-102-PR Admission.
5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Eligibility for direct admission to Year 2 of the Early Childhood Education diploma program requires the
applicant to meet the following academic criteria:

1. Have already graduated from the current CNA Early Childhood Education Certificate program (or equivalent)
OR

2. Graduated prior to the current CNA Early Childhood Education Certificate program (or equivalent) and holds
minimally a current Level I Child Care Services (CCS) Certification through the Association of Early Childhood
Educators of Newfoundland and Labrador (AECENL) for preschool and school-age children.
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AND

Early Childhood Education (ECE)

Documentation Required:

1. Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate (issued by RNC)
2. Certified Vulnerable Sector Records Check (issued by RCMP/RNC)

3. Current Record of Immunization or Statement of Immunization

*Please note: The certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the current Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration. Further information on
obtaining ECE program documentation may be found HERE.

The certified Criminal Records Check or Criminal Records Screening Certificate and the Vulnerable Sector Records
Check:

* Must be dated no more than three months prior to the first scheduled day of classes for the program;

« [s valid for a period of three years unless the student is absent from the program for six months or more.

To be employed in the field of early childhood education and to successfully fulfill field placement requirements, students
must be able to lift and move children, materials and equipment (up to 50 pounds) on a consistent basis. As well, physical
effort, strength and endurance is required in the supervision and care of children, e.g., maintaining balance, kneeling and
bending, pushing and pulling strollers and carts, and moving quickly to assist children in emergency situations.

CAREER OPPORTUNITIES

Graduates of the diploma program will be prepared for employment with organizations providing early learning and
child care, or self-employment in the child care field. With relevant work experience, graduates will be able to develop
programs for and/or supervise in child care services in communities throughout the province.

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning environments and growing your career along the way. Learn more about one of Newfoundland and
Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

Courses

Semester 1 - Fall

Code Title Cr Le La
EE1180 Curriculum I 3 3 0
EE1340 Child Development I 2 2 0
EE1290 Positive Behaviour Guidance 4 4 0
EE1420 Creative Experiences I 3 2 2
FH1340 Health & Safety 3 3 0
FW1605 Field Placement I 6 1 5 wks

Five weeks of Field Placement during the semester; Field Placement lecture in the other 10 weeks. Hours of other courses
will be adjusted to reflect 10 weeks of the semester.

Semester 2 - Winter

Code Title Cr Le La
EE1181 Curriculum II 3 3 0
EE1341 Child Development II 3 3 1
EE1360 Observation 2 2 1
EE1421 Creative Experiences II 3 2 2
FH1360 Childhood Nutrition 2 2 0
HR1300 Communications & Human Relations 2 2 0
FW1610 Field Placement II 6 1 5 wks
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Five weeks of Field Placement during the semester; Field Placement lecture in the remaining 10 weeks. Hours of other
courses will be adjusted to reflect 10 weeks of the semester.

Semester 3 - Intersession

Code Title Cr Le La
EE2500 School-Age Development & Care 4 4 0
EE1440 Family Studies I 3 3 0
EE1480 Inclusion I 2 2 0

The lecture and lab hours per week are based on a 15-week semester. In Intersession, the lecture and lab hours will be
adjusted to reflect the shorter semester length. Refer to course outline.

Semester 4 - Fall

Code Title Cr Le La

EE2180 Curriculum III 5 4 2

EE2340 Child Development III 4 4 0

CM2300 Report Writing 2 2 0

EE2255 Advanced Behaviour Guidance 3 3 0

EE1870 Community Resources 2 2 0
OR

FH1500 Personal Wellness 2 2 0
OR

EE2040 Family Child Care 2 2 0

FW2605 Field Placement III 5 1 4 wks

Four weeks of Field Placement during the semester; Field Placement lecture in the other 11 weeks. Hours of other courses

will be adjusted to reflect 11 weeks of the semester.

Semester 5 - Winter

Code Title Cr Le La
EE2260 Introduction to Child Care Administration 3 3 0
EE1441 Family Studies II 3 3 0
EE2350 Professional Practice 2 2 0
EE2470 Infant Development and Care 3 3 1
EE1481 Inclusion II 4 4 0
FW2610 Field Placement IV 5 1 4 wks

Four weeks of Field Placement during the semester; Field Placement lecture in the other 11 weeks. Hours of other courses

will be adjusted to reflect 11 weeks of the semester.

ECE Certificate courses are those listed in Semesters 1, 2, and 3 above.
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Early Childhood Education - Online Asynchronous
Start Date: September
Credential: Diploma
Program Length: Varies
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Online - Asynchronous delivery
PROGRAM DESCRIPTION

Early Childhood Education (ECE) diploma program is also available by distance education, online - asynchronous
through the College’s Office of Distributed Learning (DL). Program descriptions, objectives, graduation
requirements and the list of courses may be found on the Early Childhood Education full-time program pages.

A Learner Course Plan for ECE course completion is developed with each student, based on an assessment of any
previous ECE or related training they may already have, and any PLAR credits received. Learner Course Plans are
posted on the Early Childhood Education - Distributed Learning program pages.

Distance students register each semester from a list of course offerings. These offerings, and other important
information about ECE by Distance, are posted on the Early Childhood Education - Distributed Learning program
pages. Students may enroll on a part-time basis. Students who go beyond the time frame for completion by distance
may be required to complete additional or revised courses before being deemed eligible to graduate.

FIELD PLACEMENT

Students in the ECE Online Diploma program are required to complete four Field Placements: FW1605 (5 weeks);
FW1610 (5 weeks); FW2605 (4 weeks) and FW2610 (4 weeks). Provincial program standards require that learners
must complete a majority of their placements in a regulated child care centre. For the Diploma program, a minimum of
500 hours must be completed in a regulated child care centre, while the remaining hours may be in a regulated family
child care home, child care centre, a family child care agency, a kindergarten classroom or a family resource centre.
For new students accepted into College of the North Atlantic's Early Childhood Education (2nd year) of the Diploma
(Online) program, FW1605 (FW1600) and FW1610 (FW1601) are already completed, or an equivalency has been
granted.

For those online students currently working in regulated child care for less than 12 consecutive months, from the
start of FW2605, a minimum of 1 week must be completed at a College of the North Atlantic (CNA) demonstration
child care centre. Written confirmation of work experience will be required. An additional week at a CNA
demonstration child care centre (for a total of 2 weeks out of the required 8 weeks) will be mandatory for students
not working in regulated child care.

Applicable students will be assigned a CNA demonstration child care centre based on geographical location. Our
centres are located in St. John's, Corner Brook and Happy Valley - Goose Bay. As well, any weeks already completed at
a CNA demonstration child care centre will be credited towards this graduation requirement (as applicable).

