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1. PURPOSE AND SCOPE

The purpose of this policy is to outline the process under which petty cash
funds will be established and used.

2. POLICY
It is the policy of the College that petty cash funds may be established and
utilized by College employees to purchase minor items up to a total of $75.00
including taxes.

3. PROCEDURE

The Chief Operating Officer shall ensure that procedures are developed and
implemented in accordance with this policy.
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