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1. PURPOSE AND SCOPE 
 

The purpose of this policy is to outline security measures and processes for the 
use of the College Corporate Seal. 

 
2. POLICY 
 

It is the policy of the College that the College Corporate Seal will be used to 
legalize transactions and will be affixed to all legal documentation, contracts (as 
required), and graduation parchments. 

 
3. PROCEDURE 
  
 The President shall ensure that procedures are developed and implemented in   
 accordance with this policy. 
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