Prior to the start of a field placement, students must submit to Student Services, a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Students will be given every opportunity to receive credit for past learning experience through a comprehensive
systematic process of evaluation. Once enrolled and active in the program, students will be permitted to submit PLAR
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applications for any courses in the program for which they believe they have already acquired the appropriate level of
knowledge and skills, except: FW1610, FW2605, FW2610, EE1180, EE1181, EE2180, EE1360, EE1290, and
EE2255 For further information, please refer to the Early Childhood Education - Distributed Learning program

pages.
CERTIFICATION

The Diploma program graduate is awarded a Diploma of Applied Arts in Early Childhood Education from the College.
This parchment indicates successful completion of two years of post-secondary education, combining theory and
practical experience in the care, education, and guidance of children, as well as best practices in developmentally
appropriate programming and environments. Completion of this program is one of the steps towards provincial Child
Care Services (CCS) Certification through the Association of Early Childhood Educators of Newfoundland and
Labrador (AECENL). Currently, the Early Childhood Education Diploma is eligible for Level II CCS Certification for
infant, preschool and school-age classifications.

ENTRANCE REQUIREMENTS

All entrance requirements listed on the Early Childhood Education full-time program pages must be met including:
both the academic requirements and the ECE program documentation requirements. Further information on
obtaining ECE program documentation may be found HERE

To participate in courses, students must have an internet-ready computer system. General internet/computer knowledge
(e.g. e-mail, ability to save files, install programs, and related applications) would be a valuable asset.

To be employed in the field of early childhood education and to successfully fulfill field placement requirements, students
must be able to lift and move children, materials and equipment (up to 50 pounds) on a consistent basis. As well, physical
effort, strength and endurance is required in the supervision and care of children, e.g., maintaining balance, kneeling and
bending, pushing and pulling strollers and carts, and moving quickly to assist children in emergency situations.

Applicants currently working in a regulated child care service:

Applicants must submit a current copy of the following program documentation:

1. Certified criminal records check (issued by RCMP) or clear criminal records screening certificate (issued by RNC)
2. Vulnerable sector records check (issued by RCMP/RNC) and

3. Record of Immunization or Statement of Immunization

*Please note: The Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration.

Prior to the start of a field placement, students must submit to Student Services a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved

first aid training providers can be found on the Workplace NL website.

Once admitted into the program, a student who does not enroll in courses for six months or more must re-submit a

current copy of all of the above required ECE program documentation.

Applicants not working in a regulated child care service:

Applicants must submit a current copy of the following program documentation:

1. Certified criminal records check (issued by RCMP) or clear criminal records screening certificate (issued by RNC)
2. Vulnerable sector records check (issued by RCMP/RNC) and

3. Record of Immunization or Statement of Immunization

*Please note: The Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration.
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Prior to the start of a field placement, students must submit to Student Services a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

Once admitted into the program, a student who does not enroll in courses for six months or more must re-submit a
current copy of all of the above required ECE program documentation.

CAREER OPPORTUNITIES

Graduates of the Diploma program will be prepared for employment with organizations providing early learning &
child care, or self-employment in the child care field. With relevant work experience, they will be able to develop
programs for and/or supervise in child care services in communities throughout the province.

Graduates of the Certificate program will be prepared for employment with organizations providing early learning &
child care, or self-employment in the child care field in communities throughout the province.

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning environments and growing your career along the way. Learn more about one of Newfoundland and
Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

COURSES

For the complete listing of courses required for the diploma program, please see the Early Childhood
Education full-time program page.
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Early Childhood Education - Online Asynchronous
Start Date: September
Credential: Certificate
Program Length: Varies
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Online - Asynchronous delivery
PROGRAM DESCRIPTION

Early Childhood Education (ECE) certificate program is also available by distance education, online - asynchronous
through the College’s Office of Distributed Learning (DL). Program descriptions, objectives, graduation
requirements and the list of courses may be found on the Early Childhood Education full-time program pages.

A Learner Course Plan for ECE course completion is developed with each student, based on an assessment of any
previous ECE or related training they may already have, and any PLAR credits received. Learner Course Plans are
posted on the Early Childhood Education - Distributed Learning program pages.

Distance students register each semester from a list of course offerings. These offerings, and other important
information about ECE by Distance, are posted on the Early Childhood Education - Distributed Learning program
pages. Students may enroll on a part-time basis. Students who go beyond the time frame for completion by distance
may be required to complete additional or revised courses before being deemed eligible to graduate.

FIELD PLACEMENT

Students in the ECE Online Certificate program are required to complete two Field Placements: FW1605 (5 weeks)
and FW1610 (5 weeks). Provincial program standards require that learners must complete a majority of their
placements in a regulated child care centre. For the Certificate program, a minimum of 260 hours must be completed
in a regulated child care centre, while the remaining hours may be in a regulated family child care home, child care
centre, a family child care agency, a kindergarten classroom or a family resource centre.

For those online students currently working in regulated child care, for less than 6 consecutive months from the start
of FW1605, a minimum of 1 week must be completed at a College of the North Atlantic (CNA) demonstration child
care centre. Written confirmation of work experience will be required. An additional week at a CNA demonstration
child care centre (for a total of 2 weeks out of the required 10 weeks) will be mandatory for students not working in
regulated child care.

Students will be assigned a CNA demonstration child care centre based on geographical location. Our centres are
located in St. John’s, Corner Brook and Happy Valley - Goose Bay. Please note: For new students accepted into the ECE
Online Certificate program starting in Academic Year 2020-2021, the ECE Manager will be allocating which field
placement course (FW1600 or FW1601) and the dates in which a student will complete the mandatory week(s).

Prior to the start of a field placement, students must submit to Student Services, a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Students will be given every opportunity to receive credit for past learning experience through a comprehensive
systematic process of evaluation. Once enrolled and active in the program, students will be permitted to submit PLAR
applications for any courses in the program for which they believe they have already acquired the appropriate level of
knowledge and skills, except: FW1610, FW2605, FW2610, EE1180, EE1181, EE2180, EE1360, EE1290, and

EE2255 For further information, please refer to the Early Childhood Education - Distributed Learning program

pages.
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CERTIFICATION

The Certificate program graduate is awarded a Certificate of Applied Arts in Early Childhood Education from the
College. This parchment indicates successful completion of one year of post-secondary education, combining theory
and practical experience in the care, education, and guidance of children. Completion of this program is one of the
steps towards provincial CCS Certification through AECENL. Currently, the Early Childhood Education Certificate is
eligible for Level I CCS Certification for preschool and school-age classifications.

