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703.1 Board members and employees shall use only secure email accounts to 

transmit or receive email correspondence related to official business. 
 
703.2 All official correspondence, both electronic and paper, to or from the Board 

shall be routed through to the Executive Assistant to the Board’s office for 
logging. 

 
703.3 All correspondence which is marked personal shall not be opened by the 

Executive Assistant to the Board, without the permission of the addressee. 
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