ENTRANCE REQUIREMENTS

All entrance requirements listed on the Early Childhood Education full-time program pages must be met including:
both the academic requirements and the ECE program documentation requirements. Further information on
obtaining ECE program documentation may be found HERE

To participate in courses, students must have an internet-ready computer system. General internet/computer knowledge
(e.g. e-mail, ability to save files, install programs, and related applications) would be a valuable asset

To be employed in the field of early childhood education and to successfully fulfill field placement requirements, students
must be able to lift and move children, materials and equipment (up to 50 pounds) on a consistent basis. As well, physical
effort, strength and endurance is required in the supervision and care of children, e.g., maintaining balance, kneeling and
bending, pushing and pulling strollers and carts, and moving quickly to assist children in emergency situations.

Applicants currently working in a regulated child care service:

Applicants must submit a current copy of the following program documentation:

1. Certified criminal records check (issued by RCMP) or clear criminal records screening certificate (issued by RNC)
2. Vulnerable sector records check (issued by RCMP/RNC) and

3. Record of Immunization or Statement of Immunization

*Please note: The Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration.

Prior to the start of a field placement, students must submit to Student Services a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

Once admitted into the program, a student who does not enroll in courses for six months or more must re-submit a
current copy of all of the above required ECE program documentation.

Applicants not working in a regulated child care service:

Applicants must submit a current copy of the following program documentation:
1. Clear certified criminal records check (issued by RCMP) or clear criminal records screening certificate (issued by
RNC)
2. Clear vulnerable sector records check (issued by RCMP/RNC) and
3. Record of Immunization or Statement of Inmunization

*Please note: The certified criminal records check (issued by RCMP) or clear criminal records screening certificate
(issued by RNC), vulnerable sector records check (issued by RCMP/RNC), and the Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration.

Prior to the start of a field placement, students must submit to Student Services a current copy of at least an

emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.
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Once admitted into the program, a student who does not enroll in courses for six months or more must re-submit a
current copy of all of the above required ECE program documentation.

Applicants not working in a regulated child care service:

Applicants must submit a current copy of the following program documentation which must be dated no more than
three months prior to the first scheduled day of classes:

1. Certified criminal records check (issued by RCMP) or clear criminal records screening certificate (issued by RNC)
2. Vulnerable sector records check (issued by RCMP/RNC) and
3. Record of Immunization or Statement of Immunization

*Please note: The Certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate
(issued by RNC), Vulnerable Sector Records Check (issued by RCMP/RNC), and the Record of Immunization or
Statement of Immunization must be submitted to the College prior to online registration.

Prior to the start of a field placement, students must submit to Student Services a current copy of at least an
emergency level (one day) diploma/certificate in first aid and CPR dealing with children. A list of approved
first aid training providers can be found on the Workplace NL website.

Once admitted into the program, a student who does not enroll in courses for six months or more must re-submit a
current copy of all of the above required ECE program documentation.

CAREER OPPORTUNITIES

Graduates of the Diploma program will be prepared for employment with organizations providing early learning &
child care, or self-employment in the child care field. With relevant work experience, they will be able to develop
programs for and/or supervise in child care services in communities throughout the province.

Graduates of the Certificate program will be prepared for employment with organizations providing early learning &
child care, or self-employment in the child care field in communities throughout the province.

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning environments and growing your career along the way. Learn more about one of Newfoundland and
Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

COURSES

For the complete listing of courses required for the certificate program, please see the Early Childhood
Education full-time program pages.
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Early Childhood Education Administrative Leadership
Start Date: September
Credential: Advanced Diploma
Program Length: One Year
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Online - Asynchronous delivery
PROGRAM DESCRIPTION

The Early Childhood Education (ECE) Administrative Leadership program provides an exciting opportunity for
further education and specialized training for early childhood educators, with a focus on increasing knowledge and
skills in the area of administrative leadership. Students completing the ECE Administrative Leadership program will
gain invaluable knowledge to enhance confidence and support career advancement. This knowledge will be utilized to
increase educational qualifications as well as provide an incredible opportunity to advance professional certification
within the ECE field. Graduates of the advanced diploma (with an ECE Diploma) are eligible for Level I1I Child Care
Services Certification* from the Association of Early Childhood Educators of Newfoundland and Labrador (AECENL).
Throughout this program, students will develop leadership skills, particularly those required of a child care
administrator for regulated early learning and child care settings. Courses in this program will spark interest in early
childhood educators as specific applications of leadership, mentorship, relationship building, human resources, and
reflective practice are included. In addition, students will learn about provincial legislative requirements, as well as
current and emerging trends within the field of early childhood education. Similarly, courses in this program will
encourage students to be active participants while exposing students to diverse ideas and approaches as they engage
in group work and develop skills valued by leaders in the early childhood field; problem-solving, conflict resolution,
critical thinking, and time management.

The advanced diploma in ECE Administrative Leadership program is designed for graduates of a recognized ECE
diploma program. It builds upon the education and practical experiences of the student, resulting in graduates who
will be leaders and mentors in the field of early childhood education.

Students may complete this program on a full-time or part-time basis and have a maximum of 12 semesters to
complete the program. A Learner Course Plan for course completion is developed with each student, based on an
assessment of any previous ECE or related training they may already have, and any PLAR credits received. The
Learner Course Plan specific to this program can be found HERE.

Online students register each semester from a list of course offerings. These offerings, and other important
information about the ECE Administrative Leadership program, are posted on the Distributed Learning Services
webpage ECE Administrative Leadership - Current Course Offerings. To participate in courses, students must have an
internet-ready computer system. General internet/computer knowledge (e.g. e-mail, ability to save files, install programs,
and related applications) would be a valuable asset.

OBJECTIVES

Upon successful completion of this program, graduates will be able to:

1. Effectively administer the day-to-day operations of an early learning and child care program, particularly in the
regulated sector.

2. Create informed and professional documents that will assist with quality child care operations.

3. Apply knowledge of provincial legislative documents to ensure safe, high-quality, healthy, and compliant early
learning and child care environments.

4. Supervise, mentor, direct, and provide professional support to employees, students, and volunteers within early
learning and child care settings.
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5. Lead, inspire, and be an informed advocate within the early learning and child care sector.

6. Embrace diversity and build professional relationships with children/families, and their communities as well as
other stakeholders.

7. Demonstrate confidence, critical thinking, and reflective practice, as well as ethical and professional behaviour at
all times.

8. Maintain currency within the ECE field by actively seeking professional learning resources and opportunities.

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Students will be given every opportunity to receive credit for past learning experience (except for EE3040, EE3050
and EE3055) through a comprehensive systematic process of evaluation. Once enrolled and active in the program,
students will be permitted to submit PLAR applications for any courses in the program for which they believe they
have already acquired the appropriate level of knowledge and skills. For further information, please refer to the Early
Childhood Education Administrative Leadership program pages.

CERTIFICATION

Upon completion of this program, individuals may apply for provincial Child Care Services (CCS) Certification through
the Association of Early Childhood Educators of Newfoundland and Labrador (AECENL). The Early Childhood
Education Administrative Leadership advanced diploma (with an ECE Diploma) is eligible for Level III CCS
Certification in classifications the individual already holds. For information on certification, please visit Association of
Early Childhood Educators of Newfoundland and Labrador (AECENL).

ENTRANCE REQUIREMENTS

Eligibility for admission into the Early Childhood Education Administrative Leadership program requires the
applicant to meet one of the following criteria:
1. Have graduated from the Early Childhood Education diploma program at College of the North Atlantic;
OR
2. Have graduated from a recognized post-secondary Early Childhood Education diploma (or equivalent) program
(or have a combination of other post-secondary education and industry experience acceptable to the College as
an entrance requirement).

CAREER OPPORTUNITIES
Upon successful completion of the program, graduates will be prepared for employment in administrative leadership
roles in a variety of early learning and child care settings. These could include but are not limited to the following:

e Child care centres

e Family homes

e Family agencies

o Family resource centres
¢ Drop-in playgroups

e Head Start programs

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning and child care environments and growing your career along the way. Learn more about one of
Newfoundland and Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

Courses

Semester 1 - Fall

Code Title Cr Le La
EE3010 Leadership 4 4 0
EE3020 Culture & Diversity 4 4 0
EE3030 Governance in ECE 4 4 0
EE3035 Financial Management in ECE 3 3 1
EE3045 Conflict Resolution 3 3 1
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Semester 2 - Winter

Code

EE3015
EE3025
EE3040
EE3050
EE3055

Title

Relationship Building
Mentoring in ECE

Human Resources in ECE
Current & Emerging Trends
Reflective Practice in ECE
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Early Childhood Education Advanced Studies in Inclusive Practice
Start Date: September
Credential: Advanced Diploma
Program Length: One Year
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Online - Asynchronous delivery
PROGRAM DESCRIPTION
A brighter future through inclusive learning.

Early childhood educators have a lasting, positive effect on the development of children and provide essential support
for families, communities, and society.

The Early Childhood Education (ECE) Advanced Studies in Inclusive Practice advanced diploma program is designed
to equip current early childhood educators with the specialized knowledge and skills required to provide high-quality
early learning and child care to children with diverse abilities and needs.

These studies focus on an inclusive philosophy to ensure that children with physical, intellectual, social, and
emotional needs are benefiting from the program they attend. In an inclusive educational setting, it is essential that
early childhood educators have the tools to support the unique needs of every child.

You will learn to identify the components of communicational, behavioural, physical, and intellectual diversity and
their effects on child development.? You will gain insight to assess a child’s progress, adapt curriculum methods
accordingly and track developmental milestones. In addition, you will build the skills to communicate effectively with
families and other professionals involved in the child’s education and care.

This advanced diploma is designed for graduates of CNA’s ECE diploma program or a recognized ECE diploma (or
equivalent) program.

Students may complete this program on a full-time or part-time basis and have a maximum of 12 semesters to
complete the program. A Learner Course Plan for course completion is developed with each student, based on an
assessment of any previous ECE or related training they may already have, and any PLAR credits received.

Enroll today to make a difference in the lives of children who require unique supports and provide them with the
inclusive and nurturing education they deserve!

Program Highlights
¢ Apply advanced skills to collaborate with families and other professionals to assist in the identification of diverse
abilities and needs in children
¢ Create enhanced inclusive learning environments that celebrate diversity and include children with additional
support needs
* Navigate legal and ethical aspects of inclusive education

Did you know?

¢ The pandemic has shifted the public understanding of how access to early learning and child care supports
children, their families and our economy.

e TD Economics has pointed to a range of studies that have shown that for every dollar spent on early childhood
education, the broader economy receives between $1.50 and $2.80 in return. (Department of Finance Canada, ,
Budget 2021: A Canada-wide Early Learning and Child Care Plan, para 8)

¢ This advanced diploma is eligible for Level III Child Care Services (CCS) Certification in classifications the
individual already holds. For information on certification, please visit Association of Early Childhood Educators
of Newfoundland and Labrador (AECENL).
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OBJECTIVES

Upon successful completion of this program, graduates will be able to:
1. Create a supportive and inclusive early learning and child care culture that celebrates diversity and fosters
positive attitudes towards differences among children
2. Assist children in developing self-advocacy skills and independence, fostering a sense of empowerment and
confidence within an inclusive environment
3. Adapt and modify teaching strategies and classroom arrangements to accommodate children with support needs,
promoting an inclusive and accessible atmosphere
4. Facilitate positive interactions and social relationships among children of varied abilities
5. Monitor and track the progress of children with diverse needs, utilizing assessment tools to inform and adjust
instructional strategies
. Promote a sense of belonging and community in an early childhood education setting
7. Integrate technology and assistive devices effectively to support children with diverse needs, promoting inclusive
learning experiences

(o)}

PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Once enrolled and active in the program, students will be given every opportunity, through a comprehensive
systematic process of evaluation, to receive credit for past learning experience in EE3100 Foundations of Inclusion,
EE3105 Working with Diverse Families and EE3110 Adv Health, Safety & Nutrition. These three courses expand on
content offered in the diploma program and given the nature of work in an early learning and child care setting,
students entering this proposed program in Early Childhood Education Advanced Studies in Inclusive Practice may
have a combination of education and experience to warrant a prior learning assessment and recognition opportunity.

CERTIFICATION

Upon completion of this program, individuals may apply for provincial Child Care Services (CCS) Certification through
the Association of Early Childhood Educators of Newfoundland and Labrador (AECENL). The Early Childhood
Education Advanced Studies in Inclusive Practice advanced diploma (with an ECE Diploma) is eligible for Level III CCS
Certification in classifications the individual already holds. For information on certification, please visit Association of
Early Childhood Educators of Newfoundland and Labrador (AECENL).

ENTRANCE REQUIREMENTS
Eligibility for admission into the Early Childhood Education Advanced Studies in Inclusive Practice program requires
the applicant to meet one of the following criteria:

1. Have graduated from the Early Childhood Education diploma program at College of the North Atlantic;
OR
2. Have graduated from a recognized post-secondary Early Childhood Education diploma (or equivalent) program.

International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Note: International Applicants must reside in Canada due to program alignment with provincial and federal
legislation and regulations.
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Documentation Requirements for FW3200 WIL Practicum and PR3200 WIL Project:
Please note that the following is required and must be submitted to student services to be permitted into FW3200
WIL Practicum:

1. A certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate (issued by RNC)
from the jurisdiction where you reside. The certified Criminal Records Check/Criminal Records Screening Certificate
must be dated no more than three months prior to the first scheduled day of classes for the semester in which you are
completing this course. The certified Criminal Records Check or Criminal Records Screening Certificate is valid for a
period of three years from the date of issue. Please Note: If you are currently working in a regulated child care
service, you may submit copies of your current certified Criminal Records Check or Criminal Records Screening
Certificate to Student Services.

2. A certified Vulnerable Sector Records Check (issued by RCMP or RNC) from the jurisdiction where you reside. The
certified Vulnerable Sector Records Check must be dated no more than three months prior to the first scheduled day
of classes for the semester in which you are completing this course. The certified Vulnerable Sector Records Check is
valid for a period of three years from the date of issue. Please Note: If you are currently working in a regulated child
care service, you may submit copies of your current certified Vulnerable Sector Records Check to Student Services.

3. You must obtain a record of immunization, obtained from a local Public Health provider in the area where you
reside. The record can consist of a photocopy of the immunization card and must have dates of the immunization and
the signature of the nurse or physician. Records of immunization that show no updates in immunization in the past
ten years are not considered up-to-date and it is strongly recommended that you update your immunizations as
recommended by the Public Health Agency of Canada. If you do not have an up-to-date immunization record, unable
to locate your immunization record, or you are not immunized, you must complete and submit a College of the North
Atlantic (CNA) Statement of Immunization. Please Note: The completion of a College of the North Atlantic (CNA)
Statement of Immunization also acknowledges awareness that you may be asked to leave a child care service at the
request of a public health official in the event of a communicable disease outbreak and may be unable to return for the
duration of that outbreak.

4. A current copy of at least an emergency level (one day) diploma/certificate in first aid and CPR dealing with
children. A list of approved first aid training providers can be found on the Workplace NL website.

Please note that the following is required and must be submitted to student services to be permitted into PR3200 WIL
Project:

1. A certified Criminal Records Check (issued by RCMP) or Criminal Records Screening Certificate (issued by RNC)
from the jurisdiction where you reside. The certified Criminal Records Check/Criminal Records Screening Certificate
must be dated no more than three months prior to the first scheduled day of classes for the semester in which you are
completing this course. The certified Criminal Records Check or Criminal Records Screening Certificate is valid for a
period of three years from the date of issue. Please Note: If you are currently working in a regulated child care
service, you may submit copies of your current certified Criminal Records Check or Criminal Records Screening
Certificate to Student Services.

2. A certified Vulnerable Sector Records Check (issued by RCMP or RNC) from the jurisdiction where you reside. The
certified Vulnerable Sector Records Check must be dated no more than three months prior to the first scheduled day
of classes for the semester in which you are completing this course. The certified Vulnerable Sector Records Check is
valid for a period of three years from the date of issue. Please Note: If you are currently working in a regulated child
care service, you may submit copies of your current certified Vulnerable Sector Records Check to Student Services.

3. Additional documentation as required by your approved project site.
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CAREER OPPORTUNITIES

Upon successful completion of the program, graduates will be prepared for employment in in a variety of early
learning and child care positions. These could include but are not limited to the following:

« Early Childhood Educator

e Family Home Provider

¢ Inclusion Support Worker

¢ Quality Enhancement Consultant
¢ Teaching and Learning Assistant
* Respite Worker

¢ Research and Advocacy

¢ Private Consultant and Trainer

¢ Inclusion Coordinator

There’s a world of possibilities in the Early Childhood Education sector! With a variety of dynamic roles and settings
to choose from, you will inspire and nurture young minds during their most formative time, while gaining certification
in early-learning environments and growing your career along the way. Learn more about one of Newfoundland and

Labrador’s most in-demand sectors at https://www.ecehrc.ca/become-an-ece

Courses

Semester 1
Code
EE3100
EE3105
EE3110
EE3115
EE3120

Semester 2
Code
EE3200
EE3205
EE3210
EE3215
FW3200
OR
PR3200

Title

Foundations of Inclusion
Working with Diverse Families
Adv. Health, Safety & Nutrition
Common Support Needs
Trauma and Loss

Title

Inclusive Program Planning
Inclusive Environments
Challenging Behaviours
Assessment in Early Learning
WIL Practicum

WIL Project
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Graphic Communications
Start Date: September 2026
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Prince Philip Drive - On Campus delivery
Note:
Alternate Year Intake.
PROGRAM DESCRIPTION
The power of print.

Printing is an ancient practice that has grown into a multi-billion-dollar industry in Canada today. Along with a
multitude of digital mediums, the printing of books, magazines, brochures, banners, art, clothing and more keeps
graphic communications at the forefront of this fast-paced industry.

Advances in modern technology have revolutionized the business world and companies are constantly diversifying
and in search of talented and ambitious graduates. With our modernized equipment and real-world work
environment as your learning ground, you’ll be in high demand with your training in electronic pre-press and post-
press operations and the latest printing and production technologies. You'll become proficient in basic layout and
design, screen printing and computer software applications including page layout, image manipulation and computer
graphics. For today’s workforce, you also need a balance of skills in colour proofing and digital printing. Our program
follows national skills standards for the printing and graphic communications industry.

Our equipment is constantly modernized to offer an expanded range of technical skills. Skills such as those acquired
using our wide-format inkjet printer for display graphics and applied to various surfaces including vehicles and
clothing. Skills required for printing industry standard material such as brochures, magazines, business cards and
more, are honed using our Xerox Colour digital press. Our screen printing, embroidery, and dye sublimation machines
enable print to be placed onto clothing and introduce a valuable group of skills required for the apparel industry. Our
laser engraving machine is used to create rapid prototypes and we also have a vinyl cutter that is used to produce
graphics for sign display. This learning ground offers the training for skills that are increasing in demand by the sign
industry and hobbyists alike.

If this exciting, creative and hands-on field aligns with your future vision - apply now!

Program Highlights
» Using practical skills to create projects such as banners, tickets, t-shirts and posters that are donated to nonprofit
organizations
e Applying print to walls, brick walls, ceilings, glass, vehicle parts
e Collaborative projects with other CNA programs to print and apply graphics that help increase visual appeal

Did you know?
e Graduates are working at exciting careers throughout Canada and around the world.
e Graduates have created props on site for various movie sets.
¢ Students have won regional, provincial and national awards over the past decade.
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OBJECTIVES

Upon successful completion of the program, graduates will be able to:
1. Demonstrate professional and personal competencies required for the printing and graphic industry.
. Demonstrate clear verbal and written communication skills.
. Apply a teamwork approach to problem-solving techniques.
. Demonstrate a hands-on knowledge of electronic pre-press methods and equipment.
. Operate traditional and digital printing equipment.
. Demonstrate strong technical skills for computer programs used in the printing and graphic industry.
. Demonstrate safe operation of bindery and finishing equipment.
. Operate graphic printing equipment such as: wide-format printer, embroidery machine, screen printing machine,
laser cutter & engraver, fine-art printer, dye sublimation printer, and 3D printer.

CONOULA WN

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Note:
Basic computer literacy skills as well as strong core skills in English and Mathematics are definite assets for this
program. These skills are important for success in the program.

CAREER OPPORTUNITIES

Graduates of the program may be employed in many areas of the printing and graphic industry. Some of the entry-
level positions include: design & layout agencies, commercial printers, in-plant printers, government agencies, digital
copy centres, sign printers, and corporate promotional suppliers.

Courses

Semester 1
Code Title Cr Le La
CM1400 Technical Report Writing | 3 3 0
GA1140 Vector Graphics 2 2 1
GA1170 Graphics Problem Solving 3 3 0
GA1230 Finishing & Bindery I 3 2 2
GA1420 Digital Page Layout I 3 2 3
GA1625 Print Technology I 5 4 4
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Semester 2

Code Title Cr Le La
GA1220 Colour Management 3 3 0
GA1320 Digital Printing I 5 4 2
GA1421 Digital Page Layout Il 3 2 3
GA1470 Web Processes 2 2 1
GA2570 Production Workflow 3 2 2
PY1200 Photography I 3 2 3
Semester 3 (Intersession)
Code Title Cr Le La
GA1740 Textiles Graphics & Imaging | 3 2 2
GA1750 Display Graphics & Assembly I 3 2 2
GA1890 Business Practices 3 3 0
Intersession hours are actual and will not be adjusted.
Semester 4
Code Title Cr Le La
CM2200 Oral Communication 2 2 0
GA1321 Digital Printing 11 5 4 2
GA1520 Image Manipulation I 3 2 2
GA1626 Print Technology II 5 4 4
GA2420 Digital Page Layout II1 3 2 3
Semester 5
Code Title Cr Le La
GA1231 Finishing & Bindery Il 3 2 2
GA1751 Display Graphics & Assembly 11 3 2 2
GA2320 Digital Printing III 5 4 2
GA2750 Advanced Graphics Imaging 4 2 6
Elective 3 2 2
Semester 6 (Intersession)
Code Title Cr Le La
FW1180 Field Placement Preparation 1 1wk 0
(20 hrs/wk)
FwW2810 Field Placement 4 0 4 wks
(35 hrs/wk)
Fw2811 Field Placement Reflection 1 1wk 0
(20 hrs/wk)
Intersession hours are actual and will not be adjusted.
Graphic Communications Electives
Code Title Cr Le La
EL1530 Fine Art Printing 3 2 2

GA1741 Textiles Graphics & Imaging I1 3 2 2
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Graphic Design
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Prince Philip Drive - On Campus delivery
PROGRAM DESCRIPTION

Form follows function.

Design is everywhere from the moment we wake up until we close our eyes at night. Not just beautiful art, graphic
design has purpose - to communicate a message and engage those who read it and evoke feeling or action. Great
design tells a story.

Graphic Designers use highly developed technical skills and a mastery of digital technology to capture the imagination
through original design in a variety of media from print to screen. They develop solutions for businesses, building
corporate branding, designing websites and creating inspiring visuals that send a powerful message. Graphic design
has a proven return on investment and has become essential to the success of all business, putting designers in high
demand.

Traditionally graphic designers created for print. There is still a great need for design and printing of environmental
graphics for retail store interiors, conferences, wayfinding and events, as well as swag, product packaging and much
more. But now through digital space, graphic designers are also working in fields like user interface design, online
marketing and advertising, motion graphics and more. The opportunities are limitless!

In our state-of-the-art facilities, you’ll gain traditional and cutting-edge skills through problem-solving and creative
exploration with typography, colour, space and placement. You'll train in digital photography, package design,
traditional and digital printing and more, and you’ll leave here with a professional portfolio of your work to take out
into the world with you.

It's your future by design.

Program Highlights
¢ Extensive training that combines natural creativity with strategic design techniques
e Experiential, hands-on learning with industry associations and companies
¢ Collaborative projects with other CNA arts programs such as Sound Recording & Production, Journalism and
Applied Music, Textile & Apparel Design, and the suite of Television & Film programs
¢ High job placement success rate

Did you know?
¢ Graduates are working at exciting careers throughout Canada and around the world.
¢ Students have won dozens of regional, provincial and national awards over the past decade.
¢ The unique skills of graphic designers have been globally recognized with the term, “design thinking,” which
applies the thought process designers use for just about any field or discipline.
¢ A designer’s primary concern is ultimately communication.
¢ It takes two-tenths of a second for people looking at a website for the first time to form an impression.!
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OBJECTIVES

Upon successful completion of the program, graduates will be able to:
1. Demonstrate strong technical and conceptual design skills for print and screen.
2. Demonstrate hands-on knowledge of, and experience with, industry-standard design and production tools and
equipment.
3. Demonstrate the business, communication, teamwork and time-management skills necessary for this industry.
4. Apply an approach to the design process that focuses on creativity while meeting clients' needs.
5. Successfully compete for entry-level employment in the Graphic Design industry.

REFERENCES
[1] What Role Does Design Play In Business Success? (forbes.com)

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application out of
school for at least one year may be considered on an individual basis under the Mature Student Requirements; for
more information regarding the Mature Student Requirements please refer to Procedure AC-102-PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

Note:
Basic computer skills as well as strong core skills in English and Mathematics are definite assets for this
program. These core skills are important for success in the program.

Additional Admission Requirements

Applicant Portfolio Requirements
All applicants to the Graphic Design program must submit a portfolio as part of the admission requirements. A
portfolio is a personal selection of the applicant’s work that shows the potential to build on demonstrated skills and
aptitudes when in the program.
The applicant portfolio should consist of:
a. A written personal statement explaining your reasons for wanting to be a graphic designer and your interest in
the program at College of the North Atlantic. This should be no longer than 500 words or a single typed page.

b. One project, that relates to the College’s Graphic Design program, chosen from the following three options:
A magazine ad promoting the program. The ad should focus on at least one positive attribute of the program, and
should be produced in colour. The College’s website address should be included as well. The size of the ad should
be no larger than 20 cm in any dimension.

A poster promoting the Graphic Design program. The poster should focus on one positive message about the
program, and should include the program name, the College’s name and the College’s website address. The size
of the poster should be 28 cm x 43 c¢cm (11 x 17 inches).
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Alogo for the Graphic Design program. The logo should be produced in no more than two (2) colours, not
including white. The program title (Graphic Design) and the College’s initials (CNA) should be part of the logo.
Applicants should ensure that the logo suggests one or more of the positive attributes of the program.

. A minimum of five (5) personal portfolio pieces, which could include (but are not limited to) drawings and

sketches, photographs, paintings, websites, computer-generated images, or motion-based work. It is preferable
to submit works in more than one category but it is not required.

Other Requirements

a.
b.
C.

d.

Applicants should submit only copies of their work. No originals should be submitted.

Do not submit any framed, fragile or 3-dimensional work.

If applicants submit digital files, please burn them onto a CD or DVD, and ensure they are readable by a computer
other than the one used to burn it. Digital submissions that cannot be opened will not be considered.

The applicant’s work should be submitted in a case, binder or folio, with measurements not exceeding 61 cm x 92
cm (24 x 36 inches).

. Work included in the portfolio should be identified on a separate sheet with the title (if any), the completion date

and the materials used. A brief explanation of each piece would be welcome.

CAREER OPPORTUNITIES

Past graduates have a strong record of success in the Graphic Design industry, both within Newfoundland and
Labrador and beyond. Graduates can choose from a variety of employment options such as advertising agencies,
design companies and in-house art departments, as well as freelance work or self-employment with clients located
anywhere in the world.

Courses

Semester 1
Code Title Cr Le La
CR1535 Web Design I 2 1 2
GA1120 Typography I 2 1 2
GA1170 Graphics Problem Solving 3 3 0
GA1430 Page Composition | 2 1 2
GA1640 [lustration I 3 2 2
PY1200 Photography I 3 2 3
VA1230 Graphic Design I 3 2 3

Semester 2
Code Title Cr Le La
CM1400 Technical Report Writing I 3 3 0
GA1220 Colour Management 3 3 0
GA1431 Page Composition II 3 2 2
GAl641 [lustration 11 2 1 2
MR1340 Marketing for Graphic Design 3 3 0
PY2200 Photography II 3 2 3
VA1231 Graphic Design 11 3 2 3

Semester 3 (Intersession)
Code Title Cr Le La
GA1121 Typography 11 2 2 4
GA1180 Graphic Design History 3 6 0
GA1350 Motion I 3 4 6

Intersession hours are actual and will not be adjusted.
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Semester 4
Code
CR1531
GA1351
GA1520
GA1880
GA2380
GA2640
PY1201

Semester 5
Code
CM2200
CR2530
GA2350
GA2430
GA2720
VA2800
Elective

Title

Web Design I1

Motion II

Image Manipulation I
Business Practices
Production for Designers
[lustration 111
Photography III

Title

Oral Communications

Web Design 111

Motion III

Page Composition III

Design Management Identity
Package Design

Semester 6 (Intersession)

Code
FW1180

FW2800

FW2801

Intersession hours are actual and will not be adjusted.

Title
Field Placement Preparation

Field Placement

Field Placement Reflection

Graphic Design Electives

Code

EL1530
GA1521
PY2205

Title

Fine Art Printing
Image Manipulation II
Independent Study
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Journalism
Start Date: September
Credential: Diploma
Program Length: Two Years
School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:
¢ Prince Philip Drive - On Campus delivery
PROGRAM DESCRIPTION
Your story. Your career.

If you are a born storyteller with a strong command of the English language, an insatiable sense of curiosity, a drive to
get to the truth and a desire to witness history, you may have the makings of a journalist.

Journalists weave words into stories and capture images that matter. Those words and images become part of
history’s first draft. Journalists have opportunities to travel, cover exciting events and projects, and meet interesting,
diverse people. Journalists can be the voice of a generation.

CNA’s Journalism program is a learning ground for the deadline-driven, adaptable and observant. Here, you'll train to
deliver the news in a variety of media and gain the skills employers want. You'll learn how to dig for the story,
interview people, shoot video and still images, and describe happenings. You'll work on radio, television and web
productions. Training both behind and in front of the camera, you'll be immersed in history, politics and current
affairs. And you'll master research and context to understand the impact of media on the world today.

This program will prepare you for one of the most fascinating, multifaceted and satisfying careers in the world.
Join the courageous and dedicated people who bring us the world every day!

Program Highlights
¢ Hands-on training in reporting the news
¢ Drone journalism and mobile journalism
¢ Training in broadcast, print, and still and news photography by award-winning instructors
¢ Industry-standard video and audio equipment
¢ Radio and video studios
¢ Anew TV studio in the heart of the campus
¢ An expanded and enhanced newsroom
¢ Internships with professional news organizations
¢ Training in how to use social media, analytics and search-engine optimization
¢ Experience in covering a criminal trial
¢ Coverage of Indigenous communities
¢ News photography and broadcast quality-camera skills
¢ Podcast training and how to attract a following
¢ Business plan for a Journalism start-up
¢ Freelance career skills

Did You Know?
¢ Graduates from our program are working at every major media outlet in Newfoundland and Labrador.
¢ Students have interned with such outlets and organizations as the Globe and Mail and the United Nations, and
they have taken part in student projects in the Middle East.
* Almost 80 per cent of Canadians get news online. That’s one reason we place a lot of emphasis on teaching
students how to promote their own journalism via social media.
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e Inrecentyears, court rulings and legislation have given journalists more ability to protect their anonymous
sources. We teach student journalists these and other important points of law that enhance freedom of
expression.

e Akicker is a journalism term for a strong ending to a story. It is also the name of our students’ news website.

OBJECTIVES

Upon successful completion of the program, graduates will be able to:

1. Discern newsworthy happenings in their communities and develop them into stories.

2. Tell stories across several platforms - text, video, audio, photography, websites, social media and mobile
applications.

3. Perform the writing, research, video, audio and photography skills expected of modern multiplatform journalists.
4. Apply a discipline of verification in seeking and reporting the truth.

5. Provide the context of the news to their audiences.

6. Reflect in their work a deep understanding of the news media, its influence and their own responsibilities as
journalists.

7. Reflect in their work a broad understanding of politics, history, economics and current affairs.

8. Apply high ethical standards to their work.

9. Demonstrate a strong understanding of media law in their work.

10. Deliver high-quality journalism on deadline via different platforms within the 24-hour news cycle.

11. Apply strategies to reach and engage a digital audience.

12. Use mobile devices as reporting tools.

ENTRANCE REQUIREMENTS

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent including a
minimum of 65% in level 3000 English

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application

and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency

All international applicants must meet the College’s English language proficiency requirements for acceptance into
our regular programs; for more information regarding the College’s English language proficiency requirements please
refer to AC-102-PR, Admission Procedures, Section 5.2 English Proficiency.

CAREER OPPORTUNITIES

Upon successful completion of the program, graduates will be prepared for employment in a variety of roles including,
but not limited to:

¢ Freelance journalism

+ Radio and television stations

¢ Information services

¢ Communications departments

¢ Public relations firms

e Newspapers

¢ Podcasting
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Courses

Semester 1
Code Title Cr
CM1100 Writing Essentials 3
JL1110 Introduction to Journalism 4
JL1130 Audio Journalism 3
JL1140 Current Affairs 3
JL1010 Journalism Ethics 3
PY1330 News Photography I 3
Semester 2
Code Title Cr
JL1120 Reporting Essentials 4
JL1160 Video Journalism 4
JL1420 Journalism Law 3
JL1840 Newsroom | 4
PC1100 Political Science 3
PY1331 News Photography 11 3
Semester 3 (Intersession)
Code Title Cr
JL1340 Digital Reach and Engagement 3
JL1345 Mobile Journalism 2
JL1355 Podcasting 2
Semester 4
Code Title Cr
EP2010 Business of Journalism 4
JL1170 Broadcast Journalism 3
JL1250 Covering Indigenous Communities 3
JL1841 Newsroom II 4
JL2120 Beat Reporting 4
Elective 3
Semester 5
Code Title Cr
EC1125 Economic Fundamentals 3
JL1210 Freelance Journalism 3
JL2210 Advanced Newsroom 4
JL2215 Internship Preparation 1
JL2220 Public Relations 3
Elective 3
Semester 6 (Intersession)
Code Title Cr
JL1220 Professional Wellness 0
FW1210 Journalism Internship 4

Note: Electives to be offered in semester 4 and 5 will be made available prior to registration.
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Mental Health and Addictions

Start Date: September

Credential: Diploma

Program Length: Two Years

School: Academics, Applied Arts, and Tourism
Locations & Delivery Modes:

¢ Grand Falls-Windsor - On Campus delivery
* Happy Valley-Goose Bay - On Campus delivery
¢ Online - Asynchronous delivery

PROGRAM DESCRIPTION
Helping others is your passion.

Our mental health is important at every stage of life, from childhood and adolescence through to adulthood. It includes
our emotional, psychological, and social well-being and affects how we handle stress and make choices. If you are
patient, compassionate, and keen to help others and are interested in a career in the mental health and addictions
field, this is what you need to know.

The need for trained practitioners in the mental health and addictions field is critical. In this program you will learn
how to assess clients’ emotional or health-related needs and develop action plans to support those clients. Through
in-depth lectures and developing and honing practical skills, you will be prepared to enter the mental health and
addictions field.

The Mental Health and Addictions program covers a wide range of topics, such as pharmacology and dependency,
addictions, mental health services, interviewing & helping skills, assessment and case management, psychology,
health promotion and prevention, recovery skills and prevention, and trauma-informed practices.

In this rewarding career, you will help guide others as they navigate their healing journey.

Program Highlights

e Choose to learn either in-class or via online asynchronous delivery.

¢ Gain knowledge, skills, and attitudes to address two of Canada’s leading health care issues - mental health and
addictive behaviours.

¢ Learn how to examine and address service quality at the practice, program and system levels.

¢ Learn trauma-informed care practices.

* Develop motivational interviewing skills to support families, individuals and community-level programs that are
affected by mental health and addictions issues.

¢ Advocate for individuals living with mental health issues and addictions, ensuring they are provided with care in
a non-judgmental environment.

Did You Know?

¢ One in five Canadians will experience a mental illness or substance abuse problem during their lifetime.

¢ Recent polling found that one in three people living in Canada reported moderate to severe mental health
symptoms during the pandemic. Financial concerns, pandemic stress, isolation, and struggles with our health-
care system are leading concerns among people living with a mental illness.

¢ Age, gender, 2SLGBTQ+, income, and employment status were the strongest predictors of mental health and
substance use concerns. Some 60 per cent of 2SLGBTQ+ youth report moderate-to-severe anxiety symptoms and
about 40 per cent report symptoms of depression. Although connecting with statistics can be difficult, it is
important that we remember the people behind the numbers.

¢ Resulting from the 2017 report Towards Recovery: The Mental Health and Addictions Action Plan for
Newfoundland and Labrador, a new 240,000 square foot, 6-story, 102-bed adult mental health and addictions
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facility is under construction, which will replace the existing Waterford Hospital
e In 2022 the NL government launched the Our Path of Resilience action plan and committed $2.5 million for
mental health and addictions services and facilities, with an additional $4.5 million over the next four years.

OBJECTIVES

Upon successful completion of this program, graduates will be able to:

Advocate for those seeking mental health services or support.

Promote mental health and addictions awareness in communities and diverse populations.
Practice professionalism and ethical decision-making.

Enhance resiliency with knowledge of addictions and wellness.

Respond to urgent mental health and addictions matters.

Identify community services and supports for the needs and issues of individuals and groups.
Implement effective approaches to problem solving and decision making.

Work effectively with individuals, families, groups, interprofessional teams and organizations.
. Recognize the value of human and cultural diversity.

10 Communicate with proficiency, clarity, accuracy, and confidence among clients and groups.
11. Promote self-care, wellness and healthy living.

OO AW

CERTIFICATIONS

Throughout the program, students will acquire the following industry certifications:
o Applied Suicide Intervention Skills (ASIST)
¢ CPI Nonviolent Crisis Intervention
¢ Mental Health First Aid
¢ Standard First Aid

PROGRAM AWARENESS
Ready to embark on a rewarding career in Mental Health and Addictions? Before you begin, complete our program
awareness checklist to assess your readiness. This tool will help you understand the key characteristics required for

success and ensure that you're well-prepared for the challenges and rewards of this fulfilling field.

View the Mental Health and Additions Program Awareness Checklist

REFERENCES
[1] https://ontario.cmha.ca/wp-content/uploads/2008/11/mental health promotion in ontario 2008.pdf

ENTRANCE REQUIREMENTS

Eligibility for admission requires the applicant to meet one of the following academic criteria:

1. High School

Provincial High School Graduation Certificate with a 60% average in eight level 3000 credits or equivalent

2. College Transition (prior to 2024, students would have completed Comprehensive Arts and Science (CAS)
Transition)

College Transition Certificate

3. Adult Basic Education (ABE)

Adult Basic Education (Level III) Graduation with General College Profile (or Business-Related College Profile or
Degree and Technical Profile) with an average pass mark of 60%

4. Mature Student Requirements

Applicants who do not meet the education prerequisites for this program, are 19 years at the time of application
and out of school for at least one year may be considered on an individual basis under the Mature Student
Requirements; for more information regarding the Mature Student Requirements please refer to Procedure AC-102-
PR Admission.

5. International Applicants - English Proficiency
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All international applicants must meet the College’s English language proficiency requirements for acceptance into

our regular programs; for more information regarding the College’s Eng